AJIMUHUCTPALIMS BEPXOPEUEHCKOI'O CEJIBCKOTI'O MIOCEJIEHUS
BAXUHUCAPAMCKOI'O PAMOHA PECIIYBJIUKHU KPbIM

IMOCTAHOBJIEHUE
ot 16.02.2018r. Ne 19

00 yTBep:kIeHUN AIMUHUCTPATHBHOIO PErJIaMeHTAa 10 NPeA0CTABICHUIO
MYHUIUNAIbHOM yeayru «CorjiacoBaHue cxeMbl IBUKEHHUSI TPAHCIIOPTA H
Melexox0B Ha NMepuoj MpoBeieHus Pad0T Ha MPOoe3KeH YaCTH»

B cootBercTBUU ¢ DeaepanbHbIM 3akoHOM OT 27 utonsg 2010 roma Ne 210-D3 «O6
OpraHu3allid  MPEJOCTABICHUS TOCYIAPCTBEHHBIX W  MYHULMOAIbHBIX  YCIYI»,
nocraHoBiieHnem IIpaBurensctBa Poccuiickoit ®@enepanun ot 16.05.2011 Ne 373 «O
pa3pabOTKe W YTBEPXKICHUM  aJIMUHUCTPATUBHBIX  PErVIAMEHTOB  HMCIOJHCHUS
rOCyJJapCTBEHHBIX (GYHKIMH UM aJIMUHHCTPATUBHBIX PEIrIAMEHTOB MPEIOCTABICHUS
rOCYJJapCTBEHHBIX  yCIYI», PYKOBOJICTBYSCh  YCTaBOM  CEJIbCKOTO  IOCEJICHUS,
AnmvunucTpanys BepxopeueHCKOoro cenpeKoro nocenenus baxuncapaiickoro paiioHa

MHNOCTAHOBJIAET:
1. YTBepauTh npunaraeMbiii AJIMUHUCTPATUBHBIA PETIAMEHT MO MPEIOCTaBICHUIO

MYHULIMINIATbHOU yciyTu «CoriacoBaHME CXEMbl JBHJKEHUS TpaHCIOpTa U
NENIeX0/I0B Ha NEpUOJ MpPOBEAEHUS pabOT HAa NPOE3KeH YacTH», COIIACHO
npuiioxenuit Nel,2.3.

2. Hacrosiee nocTaHOBIIEHHE TIOUICKUT OQULIMATHFHOMY OIyOIMKOBAHUIO
(0OHapoJ0BaHUIO HAa O(ULMATIBEHOM CaiiTe MyHULIUITAIbHOTO 00pa30BaHMUS
BepxopeueHckoe cenbckoe nocenenue baxuncapaiickoro paiiona PecryOnnku
Kpsim http://admin-verhorech.ru.)

3. Hacrosiee nmoctaHoB/I€HHE BCTYIAET B 3aKOHHYIO CHJIy Ha CIEIYIOIIHUNA JCHb
nocJie 0UIUaTBFHOTO OMyOJIUKOBaHUS (OOHAPOIOBAHUS).

4. KoHTponb 3a WCIOIHEHHWEM HACTOSIIEr0 IOCTAHOBIEHUS BO3JIArald Ha
3aBEAYIOLIEr0 CEKTOPOM II0  BONPOCAM  MYHMIMIIAJBHOIO  MMYLIECTBA,
36MJIEYCTPOMCTBA UM TEPPUTOPUAIBHOIO  IJIAHUPOBAHMS  AIAMHUHMCTPALIUHU
BepxopeueHckoro cenbckoro nocenenus baxuncapaiickoro pariona — Kirrokuny
Eneny lBaHoBHY.

IIpencenarens BepXopedeHCKOro CeIbCKOTO COBETA -

['maBa amMuHHUCTpaLU

BepxopeueHCKOTo CenbCKOro MoCeICHUs B.B. Axumesa
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COI'ZTIACOBAHO:

3aBeyHOIIHM CEKTOPOM 110 BONPOCAM MYHMUIMIIAJBLHOI0 HMYIIIECTBA,
3eMJIEyCTPOCTBA M TEPPUTOPUATIBLHOIO IVIAHUPOBAHUS

E.A. Kirokuna

« » 20 I.




YTBepKIECHO
MTOCTAHOBJICHUEM aIMUHUCTPALUA BepXOpeueHCKOro ceabCKOro NOCEICHUS
baxuucapaiickoro paiiona Peciy6auku Kpeim
ot 16.02.2018r. N 19

AJIMUHUCTPATUBHBIN PETJIAMEHT
MO MPeA0CTABIEHUI0 MYHHITUTIAJBLHOM YCIYTH
«CorsacoBanue cxeMbl JIBHKEHHS TPAHCIIOPTA U NMeNIEX010B HA NMEePHO/
MpoBe/ieHUsI padoT HA MPoe3:Keil YacTH»

1. O0ue mMoJI0KeHUus
[IpenmMet perynupoBaHus aAMUHUCTPATUBHOTO PErilaMeHTa

1.1. Hacrodamuii aJIMUHUCTPATUBHBIA  pErJIaMEHT MO0  IPEAOCTABJICHUIO
MYHHUIUNAIBHON ycinyru «COrjIacOBaHHE CXEMBI ABMKEHUS TPAHCIOPTA U MENIEX0J0B Ha
nepuoj, MpoBeACHUS pPabOT Ha TMpoe3ked wyactu» (Jajsee — aJIMUHUCTPATUBHBIN
periamMeHT) pa3paboTaH B LENAX ONTUMHU3AIMU U PErVIaMEHTallUM MPOIECCOB IO
MPEIOCTABJICHUID MYHULMNAJIBHOW YCIYTH TI0 COTJIACOBAHHMIO CXEMBI JIBMYKCHUS
TPAHCIIOPTa U MENIEXOJ0B Ha MEPHOJ MPOBeACHUs paboT Ha Mpoe3kKel yacTu (naiee —
MyHULIMNAIbHAsL yCIyra), B TOM YHUCJI€ perIaMEHTallui CPOKOB U TOCJIEA0BATEILHOCTH
BBITIOJIHEHUSI €€ aJMUHUCTPATHBHBIX MPOIEAYP ¢ TMOBBIMICHUS d3(PPEeKTUBHOCTU
B3aMMOJICUCTBUSL  MOTEHUUAIBHBIX YYACTHHUKOB TPAJOCTPOUTEIBHBIX  OTHOIICHUH,
BO3HUKAIOIIMX MPH MPEIOCTABICHUM MYHUIUIAIBHOW yCIYrd AJIMHHUCTpanuen
BepxopeueHCcKoro ceabcKoro noceieHus (anee — AJIMUHACTPAIHS).

Kpyr 3asBurenei

1.1. MyHunumnanpHas  yciayra MOpeIOCTaBIACTCS  IOPUAMYECKHM  JIAIAM,
WHAVBUAYAIBHBIM TPEINPUHUMATENSAM, (U3MYECKAM JUIaM, 3auHTEPECOBAHHBIM B
COrJIaCOBAaHUU CXEMBI JIBHXKEHHS TPAHCIIOPTA U MEUIEX00B Ha MEPUOJI MPOBEAEHUS padboT
Ha MPOE3KeH yacTu (najnee - 3asiBUTENb).

1.2.  Or wumeHun  (uU3MUECKOTO JMIIA  3asBJIEHHE O  NPEIOCTaBICHUU
MYHUIUNIATBHOM ycnyru (najee 3asiBICHHE, a TakKe 3ampoc O MPeAoCTaBICHUU
MYHHIIMIIAJIBHON YCITyTH) MOXET OBbITh MO/IaHO:

- 3aKOHHBIM TMpeAcTaBUTElNeM (POAUTENSMH, YCHIHOBUTENSIMH, OIEKYHaMH,
MONEYUTEISIMHA );

- OIIEKYHOM HEJIEECIIOCOOHOT0 rpaKAaHUHA;

- TpeACTaBUTENEM, JIEHCTBYIOIIMM B CHJIy TIOJHOMOYMHA, OCHOBaHHBIX Ha
HOTAPUAJIBHO YJOCTOBEPEHHON JOBEPEHHOCTH WM HOTAPUAIbHO YJIOCTOBEPEHHOM
JIOTOBOPE.



Ot nMmeHn IOPUANYCCKOr'O JInla 3asiABJICHUC MOKCT OBITh IIogaHo JIHMIOM, MMCIOIIIMM
IIpaBoO I[GﬁCTBOB&TI) OT ero wuMcHH 0¢3 HOBCPCHHOCTH, by 1% (e10) MMpcaACTAaBUTCIICM,
I[GﬁCTBYI-OHIPIM Ha OCHOBAHMH OOBCPCHHOCTH, O(l)OpMJ'IGHHOfI B YCTAHOBJICHHOM 3daKOHHOM
IMOPsAOKE.

TpebGoBanus k nopsaKy HHGOPMHUPOBAHUS O TIPEIOCTABICHUU MYHUIIUTIAIBHON
YCIIyTH

1.3. MecTtoHax0XaeHUE A TMUHUCTPALIUH.

[TouToBBIN aapec Al HAPABICHUS 298460, P®, Pecnybonuka KpbiMm,
KOpPECIIOHACHIINHI baxuucaparickuii paiioH, C.
Bepxopeube, yn. CoBerckas, 10

PaKTUUYECKUN apeC MECTOPACIIOJIOKECHUS 298460, PO, Peciyonuka Kpeim,
baxuncapaiicknii panoH, C.
Bepxopeube, yn. CoBerckas, 10

AJpec 3IeKTPOHHON TOYTHI AJIs kacha_sovet@mail.ru.

HaIIpaBJICHUA KOPPECIIOHACHIINI verhorechie-sovet@bahch.rk.gov.ru
Tenedon mist cripaBok 3(6554) 76233, (36554) 76243

OdwurmanpHplii caliT B cetu HVHTepHET http://admin-verhorech.ru

(eciiu umeetcst)

OHUO U 101KHOCTh PYKOBOJMTEIISI OpraHa AxuieBa Banentuna BuktopoBHa

I'paduix paboThl AIMUHHUCTpALIUU:

JleHb Hempen Yacel padoThI Yacel npueMa rpaskaad
(00eneHHBIH MEpepbIB)
ITonenenbHUK ¢ 8:00 7o 17:00 ¢ 8:00 mo 16:00
06ex ¢ 12:00 — 13:00 o6ex ¢ 12:00 — 13:00
Bropauk ¢ 8:00 mo 17:00
00ex ¢ 12:00 —13:00
Cpena ¢ 8:00 mo 17:00
00exc 12:00 —13:00
Yetepr ¢ 8:00 mo 17:00 ¢ 8:00 no 16:00
o6ex ¢ 12:00 — 13:00 oo6ex ¢ 12:00 — 13:00
IIaTHNDA ¢ 8:00 no 17:00
o6ex ¢ 12:00 — 13:00
Cy66oTta BrixonHoi
Bockpecenbe BrixogHon



mailto:kacha_sovet@mail.ru

1.4. Uudopmauus o MeCTOHAXOXIEHUH, Tpaduke pabOTBl M CIPABOYHBIX
tenedoHax AJIMUHUCTpALMM, a TaKXe O MOpAJIKe NPEIOCTaBICHUS MYHHUIIUIAIbLHOM
YCIIYTH U NepEeYHE TOKYMEHTOB, HEOOXOAUMBIX JIJIsl €€ TIOJIYYEeHHUS], pa3MeIaeTCs

1.5. Hadopmamus o0 MeCTOHAXOXKACHUU, Tpaduke pabOThl M CHPaBOYHBIX
tenedoHax AJIMUHUCTpALMM, a TakXke O TMOPSJIKE MNPeIOCTaBICHUS MYHULUMATIbHON
YCIIYTH U NepEeYHE TOKYMEHTOB, HEOOXOAUMBIX JIJIsl €€ TIOJIYYEeHHUsI, pa3MEIaeTCs:

- Ha o(pHIIMATIBLHOM caiiTe amMuHucTpanuu: http://admin-verhorech.ru;

- B TOCyAapcTBeHHOW uH(popmarmoHHOU cucteme «llopTas rocymapcTBEHHBIX WU
MyHUIIMNATBHBIX ycayr PecnyOnumku Kpeim» (manee — Ilopran rocygapcTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT) B HH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOM cetu « HTepHeT»;

- Ha UTHPOPMAITMOHHBIX CTEH/IaX B MECTaX MPEAOCTABICHHS MyHUIIUIAIBHON YCIyTH.

VYkazanHas uH(opManusg MOXKET OBITh TIOJyYeHa B MOPSAKE KOHCYIbTUPOBAHHUSL.

1.6. Hna momydeHus uHPOpMAMU 1O  TMPOIEAype  NPEIOCTaBICHUS
MYHUILIMIIAJBHOW YCIYTM 3aMHTEPECOBAHHBIMHM JIMIIAMHU HCHOJB3YIOTCS  CJEAYIOLINE
(GOpMBbI KOHCYJIBTUPOBAHHUS:

- UHJIMBUTyaJIbHOE KOHCYJIbTUPOBAHUE JTUYHO;

- UHAUBUAYaIbHOE KOHCYJIBTUPOBAHHE 10 MOYTE (10 3IEKTPOHHON MOUTE);

- HHAUBUAYaIbHOE KOHCYJIbTUPOBAHUE MO TeNe(OHY;

- yOJIMYHO € MHCbMEHHOE KOHCYJIbTUPOBAHUE;

- yOJIMYHOE YCTHOE KOHCYJIbTUPOBAHUE.

1.7.  HWudopmammss O MECTOHAXOXJEHUU, Trpaduke padOThl, KOHTAKTHBIX
KOOpJIMHATax AJMUHHUCTpanuu (TenedoH/¢pakc, axpec ¢ yKa3aHUEM IMMOYTOBOIO MHJIEKCA,
afgpec OJIEKTPOHHOW TOYTHL, aApec OoQUIMaIbHOTO caiWTa AJMHHUCTpalid B
nH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHeT») U CIIpaBOYHBIX TelnedoHax
CTPYKTYpPHOTO TOApa3AeieHUs] AIMUHUCTPAIMHN, HETIOCPEICTBEHHO MPEI0CTaBISIONIETO
MYHHIIMIIATBHYIO YCIYTy, TpencTaBieHa B mpmwiokeHnd Ne 1 Kk AJMUHHCTpATHBHOMY
perjJamMeHTy.

1.8. NunuBuayaibHOE KOHCYJIBTUPOBAHHE JMYHO (MHAMBUAYaTbHOE YCTHOE
KOHCYJIbTUPOBaHUE.

Bpemst oxumaHusi 3aMHTEPECOBAHHOTO JIMIIA TPU HHAUBUAYAIHBHOM YCTHOM
KOHCYJIbTUPOBAHUU HE MOKET MPEBHIIAaTh 15 MUHYT;

NuauBuayanbHOE YCTHOE KOHCYJIBTHPOBaHME KaXKIOTO 3aWHTEPECOBAHHOTO JIMIIA
JNOJDKHOCTHBIM  JIMIOM  AJMUHHCTpAllMK  (J1ajiee — JIOJDKHOCTHOE JIMIIO) HE MOJKET
npeBbIatTh 10 MUHYT.

B cnyuae ecnu Uil MOATOTOBKM OTBETa TpeOyeTcs MPOJOLKUTEILHOE BpEMs,
JOJKHOCTHOE JIMIO, OCYUIECTBIISIONIEE HWHAMBUAYaJIbHOE YCTHOE KOHCYJIHTUPOBAHHE,
MOXKET TMPEJIOKUTh 3aWHTEPECOBAHHBIM JIMIIAM OOpaTUTHCA 3a HEOOXOAUMOM
nHpopmariued B THUCBMEHHOM BHJE, JHOO Ha3HAYUTH JAPYyroe yaoOHOe IS
3aMHTEPECOBAHHBIX JIUII BPEMS IJIsl YCTHOTO KOHCYJIBTUPOBAHHSL.

1.9. NuauBuayanbHOE KOHCYIBTUPOBAHUE 10 MOYTE (IO AIEKTPOHHOU MOYTE).

[Tpu MHAKMBHUyaTbHOM KOHCYJIBTHPOBAHUH IO MOYTE (110 AJIEKTPOHHOM MOYTE) OTBET
Ha oOpallleHne 3ahHTEPECOBAHHOTO JIMILA HAMpPAaBIIAETCS MOYTOM B €ro ajpec B ciyyae
oOpamieHrsi B TUCBMEHHOW ¢opMe MO0 IO DJJIEKTPOHHOM TMOYTE Ha aJpec ero
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AJIEKTPOHHOW TOYTHI B Ciiydae oOpaiieHus B (opme 3IEKTPOHHOIO JOKYMEHTa B CPOK,
YCTAHOBJICHHBIN 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

JaToii mony4yeHus: AIMUHUCTpaIe oOpalieH s 3aMHTEPECOBAHHOTO JIUIIA SBJISETCS
JaTa €ro perucTpaluyd B KHHUIE YydeTa BXOJSIIEH KOPPECHOHACHIMH B TIOPSIKE
JIEJIOMPOU3BOICTBA.

1.10. MaauBuayanbHOE KOHCYIBTHPOBAHUE 10 TeIe(dOHY.

OtBet Ha TenehOHHBIN 3BOHOK J0HKEH HAUMHATHCS ¢ MHGOPMAIIMK O HAMMEHOBAaHUU
opraHa, B KOTOPBIN MTO3BOHUJ TPKIAaHUH, (paMuInu, IMEHHU, OTYeCTBE (TIOCTIeTHEE — TIPH
HAJIMYUU) U JOJDKHOCTH JIOJDKHOCTHOTO JIMIA, OCYIIECTBIISIOIIETO WHAMBUAYATbHOE
KOHCYJbTUPOBaHUE 10 Tee]oHy.

Bpewms pasroBopa He 10KHO nTpeBbIaTh 10 MUHYT.

B Tom cnywae, ecnum OJDKHOCTHOE JUIO, OCYIIECTBISIONIEE HHIMBUIYaTbHOE
KOHCYJTBTUPOBaHUE MO TenedoHy, HE MOXKET OTBETUTh Ha BOMPOC IO COJAEP)KAHUIO,
CBA3aHHOMY C  TPEJOCTaBICHWEM  MYHHUIMNAIBHOW  yCIyr'H, OHO  0053aHO
MPOUH(POPMHUPOBATh 3aMHTEPECOBAHHOE JIUIIO0 00 OpraHu3alusX, JUOO CTPYKTYPHBIX
Mo/ipa3ieNieHus X AJMUHUCTPALIMH, KOTOPbIE pacrojiaraloT HeoOX0IUMbIMU CBEJICHUSMH.

1.11. [TyGnuyHOE MUCHbMEHHOE KOHCYIHTUPOBAHHUE.

[1ybnryHO€ MUCBMEHHOE KOHCYJIBTUPOBAHHE OCYIIECTBIISIETCS MyTEM pPa3MEICHUS
MH()OPMAIMOHHBIX MAaTEpUAJIOB Ha CTEHJIaX B MECTax IMPEAOCTaBICHUS MYHHUIUNAIbHON
yCIIyrd, nyOnukanuu HWHGOPMAIMOHHBIX  MaTEpHaioB B CPEACTBaX  MacCOBOMU
uH(popmManuu, BKIOYAs NyOJUKalMI Ha O(UIMAIBHOM caidTe AJIMHHHCTpAUMd M Ha
[Toprame TOCYZapCTBEHHBIX W  MYHHUIMIAIBHBIX yCIyr B HH(pOpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeT».

KoHcynbTHpoBaHne myTeM NyOauKanmuy HWHPOPMAIMOHHBIX MaTEepHANOB Ha
ouIMaTbHOM caiiTe AIMUHUCTPAIMHA B WH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOW CEeTH
«HTEpHET», B MECTHBIX CpPEICTBAX MaccOBOM HH(OpPMALUK  OCYIIECTBISETCS
AnMuHucTpanue. AIMUHUCTpAIUsl HampaBisgeT WHGOPMAIMIO B MECTHBIE CPEICTBa
MaccoBOM MHGOPMAIIMK U KOHTPOJIUPYET €€ pa3MeIleHuUE.

1.12. TIybnuyHO€ YCTHOE KOHCYJITUPOBAHHE.

[IybnuyHoe yCTHOE KOHCYJIBTUPOBAHUE OCYIIECTBISETCA  YIOJTHOMOYEHHBIM
JIOJKHOCTHBIM JIMIIOM C MIPUBJICYCHUEM CPEJICTB MacCOBOM MHGOPMAIIHH.

1.13. JlomKHOCTHBIC JUIAa AJMUHUCTPAIMU, HEMOCPEICTBEHHO MPEAO0CTABIISIONINX
MYHUITUTIATBHYIO YCIYTY, P OTBETE HA OOpaIleHHs] TPaK/IaH U OpTraHU3aIuil 00s3aHbI:

1.13.1. npu ycTHOM OOpallleHUH 3aMHTEPECOBAHHOIO JuIa (TI0 TeaedOHY WU JIMYHO)
JIOJDKHOCTHBIC ~ JIMIIA,  OCYIICCTBISIONIME  KOHCYJBTUPOBaHHWE,  JAlOT  OTBET
camMoCTOsATeNbHO. Ecnu TOMKHOCTHOE U0, K KOTOPOMY OOpaTHIIOCh 3aMHTEPECOBAHHOE
JUI0, HE MOXXET OTBETHTHh Ha BOMPOC CAMOCTOSITELHO, TO OHO MOXXET MPEAJIOKUTH
3aMHTEPECOBAHHOMY JIUIy OOpaTUTHCS MMCbMEHHO, TM00 Ha3HAYUTH APYTroe yA00HOe IS
HEro BpeMsl KOHCYJIbTalluM, JIMOO IMepeapecoBarh (MEPeBECTU) HA APYTroe JOJKHOCTHOE
JUII0, WK COOOIUTH TeaehOHHBIM HOMEP, TI0 KOTOPOMY MOKHO MOJIYYUTH HEOOXO0IUMYIO
uH(pOpMaITHIO;

1.13.2. n0/KHOCTHBIC JIMIIA, OCYIIECTBISIONINE KOHCYJIBTUpPOBaHUE (MO TenedoHy
WM JINYHO), JOJDKHBI KOPPEKTHO M BHUMATEIHHO OTHOCUTHCS K 3aMHTEPECOBAHHBIM
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munaMm. [lpu oTBete Ha TenepoOHHBIE 3BOHKH JOHKHOCTHOE JIMLO, OCYIIECTBIISIOLICE
KOHCYJIbTUPOBaHUE, JOJDKHO Ha3BaTh (aMUIUIO, UMs, OTYECTBO (MOcieAHee — Mpu
HAJIMYMK), 3aHUMAEMYI0 JOKHOCTh M HAMMEHOBAaHUE CTPYKTYPHOTO TNOJpa3/eieHUs
Anmunuctpaiuu. Bo Bpems pazroBopa HEOOXOIUMO TPOU3HOCUTD CIIOBA YETKO, U30eraTh
napaJijIeIbHBIX Pa3roBOPOB € OKPYKAIOMIMMH JIIOABMU W HE MpEepbIBaTh Pa3roBOp IO
NpUYMHE TIOCTYIUJICHUSI 3BOHKA Ha Jpyrod amnmapar. B KOHIE KOHCYJIbTUPOBaHUS
JOJKHOCTHOE JIMII0, OCYIIECTBISIONIEE KOHCYIbTUPOBAHKE, JOJDKHO KPaTKO TMOJIBECTU
UTOTH W NEPEUUCTUTH MEPBI, KOTOPBIE HAJIO MPUHATH (KTO UMEHHO, KOTJa U UTO JOJDKEH
clenaTh);

1.13.3. oTBeTHI Ha MUCHMEHHBIE OOPAIEHUS JAIOTCS B MPOCTOM, YeTKON M TIOHATHOM
¢dbopMe B TUCHMEHHOM BHU/JIE U TOJKHBI COJIEPIKATh:

- OTBETHI HA MMOCTABJIEHHBIE BOIPOCHI;

- TOJKHOCTh, (paMUJIUIO M MHULMAJIBI JTULA, IOJIUCABIIErO OTBET;

- (haMUITMIO M MHULIMAJIbI UCIIOJIHUTENIS — JIULA, TOATOTOBUBILETO OTBET;

- HAMMEHOBaHWE AJIMUHHUCTpALUHY,

- HoMep Tene(oHa UCTIOIHUTENS — JIUIA, TOATOTOBUBLIETO OTBET;

1.13.4. JOMKHOCTHOE JMII0O HE BIpaBe OCYIIECTBIATh KOHCYJIbTUPOBAHUE
3aMHTEPECOBAHHBIX JIMI, BBIXOASAIIEE 3a paMKd HMH(YOPMHUPOBAHUS O CTaHAAPTHBIX
npoueaypax M yCIOBUSIX OKa3aHWsS MYHULMINAIbHOM YCIYI'M W BIMAIOIIEE MPSAMO WIH
KOCBEHHO Ha MHAMBH1yaJIbHbIE PEIICHUS 3aMHTEPECOBAHHBIX JIUILI.

1.14. Ha cTengax B MecTax MpeAOCTaBICHUS MYHUIIUITAIIBHOW YCIIYTH pa3MeIlaroTcs
cienyromue nHHOpMaIMOHHbIE MaTEPHAIIbL:

- WcuepnbiBarolias HHPOpMaLUs O TMOPSAKE MNPEJOCTABICHUS MYHHUIIMIAIbHON
yciayrd (B BuAE OJOK-CXEMbl, HArisigHO OTOOpaXkaroled alrOpUTM MPOXOXKICHHUS
aJIMUHHACTPATUBHBIX MIPOLIETYP);

- TeKCT AJIMUHHUCTPATHBHOIO PErIaMeHTa C MPUJIOKEHUsIMU (TOJIHAasg BepcHus — Ha
opuIMaTEHOM caiiTe AJMUHUCTPAMU B MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«HTEepHET», U3BJIEUEHUS — HA UH(POPMAIIMOHHBIX CTEH/AX);

- HMCUEpPNbIBAIOIIUN MEpeueHb OpPraHOB TOCYJAapCTBEHHON BJIacTM M OPraHOB
MECTHOTO CaMOYIIpaBJICHUs, OpraHMu3aliii, B KOTOpble HEOOXOIUMO OOpaTUTHCS
rpaXkJaHaM ¢ OpraHu3alMsM [ TOJY4YeHHUS JIOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABJICHUS MYHULUINAIbHOM YCIYI'M, C OIKMCAaHUEM KOHEYHOro pe3yJjbTaTa
oOpareHus B KKl U3 YKa3aHHBIX OpraHoB (opraHu3ainuii) (mpyu HaJTU4uH );

- TOCJIeI0BATEIbHOCTh IMOCEUIEHUS OPraHOB TOCYJAPCTBEHHON BJIACTH U OPTaHOB
MECTHOT'O CaMOYIpaBJeHUs, OpraHu3alii, B KOTOPbIX 3aUHTEPECOBAHHBIC JHIA MOTYT
MOJIYYUTh JOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEAOCTABIICHNS MYHUIIMITAIbHON yCIIyTH (TpU
HaJIUYHH);

- MecTOopacmnojiokeHue, rpapuk (pexum) paboTbl, HoMmepa TenaedoHOB, aapeca
opUIMATBHBIX CAWTOB U DJIEKTPOHHON MOYTHI OPraHOB, B KOTOPBIX 3aMHTEPECOBAHHbBIC
JUIa MOTYT MOJIYYUTh TOKYMEHTBI, HEOOXOAUMBIE I IPEIOCTABICHUS MyHUIIUTIAIBHOMI
yciayru (Ipy HaJTu4um);

- CXeMa pa3MeIleHusl JTOJDKHOCTHBIX JIMIl M PEXUM MpHUeMa UMM TpaxaaH; HoMepa
KaOMHETOB, B KOTOPBIX MNPEIOCTaBIISICTCS MYHHULMIAIbHAS yciayra, (GamMuind, HMEHa,
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oTyecTBa (MOCJIEAHEe — MPU HAIMYUHU) U JOHKHOCTH COOTBETCTBYIOUIMX JOJIKHOCTHBIX
JIALL;

- BBIICPKKM U3 HOPMATUBHBIX IMPABOBBIX aKTOB MO HaubOJiee 4acTo 3a7aBaeMbIM
BOIIPOCAM;

- TpeOOBaHUA K MHCHBMEHHOMY OOpAIIeHHI0 O MPEAOCTABICHUU KOHCYJbTAIIMH,
oOpas3ell 0OpallieHus: 0 MPEOCTABICHUN KOHCYJIbTAIlUN;

- TIepeYeHb JOKYMEHTOB, HAaNpaBJsIeMbIX 3asBUTENEeM, U  TpeOOBaHUs,
MIPETBSBISIEMBIC K OTUM JIOKYMEHTaM;

- (hOopMBI TOKYMEHTOB JJIsi 3aIllOJIHEHUS, 00pa3libl 3alOJHEHUS TOKYMEHTOB, B TOM
qucie oOpaser] coracusi Ha 00paboTKy MEepPCOHATBHBIX JaHHBIX 3asIBUTEIS;

- IepeueHb OCHOBAHUII /17151 OTKa3a B MPEAOCTaBICHUHN MyHHUIIUITATILHOW YCIIyTH;

- MIOPAJIOK 00XaJOBAHUS PEILICHUS], TEUCTBUIM WK O€3ACHCTBUS JOJKHOCTHBIX JIHUII,
MPEIOCTABIIAIOMNX MyHUITUTAIBHYIO YCIYTY.

TexcThl MaTepHalioB MeYaTaloTCs yI00HBIM /I UTeHus mpudToM (pa3Mep HE MEHee
14), 6e3 ucnpaiieHUid, HanboJIee BaKHBIE MECTA BBIJCISIOTCS MOTYKUPHBIM IIPUPTOM.

1.15. Ha odunuansHoM  caiite  AJAMUHUCTpalluMd B WMH(OpMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOMN ceTu «HTEepHEeT» pa3MenaTcs CJIEYyIOIINe
uH(OpMAIMOHHBIE MaTEPUAIIBL:

- IOJTHOE€ HAMMEHOBAHUE U TIOJIHBIE TIOUTOBBIE ajipeca AIMUHUCTpAIIUH,

- CIIpaBOYHbBIE TeNE(OHBI, 10 KOTOPHIM MOXKHO MOJTYYUTh KOHCYJIBTAIMIO TIO TOPSIKY
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON yCIYTH;

- aJpeca IEKTPOHHON MOYThl A IMUHUCTPALINH;

- TEKCT AJMHHHUCTPATHBHOTO periaMeHTa (C COOTBETCTBYIOIIMMH CCHUIKAMH Ha
OJIOK-CXEMBI, 0TOOpaXKAIOIINe aNTOPUTM MPOXOKACHUS aIMUHUCTPATUBHBIX MPOIEAYP) C
MIPUIOKCHUSMU;

- MH(pOpPMALIMOHHbIE MaTepHualibl (TOJHAs BEpPCHsl), COJEp)KAlllMecs Ha CTEHIax B
MeCTax MPeIOCTaBICHUS MyHUITUTATBHON YCIIYTH.

1.16. Ha [lopTanie rocygapCTBEHHBIX U MYyHUIIUTIATBHBIX YCIYyT B WH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTH «HTepHeT» pa3meniaeTcs cieayromas nHhopMaIus:

- TIOJIHO€ HaWMEHOBAaHHWE, TIOJIHBIE TIOYTOBBIE ajapeca U Tpadux paboOThI
AIMUHUCTpAITUU TIPEIOCTABISIONIUX MYHUIIUTITAIBHYIO YCIIYTY;

- nHQOpMaIIUs O 3aABUTEIISX;

- CTIpaBOYHBIC TeNE(OHBI, 0 KOTOPHIM MOXKHO MOJTYYUTh KOHCYJIBTAIMIO TIO TIOPSIKY
MPEIOCTAaBIICHUSI MyHUIIUTIATBHON YCIYTH;

- aZjpeca AIIEKTPOHHOMN MOYTHl A IMHUHHUCTPAIIHH;

- IEpEYCeHb MHBIX TOCYJAPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO CAMOYTPABICHUS U
WHBIX OpPraHOB, yYacTBYIOIIUX B MPEAOCTABICHHH MYHHUIIUNIAIBHOW YCIyTH, a TaKKe
OpraHM3aIyii, C KOTOPHIMH OCYIIECTBISICTCS B3aUMOJICHCTBUE MPHU TNPEAOCTABICHUH
MYHHULUITAIBHOMN YCIIYTH;

- TIOPAMIOK TOJy4YeHUs WHGOPMAIMN 3aMHTEPECOBAHHBIMHU JIUIAMU IO BOMPOCAM
MPEAOCTABIICHUS MYHUITMNAIBHOW YCIyTH, CBEICHUW O pe3yibTaTe MNPeJ0CTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.



1.17. bnok-cxema NOpeIOCTAaBICHUS MYHUIUNAIBHOW yCIyrd AJMUHUCTpalUeH
NPUBOJIUTCS B MPUJIOKEHUN 3 K AIMUHUCTPATUBHOMY PErJIaMEHTY.

1.18. Nudopmanuss o npenocTaBiIeHUU MYHULMNAIBHON YCIYTHM [OJDKHA OBITh
noctynHa nisi uHBaIUAoB. CreuuanucTtel, paloTarouue ¢ WHBAIUAAMH, HTPOXOJST
UHCTPYKTHpOBaHWE WM OOyYeHHE 10 BOIPOCAaM, CBSI3aHHBIM C oOecreueHueM
JOCTYITHOCTH JIJIs HUX COLUATIbHOM, MH)KEHEPHOU U TPAaHCIIOPTHON UHGPACTPYKTYD.

2. CtaHaapTt npeaocTaBjieHlss MYHUIMIIAJIbHON YCIyTrd
HanmeHnoBanne MyHUIIMITAIBHON YCIYTH

2.1. CornacoBaHue€ CXEMbl JBW)KCHHS TPAHCIIOpPTa W TIEMIEXOJOB Ha TMEPHOJ
MPOBEICHUS pabOT Ha TPOE3KEN YaCTH.

HanmenoBaHue oprana, IpeI0CTaBISIONIET0 MyHUIUIIAIIBHYIO YCIYTY
2.2. AnmunucTpanus BepxopeueHcKoro cenbCKoro noceaeHusl.
Onucanue pe3ynbTaTa IPeAOCTaBICHUS MyHULIMNIATBHON yCIIyTH

2.3. Pe3ynpTaTom mpenocTaBieHUs] MyHUITUTIATBHON YCITYTH SBIISCTCS:

1) mnomydeHue 3asBUTENEM COIJIACOBAHUSA CXEMbl JIBDKEHHSI TpaHCHOpTa U
MEIeX0J0B Ha MEepUo MPOBeAeHUs paboT Ha MPOE3KEN YacTH;

2) HampaBJIEHUE 3asIBUTENIO OTKAa3a B MPEJOCTABICHUH MYHULIMIIAILHON YCIYTH.

Cpok npenocTaBIeHUs] MyHULIAIIAIBHOW YCIyTH

2.4. MyHununaneHas yciyra mpeloCcTaBisieTcs B CPOK, He mpeBblmatomuii 30 nHewn
CO JTHS PETUCTPAIIU 3asIBICHUS AJIMUHUCTPAIIUECH.

IIepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOLINUX OTHOLICHUS,
BO3HUKAIOUIME B CBS3U C MPEAOCTABICHUEM MYHULIMIIAJBHOU YCIIyTH

2.5 [IpenocTaBieHre MyHUIIUTIATLHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBHUU C:

- Koncrutyuueit Poccuiickoit ®eneparun (mpuUHATOM BCEHAPOJHBIM TOJIOCOBAaHUEM
12 nexabpss 1993 roma) (c y4yeToMm MONpaBOK, BHECEHHbIX 3akoHamMu Poccuiickoi
®denepanuu o nomnpaBkax k Koncruryuun Poccuiickoit @enepanuu ot 30 nexkadbps 2008
roga Ne 6-®OK3, ot 30 nexadbps 2008 roma Ne 7-OK3, ot 05.02.2014 r. Ne 2-®K3, ot
21.07.2014 r. Ne 11-®K3);

- ®epepanpapiii 3ak0oH P® ot 27.07.2010 Ne 210-®3 «0O6 opraHm3anuu
MPEIOCTaBIEHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAIHBIX YCIYT»;

- ®enepanbaplii 3akoH PO ot 06.04.2011 Ne 63-D3 «O06 31eKTPOHHOM MTOIITHACHY;
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- ®enepanbupiM 3akoHOM 0T 06.10.2003 roma Ne 131-®3 «OO6 ob6mux mpuHIUNAX
OpraHu3allii MECTHOTO caMmoympasiienus B Poccuiickoit denepanuny;

- ®enepanbHbIM 3aK0HOM OT 2 Mast 2006 roma Ne 59-d3 «O nopsinke paccMoTpeHuUs
oOpamenuii rpakaan Poccutickoit @enepanuny» (pea. Ot 24.11.2014 r.);

- [loctanosnenuem IlpaBurensctBa Poccuiickoit denepanuu ot 25 utons 2012 roga
Ne 634 «O Buaax 3lEKTPOHHOM MOJINKCH, MCIOJIB30BAHHE KOTOPBIX IOMYCKAeTCs IMpHU
oOpalieHl 3a MOJYyYEHHEeM TOCYIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyTr» (BMECTe ¢
[IpaBunamu omnpeneneHus: BUIOB AJICKTPOHHON TOAMHUCH, HCIIOIb30BAaHUE KOTOPBIX
JIOIyCKaeTCsl Mpu OOparieHu 3a TOJYyYCHHEM TOCYJAapPCTBEHHBIX W MYHHUITUTATBHBIX
yeuyr);

- IloctanoBnenuem IlpaBurensctBa Poccuiickoit ®@eneparuu ot 24 oktadpst 2011
roma No 861 «O denepanbHBIX TOCYAAPCTBEHHBIX HHPOPMAIIMOHHBIX CHCTEMAX,
o0ecreunBaOIMX MPEJAOCTABICHUE B DJJIGKTPOHHOW (opMe TOCyIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (OCylecTBICHUE QYHKIINM )Y,

- [Tocranosnenuem IlpaBurensctBa Poccuiickoit denepanuu ot 07 urons 2011 roxa
No 553 «O mopsizke opopMieHUs: ¥ MPEACTABICHUS 3asBJICHUNA M HUHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABICHUS TOCYJAPCTBEHHBIX U (WJIM) MYHUIIUTIATBHBIX YCIIYT, B
(dhopme IEKTPOHHBIX JOKYMEHTOBY;

- YCcTaBOM CEIBCKOr0 MOCEIEHUS;

- HACTOSIIIIUM AJIMUHHUCTPATUBHBIM PETIIAMEHTOM;

- UHBIMM HOPMATHMBHBIMHU MPaBOBbIMU akTaMu Poccuiickoit ®enepanuu, cyObekTa
P® u MmyHHITUTIaTLHBIMU TPABOBBIMHU aKTaAMH aIMUHUCTPALIUM CETBCKOTO TOCEJICHHUS.

VcuepnipIBaromuii mepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHN
C HOPMATHBHBIMHU MTPABOBBIMHU aKTaMH JIJIS TIPEIOCTABICHUS MyHHUITUTIATBHON
YCIIyTH, TIOJIJICKANX TPEICTABICHHUIO 3asBUTEIIEM,
CIIOCOOBI UX TIOJTYYEHHUsI, B TOM YHUCJIE€ B DJIEKTPOHHOU popme,
MOPSIIOK UX TIPE/ICTABIICHUS

2.6. [lns nony4eHus MyHUIUIAIBHOW YCIYTH 3asBUTENb MPEACTABISAET CIEAYIONINE
JOKYMEHTBI:

2.6.1. 3asBreHue, B MHUCbMEHHOU ¢opme win (HopMe 3IEKTPOHHOTO JTOKYMEHTA,
opopMieHHOE 1O O00pasily COMIacHO TpwiokeHuto Ne 2 kK AJIMUHHUCTPATUBHOMY
pEerJIaMeHTy M cofiepKaliiee CIeayroNyo HHPOPMAITHIO:

- HANMEHOBAHKE OpraHa, B KOTOPBIM HAIIPABIISACTCS 3asIBICHNUE;

- (pammnuio, UMs, OTYECTBO (MOCTEAHEE — MPU HATUYUU) 3asIBUTENS — PU3UYECKOTO
JMIa, HAMMEHOBAHHUE OpraHa UM OpPTaHU3alliy 3assBUTENS — FOPUINYECKOTO JINIIA;

- TIOYTOBBIM ajpec (aapec HICKTPOHHOM IMOYTHI), MO KOTOPOMY JIOJKEH OBITh
HAIpPaBIICH OTBET WJIM YBEAOMJIICHHE O TIepeapecaliiy 3asBICHMS,

- IMYHYIO TOJIUCH U JaTy;

2.6.2. KONUIO JOKYMEHTA, yIOCTOBEPSIOLIETO JMYHOCTH 3asBUTENS (3asgBUTENCH),
ABIISAIONIETOCs (PU3UYECKUM JIULIOM, JTUOO JIMYHOCTh MPEACTaBUTENS (U3UUYECKOTO WU
IOPUIMYECKOTO JINIIA;
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2.6.3. KOIMIO JTOKYMEHTA, YJOCTOBEPSIONIETO TpaBa (IMIOTHOMOYHS) TPEICTABUTEIS
(U3MYECKOr0 WM IOPUIMYECKOTO JIUIA, €ClId C 3asBICHUEM oOpaliaeTcsl Npe/ICTaBUTEINhb
3asBUTEIIS (3asBUTENCH);

2.6.4. mpaBOyCTaHABIIMBAIOIINE IOKYMEHTHI Ha 3eMEIbHBINA Y4aCTOK;

2.6.5. rpaduk Mpou3BOJICTBA PabOT;

2.6.6. cxema oOpraHuzalMM YJIWYHOTO JBHKEHUS TPAHCIOPTa W IMEIIEXOJ0B Ha
NepHOJ] IPOBEICHUS PadoT;

2.6.7. cxema MecTa MPOU3BOACTBA PadOT, IIIOLIAAb Pa3PbITHUS;

2.6.8. OKYMEHTBI, TapaHTUPYIOUIME BOCCTAHOBJIECHUE PA3PYILICHHBIX OOBEKTOB
0J1aroyCcTpOoiCTBa TEPPUTOPUH B COTIIACOBAHHBIE CPOKH.

2.6.6. nua(popMaIrs 0 CpoKe BBHITOTHEHHS padoT;

2.7. 3asBleHUE 3aMONHSICTCS MPU TOMOIIU CPEACTB DJIEKTPOHHO-BBIUYUCIUTEIHHON
TEXHUKH WIA OT PyKH pa300puMBO (ME€YATHBIMU OyKBaMH) UYE€pHUIAMH YEPHOTO WIIU
CUHETO LIBETA.

@opMy 3asBJICHUS MOXHO IOJIYYUTh HEIIOCPEACTBEHHO Y AIMUHUCTPALIAN, A TAKXKE
Ha o¢unuanbHoM caidte Anmubuctpauuu U [loprane rocynapcTBEHHBIX U
MYHUITUTIATBHBIX YCIYT B UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT».

2.8. 3asBUTENb HMMEET MPaBO IPEACTaBUTH 3asBJICHUE C MPUIIOKEHUEM KOMUHN
JNOKYMEHTOB McnomHuTeNHO:

- B INCbMEHHOM BHJIE I10 TIOYTE;

- B (opMe HIIEKTPOHHOIO JOKYMEHTa »3JIEKTPOHHOM TMO4YTOM (MpHU HaIU4YUU
ANIEKTPOHHOM noAnucH) uim uepes [lopTtan rocyjapcTBEHHBIX U MyHUIIUIAIbHBIX YCIYT;

- TMYHO JMOO0 Yepe3 CBOUX MPEACTABUTENECH.

[IpencraBieHnto B paBHOM MEPE MOTYT IOJIEKATh CIEAYIOIINE KOITUHA TOKYMEHTOB:

- HOTapHaJIbHO 3aBEPEHHbIE KON JOKYMEHTOB;

- KOMNHHM JIOKYMEHTOB, BEPHOCTb KOTOPBIX 3aCBHJIETEIHLCTBOBAHA IMOANKMCHIO
PYKOBOJIMTENS WM YHOJHOMOYEHHOIO Ha TO JOJDKHOCTHOIO JIMIA M IE€YaThIO
NPEANPUATHS, YUYPEKICHUS W  OpPraHU3alMM, BbIJABIIUX KONUIO B  TOPSJKE,
ycTaHOBJIEHHOM Yka3oMm IIpesnnnyma BepxosHoro Cosera CCCP ot 4 aBrycra 1983 roma
Ne 9779-X «O nopsiike BbIIa4d U CBUAETEILCTBOBAHUS MPEANPUATUAMU, YUPEKICHUIMU
Y OpraHu3alusiMU KOMHI TOKYMEHTOB, KACAIOLIUXCS MPaB rpaxaaH»;

- HE3aBEPEHHBIC KONMWMW INPU YCIOBUU NPEIBSBICHUS OPUIMHANAa JOKYMEHTA, NpPHU
9TOM KOMMS JJOKYMEHTA CBEPSAETCS C OPUTHHAIOM JINLIOM, IPUHUMAOIIUM JOKYMEHTBHI.

HcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMTIAIbHON
YCIIYTH, KOTOPBIE HAXOJATCS B PACTIOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYTIPABJICHUS U UHBIX OPraHOB, YYACTBYIOIINX B MPEIOCTABICHUN
MYHUIUNIATBHOM YCIYTH, U KOTOPBIE 3asIBUTENb BIIPaBE MPEAOCTABUTD, a TAK)KE CIIOCOOBI
UX MOJIyYCHHUS 3asIBUTEIIIMU, B TOM YHCIIE B JIEKTPOHHOM (popMe, MOPSIIOK UX
IIPEACTABIICHNUS
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2.9. I[JIH IMPUHATHUA PCHICHHA O COITIACOBAHMM CXCEMbI JABWIKCHHA TPAHCIIOpTAa U
IIemcxXoJ0B Ha IICPHOA IIPOBCACHUA pa60T Ha HpOGS)KGﬁ JaCcTH 3allpalinBarOTCA
CICOYOMHNEC JOKYMCHTHI:

1) IMPpaBOYCTAHABIMUBAIOINUEC OOKYMCHTBI Ha 3€MENIbHBIN Y4aCTOK Ha 3€MEJIbHBIN
Y4aCTOK, ¢€CJIIM IIpaBO Ha 3€MEIIbHBIN Y4aCTOK 3apCTUCTPHPOBAHO B EI[I/IHOM
roCyIapCTBCHHOM PEECTPE IIPpaB Ha HEABMKMMOC UMYIIIECTBO M CIACJIOK C HUM,

VYkazaHue Ha 3anpeT TpeOoBaTh OT 3asIBUTEIS U30BITOYHBIX TOKYMEHTOB
1 nH(OPMAITUH WIIH OCYIIECTBICHUS N30BITOYHBIX IEHCTBHM

2.10. AnMuHHCTpanys He BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

- TPEICTABJICHUA JOKYMEHTOB M HWH(GOPMAallMM WU OCYLIECTBICHUS JCWCTBUH,
MPEACTABICHUE WJIIM OCYLIECTBICHUE KOTOPBIX HE NPEITyCMOTPEHO HOPMATUBHBIMU
[IPAaBOBBIMM  aKTaMH, PpETyJUPYIOIIMMH OTHOLICHHWS, BO3HUKAIOIIME B CBS3H C
IIPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

- TNpEeACTaBICHUS JOKYMEHTOB M HH(OpMalMM, B TOM uuciae o0 oIruiare
roCyJapCTBEHHOW NOLUIMHBI, B3UMAEMOW 3a MPEJOCTABICHUE MYHULMNAIBHON YCIIYTH,
KOTOpPBIE HAaxOIATCS B PaCHOpPSDKEHMM OpPraHOB, NPEIOCTABISIOIIMX TIOCYAapCTBEHHBIE
YCIIyTH, OPraHOB, IIPEIOCTABISIOMINX MYHULUIIAJIBHBIE YCIYTH, HHBIX I'OCYAApPCTBEHHBIX
OpraHoOB,  OpPraHOB  MECTHOIO  CaMOyHIpaBjieHuss  JUOO  MOJBEIOMCTBEHHBIX
roCyJapCTBEHHbIM OpraHaM WJIA OpraHaM MECTHOIO CaMOYIPAaBJIECHUS OpraHU3alui,
YYACTBYIOIIMX B TMPEAOCTABICHUN TOCYJAPCTBEHHBIX M MYHHUUUIAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMATUBHBIMH MpaBOBbIMU akTamu Poccuiickonn ®Pexneparuu,
HOPMAaTHBHBIMHM TPABOBbIMU akTaMu cyObekra P®, MyHHIMNAIbHBIMUA MPABOBBIMU
aKTaMH CEJIbCKOTO TIOCEJIEHUS, 3@ MCKIIOUYEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B
ompeneneHHbld yacTeio 6 craten 7 deaepanpHoro 3akoHa ot 27.07.2010 r. Ne 210-D3
[IEpEYEeHb JOKYMEHTOB. 3asBUTEIb BIPABE IPEJCTAaBUTh YKa3aHHbIE JIOKYMEHTbl U
uHdopmaruio McrnoaHuTeNno o coOCTBEHHOM MHUITMATHBE.

HcuepnpiBaromuii nepeyeHb OCHOBAHUM ISl OTKAa3a B IIPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUIIUTIATLHON YCIyTH

2.11. OcHoBanuiéi 1 OTKaza B TMpUEME JIOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPENOCTAaBICHUSI MYHULIMNIAJIBHOM YCIYTH, 3aKOHOAATebcTBOM Poccurickon denepanmnu
HE MPETYCMOTPEHO.

HcuepnpiBaronyii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS WU
OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH

2.12. IlpencraBineHHbIE JOKYMEHTbI HE COOTBETCTBYIOT NEPEYHIO, YKa3aHHOMY B

nyHKTe 2.9. Tub0 TOKYMEHTBI, IPEACTaBICHHBIC 3asBUTENIEM, IO (POpPME WITH COIECPKAHUIO
HE COOTBETCTBYIOT TPEOOBAHUSM JIEHCTBYIOIIETO 3aKOHO/IaTEIhCTRA,;
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2.13. Tlpu mocTymieHWr 3ampoca 3asBUTENS B CIydasx, KOrja MPEeIOCTaBIICHHUE
MYHHUIIUNAIBHOW  YCIYTM HE TNPEeAyCMOTPEHO  3aKOHOJATelIbCTBOM  Poccuiickoi
®denepanyu, 3aKOHOJATEIBCTBOM CyObekTa PD, mpu HamW4YuMu OCHOBAaHUW JJIA OTKasza B
PEIOCTaBICHUU MYHUIIMIIAIBLHON YCIYTH 3asBUTEII0 HAMPABISETCS COOTBETCTBYIOIIEE
yBEJOMIICHHUE.

Cpox HampaBieHHUs] YBEJIOMJICHUS HE MOXXET MpeBblaTh 30 KajJeHAapHbIX JTHEW C
MOMEHTa OOpalleHUsl 3asBUTEIIS.

[Topsanok, pa3mMep U OCHOBAHUS B3UMAHUS TOCYAaPCTBEHHOM MOUIJIUHBI
WJIA UHOM TJIAThI, B3UMAEMOU 3a MPEIOCTABICHUE MYHULIUIIATBHON CIIYyTH

2.14. MynununanbHas ycliyra HpeIoCTaBiIsieTcsi 0€3 B3MMaHUsl TOCYIapCTBEHHOMN
MOTUIMHBI WJIM UHOU TUTATHI.

MaxkcumManbHbIN CPOK OKHNAAHWA B OUCPCOAU IIPpU I1OJA4YC 3aIIpocCa O
IMpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYIu U IIpU IOJIYUYCHHUHN
pe3yiibTaTta IIpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIyru

2.15. MakcumanbHOE BpeMsl OXUAAHHUS B OYEpeAM INpU MoAaue JTOKYMEHTOB
VcrionHUTENI0 U NOJyYEHMH PE3yJbTaTa MPEAOCTABICHUS MYyHUUUIIAIBHOW YCIyI'M HE
MOKET MpeBbIIATh 15 MUHYT.

Cpok ¥ OpSAIOK PErucTpanuu 3arnpoca 3asBUTEN 0 IPeJOCTaBICHUH
MYHUIUNIATBHOM YCIIYTH, B TOM YUCJE B 3JIEKTPOHHOU popme

2.16. 3ampoc 3asBUTENS O MPEIOCTABICHUH MYHHIMITAILHOW YCIYTH TOJJICKUT
00s13aT€IbHOM PETUCTPAllMd B TEYEHHWE OJHOr0 pabodyero IHS CO AHS TMOCTYIUJICHMS
JOKYMEHTOB AJMUHUCTpALlMM B KHUTE ydeTa BXOJSALIEH KOPPECIOHIAEHUMU B IOPSJKE
JEJI0NPOU3BOICTBA.

TpebGoBaHus K MOMEIIEHUAM, B KOTOPBIX MPEIOCTABISETCS MyHUIIMTIATIbHAS yCITyTa,
K MECTY OKUJIaHUs U TIpHeMa 3asBUTENICH, pa3MEIIEHUIO U 0OPMIICHUIO BU3YATHHOM,
TEKCTOBOW U MYJIbTUMEIUMHON WH(OPMAITUH O TTOPSAKE TIPEIOCTABICHUS
MYHHULUITAIBHON YCIYTH

2.17. TlomemieHue, B KOTOPOM TIPEAOCTABISETCS MYHHUIUIIAJIbHAS — yCIIyra,
COOTBETCTBYET YCTAHOBJICHHBIM MPOTUBOIOXKAPHBIM U CAHUTAPHO-IMUIEMUOIOTUUESCKUM
MpaBUJIaM ¥ HOPMaTHUBAM.

2.18. IlomemieHus, B KOTOPOM MPEAOCTABIISIETCS MYHUIIMIIAIbHAS yCIYTa, BKIOYAKOT
MecTa IS OXHIAHUSA, MecTa i1 HWH(POPMHpPOBAHHUS 3aABHUTEIICH M 3aIllOJHCHUS
HEOOXOAMMBIX JOKYMEHTOB, a TAK)KE MECTa JIJIs IpUeMa 3asiBUTEIICH.

2.19. IlpueM 3asBUTENEHN OCYIIECTBISIETCS B AIMUHUCTPALIAH.

2.20. B nmemsx obecrneyeHuss KOHGUISHIMAIBPHOCTH CBEIACHUM O 3asgBUTENS, OJHHM
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JOJKHOCTHBIM  JIMIIOM OJHOBPEMEHHO BEAETCS MPUEM TOJIBKO OJHOTO 3asiBUTENS IO
OJIHOMY OOpAIllEeHUIO 32 TIPEIOCTABICHUEM OJTHOM MYHUIIUNIAIBHON YCIIYTH.

2.21. Kabuner mna TipueMa 3asgBUTENId  JODKEH ObITh  00Opy/IOBaH
uH()OPMAIIMOHHBIMH TaOJIMUKaMHU (BBIBECKaMH) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hammnK ¥ MHULIUATIOB paOOTHUKOB MUHHUCTEPCTBA, OCYIIECTBISIOMUX TIPUEM.

2.22. Mecto nns mpuema 3asBUTENIed JOHKHO OBITh CHA0XEHO CTOJIOM, CTYJIOM,
nucue OyMaroi M KaHUEISIPCKUMU MPUHAMIICKHOCTIAMH, a TaKKe OBITh MPUCIOCOOJIECHO
U1t 0QOPMIICHHSI TOKYMEHTOB.

2.23. B nmomenieHnu AIMHUHHCTpPAIUHA JOJKHBI OBITH 00OPYTOBaHHBIE MeCTa IS
OKHJIaHUS TIPUEMa U BO3MOKHOCTHA 0OPMIICHUS TOKYMEHTORB.

2.24. NUndopmanusi, Kkacaromascs NpeAoCTaBICHUS MyHUITUTAIBHON yCIyTH, T0KHA
pacrojaraThCs Ha UHPOPMAIMOHHBIX CTEHIaX B AJIMUHUCTPALIUH.

Ha cTennax pasmemaercs cieayromias uHpopMmanus:

001U pexuM padoThl AIMUHUCTPAIINH;

HOMEpa Tele@OHOB pPAOOTHUKOB AJIMUHUCTPAIMH, OCYIIECTBISIOMIUX TPUEM
3as1BJICHUU U 3asBUTEIIEH;

- TEKCT AJIMUHUCTPATUBHOI'O PETJIAMEHTA;

- OJ1aHK 3asiBJICHUS O MPEAOCTAaBICHUNA MYHUIIUTIATLHON YCITYTH;

- 00Opa3zel] 3aMoJIHeHUS 3asBJICHUS O TPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

- TMEpPEeYCHb JIOKYMEHTOB, HEOOXOIUMBIX JI TMPEIOCTABICHUS MYHUIIUIAIBHOU
YCIYTH;

- MIOPSAJIOK MOJYyUYECHUS] KOHCYJIbTAIlUM.

2.25. TlomemeHus, B KOTOPBIX MPENOCTABISIETCS MyHULMNAIbHAS YCIIYyra, JOJIKHBI
COOTBETCTBOBaTh CAHUTAPHO-TUTUEHWYECKUM TMpaBWiaM M HOpMaTUBaM, TMpaBUIaM
noxapHol  Oe3omacHOCTH,  O€30MacHOCTH  TpyJa, a  Takke  oOecrneunBaTh
OecrpensITCTBEHHBIM JOCTYI MHBAJIUAOB, BKIIIOYAsi WHBAJIUJIOB, MUCTIOJIB3YIOIINX Kpecia-
KOJSICKK M MaJIOMOOWJIBHBIX ~TPYIIl HAceleHus, JOJKHBI OBITh 00OpYAOBaHbBI
YCTpOWCTBAMH JIsi O3BYYHMBAHUSA BU3YaJIbHOM, TEKCTOBOM uWH(MOpMaIuu, a Takxke
HAJITUCSMHU, 3HaKaMU M MHON TEKCTOBOW W rpaduueckor nHboOpMaIreil, BHITOJTHEHHBIMU
penbedHO-ToueuHbIM mipudTOoM bpaiinsg m Ha KoHTpacTHOM (OHE, B COOTBETCTBUU C
NEUCTBYIOIIMMU CTaHJAapTaMU BBINIOJIHEHUS M Pa3MEUIEHUS TaKUX 3HAKOB, a TaKke
BU3YaJIbHBIMU WHJUKATOpPaMH, MPEeoOpa3ylIIMMH 3BYKOBBICE CHUTHAJIbl B CBETOBBIC,
peUeBbIe CUTHAJIBI B TEKCTOBYIO OCTYIIYIO CTPOKY.

[Tokazarenu JOCTYHOCTH M KaueCTBAa MyHULIUITAIIBHOW YCIYTH

2.26. IlokazarensiMu OLIEHKH TOCTYITHOCTH YCIYTH SIBJISIFOTCS:

- TPAHCIIOPTHAsA JOCTYITHOCTh K ME€CTaM MpeAocTaBlieHus yciuyru (He 6osee 10 MuHyT
XO0JIbOBI OT OCTAHOBKH OOIIIECTBEHHOTO TPAHCIIOPTA);

- pa3MenieHre nHGOPMALIUU O TOPsIIKE MpeAoCcTaBiIeHHs yciuyru Ha Equnom nopraie
roCy/IapCTBEHHBIX 1 MYHHUIIMITAIBHBIX YCIYT;
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- pa3meleHue UH(OpPMALIUK O MOPSAKE MPEAOCTABICHUS YCIYTH Ha O(UIUATBHOM
caiite AIMUHUCTpaLUK;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPEIBHKEHUS IO TEPPUTOPUU, HA KOTOPOU
pacmnoiiokeH 0OBEKT B LIETSAX JOCTyIa K MECTY MPeIOCTaBICHUSI MyHUIIUIIAIBLHON YCITyTH,
BXOJla B TaKh€ OOBEKTHI U BBIXOJIa U3 HUX, MTOCAJIKK B TPAHCIIOPTHOE CPEJICTBO U BBICATKU
U3 HETO IMepes] BXOJOM Ha 0OBEKT, B TOM YUCJIE C UCTIOIb30BAHUEM KPECIIa-KOJSICKH, B TOM
YUCJIE C TMOMOUIBI0 CIEHHAINCTOB, MPEIOCTABIIONIMX VYCIYTH, AaCCUCTUBHBIX U
BCIIOMOTATEJIbHBIX TEXHOJIOTHH, a TAKKE CMEHHOTO KPECJIa-KOJISICKH;

- COIIPOBOX/ICHNE MHBAIUOB, HIMEIOIINX CTOMKUE PaccTpoiicTBa (PYHKIIMH 3PEHUS U
CaMOCTOSITEIIBHOTO NEPEABWKEHUS IO TEPPUTOPHUM YUPEKICHHS, OPTaHU3ALMH, a TAKXKE
IIPY NTOJIB30BAHUM YCIIyraMu, IPEJOCTABISAEMbIMU UM;

- CO/ICHICTBHE MHBANMAY IIPU BXOJE B 3JaHHME U BBIXOJE M3 HET0, HHPOPMHUPOBAHUE
MHBAJIMJA O JOCTYITHBIX MApUIpyTax 0OIIECTBEHHOIO TPAHCIIOPTA;

- nyOnupoBaHHE HEOOXOAMMOW JUIsi HWHBAJIUIOB 3BYKOBOM U 3PUTEIBbHOMN
uH(dopMaIuy, a TaKKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoit nHpopManuu
3HaKaMH{, BBIMOJHEHHBIMH  pelbedHO-TOUCHYHBIM  Impudrtom  bpaiins,  momyck
CYpAOIEPEBOUHNKA U TU(DIIOCYPIOTIEPEBOAUNKA;

- JIOMyCK Ha OOBEKTHl COOAKU-MPOBOJHMKA TMPU HAIMYUU  JOKYMEHTA,
MOJITBEPKJIAIOIIETO €€ ClieluanbHoe 00y4YeHHEe U BblJaBaeMoro mno ¢opmMe U B MOPSIKE,
KOTOpbIE  OMpeNessatoTcs  (efiepadbHbIM  OPraHOM  HCIOJHUTENBHOW  BIIACTH,
OCYUIECTBJISIOIMM (PYHKIMU 110 BBIPAOOTKE U pean3aluy rocyJapCTBEHHON MOJUTUKH U
HOPMAaTHBHO-TIPABOBOMY PETYJIMPOBAHUIO B c(pepe COIManbHON 3alUThl HACEICHHUS,;

- BblaeneHue He meHee 10 mMpoueHTOB MecT (HO HE MEHEe OJIHOIO MECTa) s
MMApKOBKH CHEUUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAIMIOB HA KAXKIOW CTOSHKE
(0cTaHOBKE) aBTOTPAHCIIOPTHBIX CPEACTB.

2.27. B cnywasx, eciu CYyHIECTBYIOIIEE AIMUHUCTPATUBHOE 3/1aHHE U OOBEKTHI
COIIMAJIbHOW, WHKEHEPHOW W TPAHCHOPTHON MHQGPACTPYKTYpP HEBO3MOXHO IOJTHOCTHIO
MPUCTIOCOOUTH C Y4E€TOM MOTPeOHOCTEM MHBAJINMIOB, HEOOXOAUMO MPUHUMATh MEphI AJIs
o0OecrniedyeHus J0CTyna MHBAJIWIOB K MECTY IMpPEIOCTaBJICHUS YCIIYTH, COTJIAaCOBAHHBIE C
OJTHUM U3 OOILECTBEHHBIX OOBEAMHEHUNH HWHBAJIUAOB, OCYIIECTBISIOIIUX CBOIO
NESTEIPHOCTh HA TEPPUTOPHHU pailloHa, MEpPHI JJIsi OOCCIEUECHHS JOCTYIa WHBAIHMIOB K
MECTY MPEeAOCTaBICHUsI YCIYTrH 100, KOTJa 3TO BO3MOXHO, 00€CTIEYUTh IPEIOCTABICHUE
HEOOXOJAMMBIX YCIYT MO MECTY KUTEIHCTBA MHBAIUAA WM B TUCTAHITMOHHOM PEXKUME.

WNubie TpeOoBaHUs, B TOM YKCIIE YUYUTHIBAIOIIME OCOOEHHOCTH MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH B MHOTO()YHKIIMOHATBHBIX HEHTPaX MpeA0CTaBICHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT U OCOOEHHOCTH
MPEeI0CTaBIECHUS MyHUIIMIIATBHOM YCIIYTH B 3JIEKTPOHHOUN (popme

2.28. Nubie TpeOOBaHUSA K MPEIOCTABICHUIO MyHUITUTIATHHONU YCITYTH:

- obOecrnieueHHEe BO3MOXKHOCTH  TIOJYYCHHS  3asgBUTCISIMH  HHPOPMAIMH O
MPEIOCTABIIEMON MYHHUITUTIAIBHONW yCIIyre Ha O(UIMAIBHOM caiiTe AJMUHUCTpAIUU |

15



[loprane rocyaapCTBEHHBIX ¥  MYHUIMNAIBHBIX yCIyr B  HH(OPMAaLHMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceT «HTepHEeTY;

- obecrieueHue BO3MOXKHOCTH 3aIOJHEHUS M MOAAY 3asBUTEIISIMU 3alpoca M MHBIX
JTOKYMEHTOB, HEOOXOAMMBIX JUIsl MOJYyYEHHs] MYHUIUNAIBHOW YCIYTH, B 3JEKTPOHHON
opwme;

- obecrnieueHre BO3MOXKHOCTU JJISi 3asBUTENCH OCYHIECTBISATh C HCIHOJIb30BAHUEM
ounmansHoro caiira Anmunuctpanuu u [loprana rocygapcTBeHHbIX U MYHUITUTATBHBIX
yCIyT B UH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTH «HTEepHET» MOHUTOPUHT X012
MPEIOCTABIICHUSI MyHUIIUTIAIbHON yCIYTH.

2.29. B3zaumoselicTBue AIMUHUCTPALMU C TOCYJaPCTBEHHBIMU OpraHaMH, OpraHaMu
MECTHOTO CaMOYIIpaBJICHUs U (MJIH) MOABEIOMCTBEHHBIMU TOCYAAPCTBEHHBIM OpraHaM U
OpraHaM MECTHOTO CaMOYTMPAaBICHUS OPTaHU3AMSIMH, YIaCTBYIOUIUMH B IPEI0CTaBICHUH
rOCyapCTBEHHBIX WM MYHULMIAIBHBIX YCIYT, WU OpPraHaMd, MpPeIOCTaBISIONIUMU
yCIyTd, 4epe3 MHOTO(QYHKIMOHAIbHBIA LEHTP NPENOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYr O€3 y4yacTHsl 3asBHUTENS OCYIIECTBISETCS B COOTBETCTBUU C
HOPMAaTUBHBIMU [IPAaBOBBIMU aKTaMU U COTJIAILIEHUSIMHU O B3aUMOICHCTBUU.

2.30. OcoOEHHOCTH NPENOCTABICHUS MYHHUIMNAIBHON YCIyrd B 3IIEKTPOHHON
dhopme.

[IpenocTtaBieHne MyHUIMNAIBHOM YCIYrd B 3JEKTPOHHOM (opme, B TOM HHCIE
B3aMMOJICIICTBHE OPraHoOB, IPEAOCTABISIONIMX TOCYAapCTBEHHBIE YCIYT'HM, OpIaHOB,
NPEIOCTABIAIOIINX ~ MYHHUIMIAIBHBIE  YCIOYTH,  OpraHu3aluii,  OpPraHU3yIOIINUX
MPEIOCTaBIEHUE TOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX yCIOyr, H  3asBUTEIEH,
OCYILIECTBIISIETC Ha 0aze HMH(POPMAIMOHHBIX CHUCTEM, BKJIIOYAas TOCYAapCTBEHHbIC U
MYHHIIMNIATbHbIE  HWH()OPMAIIMOHHBIE CHUCTEMBI, COCTABIAIONIME HWH(OPMAIMOHHO-
TEXHOJOTHUECKYIO0 U KOMMYHUKAIIMOHHYIO HHPPACTPYKTYPY.

3. CocraB, oC/1€10BATEJILHOCTh M CPOKH BbITIOJIHEHUS
aIMMHHUCTPATHUBHBIX Npouexyp (aeiicTBuii), TpeGOBAHUSA K MOPAIAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
AIMUHHUCTPATUBHBIX Npoueayp (aeiicTBUi) B 3JIeKTPOHHOU opme

3.1. Opranuzanus NOpPeJOCTABICHUS MYHUIIUNAIBHOM YCIyrd AJIMUHUCTpAIMEH
BKJIIOUYAET B ce0s CleIyIoINe aJMUHIUCTPATUBHBIC TPOLEAYPHI:

3.1.1. mpuemM, peructpaius ¥ pacCCMOTPEHUE 3asIBICHHUS], MOCTYIUBIIETO, B TOM YHCIIE
B 2JIEKTPOHHOU (pOpME, O COTIACOBAHMM CXEMBI JABM)XEHHS TPAHCIIOPTAa M MEIIEX0/J10B Ha
MEepHOJI TPOBEICHUS padOT Ha MPOE3KEN YaCTU U MPUIIAraeMbIX K HEMY TOKYMEHTOB;

3.1.2. 3ampoc TOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUM C HOPMAaTHUBHBIMU
MPaBOBBIMU aKTAMHM JJIs MPEJOCTABICHUS MyHUIIMIIATBHOM YCIYyTH, KOTOPbIE HAXOASTCS B
pPacnopsKeHUH TOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O CaMOYTPABIICHUS U WHBIX
OpraHHU3aI1;

3.1.3. paccMoTpeHHEe U COTJIacOBaHUE JTMOO MOJATOTOBKA YBEIOMIJICHHS 00 OTKasze B
IIPEIOCTABIEHUH YCIIYTH;
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3.1.4. BbIJaya COrjJacoBaHHOW CXEMbl JBMKEHUS TPAHCIOPTAa M MELIEXOJ0B Ha
HEepUoJ MPOBEAEHUS padOT Ha MPOE3KeH YacTu (HampaBieHHE yBEIOMIIEHHUS 00 OTKas3e B
BBIZIAYE COTJIACOBAHMS).

[Ipuem, peructpanums 1 pacCCMOTPEHUE 3asBJICHHUS, TOCTYIIUBIIETO,
B TOM YHCJIE B DJIIEKTPOHHOM (hopMe, O COTIIACOBAHUM CXEMBbI ABM)KCHUS TPAHCIIOPTa
U TIENIEXO0I0B Ha MEePUOJI MPOBEACHUS padOT Ha MPOE3KEN YaCTH U MPUJIATAEMbIX K HEMY
JIOKYMEHTOB

3.2. OcHoBanumeM I Havajla aIMUHUCTPATUBHON TIPOLEAYpPHl  SBIISETCS
MOCTYIUICHUE OTBETCTBEHHOMY JIMIly OpraHa, NOpeAOCTAaBIISIONIETO0 MYHUIHUNAIbHYIO
yciayry (majiee — OTBETCTBEHHBIM HCIOJNHUTEIb), 3asBJICHUS O COTJIACOBAHUM CXEMBI
JBIDKEHUST TPAHCIIOPTa U MEIIEXOJ0B Ha Mepuoj] MpoBeJAeHUs paboT Ha Mpoe3Ked JacTu
(manee Takxe — 3asgBJICHUE) U IIPUJIAraeMbIX K HEMY JIOKYMEHTOB.

3.3. Ilpu mocrymjaeHHUH JOKYMEHTOB, HEOOXOIUMBIX JJI  BBITTOJHEHUS
aJIMUHHCTPATUBHOM  MPOLEAYPHI, OT 3asABUTENSA, OTBETCTBCHHBIM  HUCIOJIHUTEIb
OCYIIECTBIISIET UX PACCMOTPEHUE HA MPEAMET KOMIUIEKTHOCTH, a TAKXKE OCHOBAHWM IS
OTKa3a B IPEJOCTABICHUA MYHUIIAIIATIBHON YCIyTH.

MakcuMalIbHBIM CPOK BBITIOJTHEHHS JAHHOTO JCHCTBHS cocTaBiseT 1 pabouunii 1eHb.

3.4. B ciyyae, eciu IpeACTaBiIeH HEMOJHBIM KOMIUICKT JTOKYMEHTOB, YKa3aHHBIX B
noamyHkTe 2.9 AJIMHHHCTPATHBHOTO pETJIaMEHTa, OTBETCTBECHHBIM HCIIOTHHUTEIb
obecrieunBaeT IMOATOTOBKY, COIVIAaCOBAaHME, TMOANUCAHUE W HAMpaBJICHUE B ajpec
3asBUTEJISI COOTBETCTBYIOIIETO MUChMa 00 OTKa3e B MPEIOCTABICHUM MYHHIUTIAIBLHOU
yciayrd ¢ HUHGOPMHUPOBAHUEM O BO3MOXXHOCTH IOBTOPHO IMPEJCTABUThH 3asBICHHUE C
MPUJIOKEHUEM HEOOXOJAMMOTO KOMIUIEKTa JOKYMEHTOB B TOPSAKE, AaHAJOTUYHOM
YCTAHOBJICHHOMY MOANYHKTamu 3.7, 3.8 AIMUHUCTPATUBHOTO PETIAMEHTA.

B cnyuae, ecnu npeacTaBiieH HEMOJIHBIA KOMILIEKT JIOKYMEHTOB, K MUCbMY 00 OTKase
B MPEIOCTAaBICHWM  MYHHUIIMIAJIBLHONW  YCIyTHM  NpUIararoTcs  (BO3BPAIIAOTCS)
MPEICTaBJICHHBIE 3aBUTEIIEM JIOKYMEHTHI.

MakcumanbHbIA CPOK MOJTOTOBKH TAKOTO MUChMa COCTaBIsIeT 1 paboyuwii 1eHb.

3.5. Ilpy Hamuuuyu OCHOBAHMM JJIS OTKa3a B MPEIOCTABICHUU MYHHUIIUITAIBHOM
YCIIYTH, YKa3aHHBIX B MOANYHKTE 2.13 AIMUHHUCTPATUBHOTO PEriIaMeHTa, OTBETCTBEHHBIN
WCIIOJTHATENTb 00€CIIeYMBAET MOATOTOBKY, COTJIACOBAaHWE, MOJIUCAHNE W HAMpaBIICHUE B
aJpec 3asiBUTENSI COOTBETCTBYIOIIETO MUCHhMA, B MOPSIKE, aHAIOTUYHOM YCTAaHOBJIICHHOMY
noAanyHktamu 3.7, 3.8 AIMUHUCTPATUBHOIO PETIaMEeHTa.

MakcuMallbHBIM CPOK MOJTOTOBKU TaKOTO MHUChMa cocTaBisieT 1 pabouuii 1eHb.

3.6. Ecnu mpencraBiieH KOMIUIEKT HEOOXOIMMBIX JOKYMEHTOB M OCHOBAaHHUS IS
OTKa3a B MPEAOCTABICHUHM MYHULMNAIBLHOW YCIYTM OTCYTCTBYIOT, OTBETCTBEHHBIN
WCIIOJHUTENh 00€CTICYMBAET BBINMOJHEHNUE JaTbHEUIINX aIMUHUCTPATUBHBIX MPOLETYD,
MPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.7. PesynpraroM aAMHHHCTPATUBHOW TPOIEAYpPHl  SABJISETCS  MOATOTOBKA
COOTBETCTBYIOIIETO MUChMa 00 OTKA3€ B MPEJOCTABICHUH MYHHUIIUIIATLHON YCIyTH MO0
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obecrieueHue BBITIOJTHEHUS JaTbHEUIINX aAMUHUCTPATUBHBIX npoieayp,
IPEAYCMOTPEHHBIX AIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3.8. Cnocobom dukcauu pe3ysibTara aJMUHUCTPATUBHOW MNPOUEAYpPHl B cllydae
NPE/ICTaBIICHHUs HEMOJHOTO KOMIUIEKTa JOKYMEHTOB SIBIISIETCS PETUCTpallMsl muchbMa 00
OTKa3€ B MPEJOCTABICHUH MYHULHUINAIBHOW YCIyIM C IIPUCBOCHUEM €My JAaThl U
PETUCTPALIMOHHOIO HOMEpa M 3aHECEHUEM JTaHHOTO HOMEpPA B KHHUIY y4deTa HCXOISALIEH
KOPPECTIOHAEHIIMU B MOPAJIKE JAEIOMPOU3BOICTBA.

PaccmoTpeHue u cornmacoBaHue CXEMbl IBUKEHUS TPAHCIIOPTA U MEMIEX0/I0B Ha
MEPHOJT TPOBEICHMSI padOT Ha MPOE3IKEH YacTh

3.9. OcHoBanmeM I Havajla aIMUHUACTPATUBHON TIPOILEAYpPHl  SBISACTCS
MOCTYIUICHUE OTBETCTBEHHOMY MCIIOJIHUTENIO 3apETUCTPUPOBAHHOTO 3asBJICHUS.

3.10. OTBeTCTBEHHBII UCHOJHUTEIh 00ECIIEUNBAET COTIACOBAHHME MPOEKTAa CXEMbI B
MOPSIJIKE, YCTAHOBJICHHOM aKTaMu AJMUHUCTPALIUH.

MakcumanbHbIA CPOK BBIMOTHEHUS JAHHOTO JIEUCTBHS COCTABIIACT 5 pabouux JHEH.

3.11. Ha mnpenocraBiieHHONW cXeMe JOJDKHBI OBITh yKa3aHbl MeCTa pPacCTaHOBKH
JIOPO’KHBIX 3HAKOB, OTPAXKJIEHUM, PACIOJIOKEHUS CUTHAJIbHBIX (poHapeilt u mpouero. Ha
CXeME YKa3bIBaIOT BHUJ M XapakTep padoT, CPOKM HMX HCIOJHEHHS, HAWMEHOBAaHUE
OpraHu3aliu, MPOBOASIIEH padoThl, (haMUIIUU JTOJKHOCTHBIX JIMI], COCTABUBIIINX CXEMY U
OTBETCTBEHHBIX 3a IPOBEICHUE PadOT.

3.12. Jlns TOBTOPSIOMIMXCS OJHOTHITHBIX pPabOT JOMyCKAeTCS HWCIIOJIb30BaHNE
TUTIOBBIX CXEM OTPaXKJICHUSI MECT ITPOU3BOJICTBA pabOT.

3.13. CxeMbl OpraHu3anvy JBUKCHHS M OTPaXXJACHHUS MECT MPOU3BOJCTBA PabOT MO
MOHTa)Xy KOHCTPYKITUH JOJKHBI OBITh YTBEPKACHBI PYKOBOJIUTEIEM OpPTaHU3aIINH.

3.14. HeotnoxxHble pabOTBl MO YCTPAHEHUIO TOBPEXKIECHUN KOHCTPYKIUH
HapyIIaIUX 0€30MacHOCTh, a TAKXKE aBapHUilHbie padOThI, JOMYCKAETCS BBHIMOIHATH 0€3
MIPEABAPUTEIIHLHOTO COTJIACOBAHUSI M YTBEPXKACHHUS CXEM, C YCJIOBHEM O00s3aTEIBHOTO
u3Benienuss opranoB [MB/IJI o mecte u BpeMeHM MpOBEACHHUS pabOT, €ClIu HX
MPOJIOJDKUTEITLHOCT COCTaBIIAET 00Jiee OTHUX CYTOK.

3.15. Ilpu opranuzanuu JBMOKCHHS B MeECTax IIPOM3BOJICTBA PabOT JOJIKHBI
MPUMEHSATHCS BCE HEOOXOJMMBIE TEXHMUYECKHE CPENCTBA, MPEIYCMOTPEHHBIC CXEMOI.
OTKIIOHEHUE OT YTBEPXKICHHBIX CXEM, IPUMEHEHUE HEHCIPABHBIX TEXHHUUECKUX CPEICTB
HEJIOMyCTUMO.

3.16. 1o monHOro o0ycTpOoWCTBa y4acTKa NpoBeAeHUsI paOOT BpEMEHHBIMHU 3HAKAMHU
Y OTPKJCHUSIMU HE JOMYCKAeTCsl IPOU3BOJICTBO PadoT.

3.17. I'panuniamMu yyacTka MpoBeACHHUS padoOT CeIyeT CUUTATh MEPBOE U MOCIEIHEE
Orpak/ialoliee CpefCTBO, YCTAHOBICHHOE HA MPOE3kKEW 4acTh, 00OUYMHE WM TPOTyape,
M3MEHSIOIIee HAMPaBIICHUE BUKEHUSI.

3.18. Ha pgoporax BHE HACEJICHHBIX IIyHKTOB JUIsi OOECIEUYEHUs BUIANMOCTU
OTpaXIAIOIINEe W HaIpPaBISIONIME YCTPOWCTBA B TEMHOE BPEMSI CYTOK JOJIKHBI OBITh
CHAOXXEHBI CBETOBO3BpAIAIONIMMHU JJIEMEHTaMH pa3MepoM 5 x 5 cM, a Ha
apromarucTpaisix pasmepoM 10 x 10 cm, 3akpersieHHbIMM Ha BEpXHEH MepeKIaguHe,
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orpakmarmmx yctpoictB uepe3 0,5 m. B cimydae mpoBenenust paboT B 3aCTpPOSHHOM
MECTHOCTH MECTO pPabOT MOKHO ObITh 0003HAYEHO CHUTHAJBHBIMU (POHAPAMH WITU
UMITYJIbCHBIMUA ~ JIOPOXKHBIMH ~ cTpenkamu  (3Haku  4.2.1, 4.2.2, 4.2.3 «O0be3n
NpensTCTBUS»). JlomycKkaeTcsi yCTaHOBKAa MUTAIOUIUX CUTHAJIBHBIX (DOHApel ¢ yacToTon
50-80 mwuranuit B MuHYTy. Ha aBTOMarucrpaisix, oOOpyIOBaHHBIX OCBETHTEIIbHBIMU
yCTAaHOBKaMM, 30Ha paboOT JOJDKHA OBbITh OOO3HAY€HAa CUTHAIBHBIMU (POHAPSMH,
YCTAaHOBJICHHBIMU Ha MEPEHOCHBIX Oapbepax miu mmrax. Mx pasmemaror u3 pacuera 1
dboHapr Ha 1 M mmMHBI OGapbepa WIM IIUTA, YCTAHOBJIEHHOTO TOMEpeKk moporu. Ecmum
WHBEHTAPHBIC IUTHI YCTAHABIMBAIOT BJIOJb JIOPOTH, (hOHAPH pa3MENIaroT Ha HUX depe3 15
M, TIpH 3TOM Oaphepbl W IIMTHl JOJKHBI OBITH OOOPYAOBaHBI YCTPOWCTBAMH IS
KperieHus1 (hoHapei.

3.19. IIBeT cuTHATBHBIX OTHEW WJIM CBETOBO3BPAIIAIOIINX JIEMEHTOB, IPUMEHIEMBIX
COBMECTHO C OIPaKIAI0IIUMHU YCTPOMUCTBAMHU, TOKEH OBITh KPACHBIM.

3.20. CurnanpHble (OHApPW yCTaHABIMBAIOT Ha BbICOTE 1,5-2 M HajJ ypOBHEM
nmpoe3ke 4acTu. MOIIHOCTh JIaMI B CBETWUJIBHHUKAX HE JOJDKHA NIpeBblath 25 BT.
Paccrosinne WX BUIUMOCTH MPU HOPMAIBHOM MPO3PAYHOCTH aTMOC(EpPbl JOIKHO
paBHATbCS 100-300 M. OHHM HE JOJKHBI BBI3BIBATH OCJECIJIEHUE YYACTHUKOB JIBHOKEHUS.
CurHanpHbple (pOHAPU BKJIIOYAIOT C HACTYIUICHHEM BEYEPHUX CYMEPEK, BBIKIIOYAIOT C
OKOHYAaHHMEM YTPEHHHUX cyMepek. B gHeBHOe BpeMmsi (hoHapu BKIIOYAIOT MPU HAITUMYUU
JBIMHOW MIJIbI WJIM TYMaHa.

3.21. Bce BpemMeHHBIC OPOXHBIE 3HAKM W JPYrUe TEXHUUYECKHE CpEeCTBa
OpraHu3allid JBWKCHUS, CBS3aHHbIC C MPOBOJUMBIMH pabOTaMU, MOCJE 3aBEPILICHUS
paboT ciaenyeT HeMEJIEHHO yOupaTh.

3.22. Pa3Mepsl BpeMEHHBIX 3HAKOB, MCIOJb3YEeMbBIX JJII OpTraHWU3allMH JIBWKEHUS B
MecTax MPOU3BOJICTBA PabOT, HE JIOJKHBI OBITH MEHEE TEX, KOTOPbIE MPUMEHSIOTCS JIJIs
JAHHOM KaTEropuu JOPOTH.

3.23. CormacoBaHHas CX€Ma [BW)KEHHUS TpaHCIOpPTa M MEMIEXOJ0B Ha MEpPUO
mpoBeleHusT paboOT Ha Tpoe3kel YacTH BbIAETCS OTBETCTBEHHBIM VcmomHuTenem
3asIBUTEIIO0 JIMYHO C OTMETKOM B KypHaje PETUCTPAIMH 3asBIICHUM, JTUOO MOYTOBBHIM
OTHPABJIEHUEM C COMTPOBOAUTEIBHBIM TUCHMOM 32 MOANUCHIO TJIaBbl 3 IMUHUCTPALUU.

OdopmiteHue coriacoBaHuUs
CXEMBbI JIBIKEHUS TPAHCTIOPTA | TIEIIEX0I0B Ha TIEPHOT IPOBEIACHHS padoT Ha
MPOE3KEN YacTU

3.24. I'maBa aJAMMHHCTpPALlUA TPOBEPSET COOTBETCTBUE MOJYUYECHHBIX MaTEpPHUAJIOB
MPEABSBISIEMBIM TPEOOBAHUSM U COTJIACOBBIBAET CXEMY JBUKECHUSI.
MaxkcumanbHbIN CPOK BBIMOJHEHUS ACHUCTBUSA — 3 JHS,

3anp0c JOKYMCHTOB, HGO6XOI[I/IMBIX B COOTBCTCTBHH C HOPMATUBHBIMHA
IIPaBOBBIMHA aKTaMH IJI IIPCAOCTABICHU A MYHHHHHaHBHOﬁ YCIIyTH,
KOTOPBIC HAXOAATCA B PACHIOPSAKCHUU I'OCYAAPCTBCHHBIX OPTraHOB,
OpTraHOB MECTHOI'O CaMOYIIPABJICHUA U NHBIX OpFaHI/ISaHI/Iﬁ
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3.25. OcHoBaHMeM JyI Hadalla aIMHHUCTPATHBHON TIPOIEAYPHI SBISETCS OTCYTCTBHE
y AIIMUHHUCTpAllMU JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C 3€MEIbHBIM KOJIEKCOM
Poccwiickoii ®denepariu, JpyruiMi HOPMATUBHBIMH MPABOBBIMU aKTaMH M TIOIITYHKTOM
2.9 AIMUHUCTPATUBHOTO pErjiaMeHTa I MPEIOCTAaBICHUS MYHHUIIUTIATBHON YCIIyTH,
KOTOpBIC HAXOJAITCS B PACHOPSHKCHHH TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPaBIICHUSI M MHBIX OpraHU3aIni.

3.26. OTBETCTBEHHBIN WCIIOJIHATENb OCYIIECTBIISICT IMOATOTOBKY W HAMpaBIICHUE
3ampoca B TOCYJAapCTBEHHBIE OPraHbl, OpPraHbl MECTHOTO CaMOYIIPABJICHUS W WHBIC
OpraHW3alliHd, B PACTOPSHKEHUU KOTOPBIX HAXOMATCS JOKYMEHTBI, HEOOXOIWMBIE s
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

HampaBnenue 3ampoca  ocCymiecTBisieTcs MO  KaHajlaM  €QUHOM  CHUCTEMBI
MEXBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBHS.

MakcumanbHbI CPOK BBIMIOJTHEHUS JAHHOTO JIEUCTBHS COCTaBIISIET 3 pabo4mX JHS.

3.27. Pe3ynbraTtoM aJMUHUCTPATUBHON TPOLEAYpPHl SBISETCA TMOIy4YEHUE U3
roCyJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS U MHBIX OpraHu3alun
3aMpainmBaeMbIX JIOKYMEHTOB JIMO0 OTKa3 B UX MPEIOCTABICHUU.

3.28. Cnocobom ¢ukcanuu aMUHUCTPATUBHON MPOLIETYPHI SBISETCS: PErUCTPALIMS
HcnonauTteneM MoJy4eHHBIX IOKYMEHTOB B KHUTE Y4eTa BXOSIICH KOPPECIOHICHIIUU B
MOPSIJIKE IETTOTPOU3BO/JICTBA;

00 MHChMa 00 OTKa3€ B MPEJOCTABICHHA MYHHUITUIAIBHON YCIYTH C TIPUCBOCHUEM
€My JaThl M PETHCTPAIIMOHHOTO HOMEpa W 3aHECEHHWEM JaHHOTO HOMEpa B KHUTY ydeTa
UCXOJIAIIEH KOPPECTIOHACHIIMK B TIOPSAIKE JCIONMPOU3BOACTBA, ¢ HHGOPMHPOBAHHUEM
3asBUTEISI O BO3MOXXHOCTH TIOBTOPHO TMPEJOCTaBUTH 3asBIICHUEC C TMPUIOKCHUEM
HEO0OXOMMOT0 KOMIUIEKTa JIOKYMEHTOB.

OCc00EHHOCTH TIPEIOCTABACHUS MYHHUITUIIATBHOW YCIIYTH
B DJICKTPOHHOM (hopme

3.29. IlpepocraBiieHne MYHUIIMNAIBHOW YyCIYTH B  DJIGKTPOHHOH  (opme
MpEAnoaraeT UCroib30BaHue HHHOPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH, B
TOM uucie opunmranbHoro caiita AnmuaucTpanuu u [loprana rocygapcTBEHHBIX YCIYT U
MYHUITUTIATBHBIX YCIAYT B MH(POPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW ceTn «MHTepHeTY,
1 00€ecreuynBaeT BO3MOKHOCTb:

- TIOJIy4eHUs 3asBUTENIeM HMHGOpPMALUU O TEepeyHe JOKYMEHTOB, HEOOXOAUMBIX IS
MOJYyYCHUS] MYHUIIUITAIBHOW YCIyTH, O peXUMe pabOThl AJMUHUCTPAIIMH, KOHTAKTHBIX
TenedoHax U JPYrol KOHTAKTHOM MHPOpMALUU JUIsl 3asBUTEIIEH;

- noctyna K (opMam 3asBICHUN U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX JJIS MOJYy4CHUS
MYHULIMTATBHOM YCIIYTH, 111 KOMMPOBAHUS U 3aIIOJTHEHHUS B DJICKTPOHHOU (hopMme;

- TPEICTaBICHUS JTOKYMEHTOB (3asBICHHS) B JJEKTpoHHOU Qopme (B dopme
AIEKTPOHHOTO JJOKYMEHTA);

- OCYIIECTBJICHHSI TIOJYUEHUS 3asIBUTEJIEM CBEJCHUI O XOJI€ BBIMOJIHEHHUS 3alpoca O
MPEIOCTABICHUY MYHUITUTIATBHON YCIIYTH B DJIEKTPOHHOU (hopMme.

20



4. ®opMbI KOHTPOJIA 32 HCTIOJTHEHNEM AIMUHUCTPATUBHOIO perjiaMeHTa

[Topsnok ocymiecTBIEHNs TEKYLIETO KOHTPOJIS 3a COOII0ACHUEM
Y MCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMHU JIMLAMU IIOJIOKECHUM
AJMUAHHACTPAaTUBHOT'O PETIAMEHTA U MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB,
yCTaHaBIUBAIOLIUX TPEOOBAHUS K PEIOCTABICHNUIO MyHULIMITAILHON yCIIYTH, a TAKXKe
IIPUHATHEM UMHU PELICHUN

4.1. Texkymuii KOHTPOJIb 3a COOJIIOACHUEM MOCIEAOBATEILHOCTH JEHCTBUM,
OTPEICIICHHBIX aIMHUHUCTPATUBHBIMH npoueaypaMu pu MPEIOCTaBICHUN
MYHULIMOATBHON YCIYT¥, WM NPUHSATUEM PEIICHU OTBETCTBEHHBIMHU JOJIKHOCTHBIMU
JWIIAMUA  OCYLIECTBJISIETCS. HENPEPBIBHO TJIABOM AJMHUHHCTpauuu BepxopedeHCKoro
CEJIbCKOTO TTOCEJICHUS, €T0 3aMECTUTEIIEM, KYPUPYIOIIIUM COOTBETCTBYIOIIECE HAIIPABICHUE
JIEATEIILHOCTH.

4.2. IleproauYHOCTh OCYIIECTBICHUS TEKYIIET0 KOHTPOJS yCTaHABIMBACTCS TJIaBOU
AJIMuHHCTpanu BepXxopedeHCKOro CenbCKOTO MOCEICHHUS.

ITopsanok ¥ epuoOANYHOCTD OCYILECTBIICHUS IIJIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK ITOJIHOTHI M KAYE€CTBA IIPEAOCTABICHNS] MyHUIUIIAJIBHON CIIYTH,
B TOM YHCII€ TOPAIOK U (POPMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM
IIPEAOCTABIECHNS MYHHUIUIIAJIBHON yCIIYyTH

4.3. KOHTpoJib 3a MOJHOTOM W KAadyeCTBOM IMPEAOCTABICHUS AIMUHUCTpAIUCH
MYHULIMOATBHON YCIyrd BKJIIOYAaeT B Ce€Osl MPOBEJICHHME IIJIAHOBBIX M BHETUIAHOBBIX
MPOBEPOK, BBIABJICHUE M YCTPAHCHUE HAPYUICHWMN MpaB 3asBUTENICH, MOPSIKAa U CPOKOB
MPEIOCTABJICHUS] MYHUUMNAIBHOW YCIYTH, PAaCCMOTPEHUE, IPUHITUE PELICHUW U
MOJTOTOBKY OTBETOB Ha OOpAllleHHs] 3aWHTEPECOBAHHBIX JIUI], COJEPXKAIIUX KAIOOBI
(npeten3un) Ha nencTBus (0e31eicTBHIE) JOMKHOCTHBIX JIHII.

IIpoBepkr NTPOBOAATCS C LEJIbIO BBISIBJICHUS W YCTPAHEHUS HApYyUIEHUW MpaB
3asBUTENICH W NPUBJICUCHUS BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH. Pe3ynpTarsl mpoBEpOK
OTPaXKarTCs OTIEJIIBHOMN CITPABKOW WJIM aKTOM.

4.4, Tlopsgok M MNEPUOJUYHOCTH MPOBEAEHHUS ILJIAHOBBIX MPOBEPOK BBIMOIHEHHUS
HUcnonnurenem MoJIO)KEHUH AJIMUHUCTPATUBHOIO PETJIAMEHTA U WHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB, YCTAHABIWBAIOUIUX TPEOOBAHMS K TMPEIOCTABICHUI0 MYHHUIUIIATLHON
YCIYTH, OCYIIECTBIISIIOTCSI B COOTBETCTBHM C IUIAHOM pabOThl aJMUHHCTpPAIIMU Ha
TEKYUIMA TOJ; BHEIUJIAHOBBIE MPOBEPKU MNPOBOAATCS NPHU BBIABICHUM HAPYIIEHUU IO
MPE0CTaBICHUIO MYHUIIUITAIBHONW YCIYTH UK TI0 KOHKPETHOMY OOpaIeHUIO 3asBUTES.

4.5. TIpoBepkr MOJHOTHI W KayecTBa NPEAOCTABJICHUS MYHUIUIAIBHOU YCIyTH
OCYILIECTBIISIFOTCS. HA OCHOBAHWU MHIMBUYAJIBHBIX TPABOBBIX AKTOB aJIMUHUCTPALIUH.

4.6. Pemenue 00 OCyIIECTBICHUH TJIAHOBBIX M BHETUIAHOBBIX MPOBEPOK MOJHOTHI U
KauecTBa  MPEIOCTABICHUS  MYHHUIIMNAIBHOM  YCIAyTM  NPUHUMAETCS  TJaBOU
AJIMUHUCTpALMU CEIIbCKOTO MOCEIEHUS.
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4.7. IlnaHoBbIE M BHEIJIAHOBBIE MPOBEPKM MOJHOTHI M KadyecTBa MPEAOCTABICHUS
MYHUIMNAIBHOW  YCIIYT'H OCYLIECTBIISIOTCS CTPYKTYPHBIM  TOJpa3JeICHUEM
aJMUHUCTpAllUM, OTBETCTBEHHBIM 3a OpraHu3aluilo padoTbl IO  PaCCMOTPEHUIO
oOpallleHuil TpakJaH, W YIOJHOMOYEHHBIMU JIOJKHOCTHBIMHM JIMIIAMH Ha OCHOBAHHUH
COOTBETCTBYIOIIMX HOPMATHUBHBIX IPABOBBIX aKTOB (Jlajee — yIOJIHOMOYEHHBIN OopraH), B
XOJIe TPOBEIEHHsS KOTOPBIX 3allpalllMBAIOTCS B COOTBETCTBYIOIIMX CTPYKTYPHBIX
HOoJpa3AeieHUsIX AJIMUHUCTPAlMM HEOOXOJHUMBIE JOKYMEHTBI, W IO pe3yjbTaTam
IIPOBEPOK COCTABIIAIOTCA AKTHI C YKA3aHUEM BBIABICHHBIX HAPYLICHUN.

4.8. HcnomHutenb B TeueHHUE Tpex paboumx JHEHM C MOMEHTa MOCTYIUICHUS
COOTBETCTBYIOIIETO 3ampoca O MPOBEACHUM IMPOBEPKHU HAIPABISACT B YIOJIHOMOYCHHBIN
opraH 3aTpeOOBaHHbBIE JOKYMEHTBI M KONHMH JOKYMEHTOB, BBIJAHHBIX IO pe3yjibTaTam
IIPENOCTABICHNS] MyHULIMIIAIIBHOW YCIYTH.

4.9. Tlo OKOHYaHMM TPOBEPKH TMPEACTABICHHBIC JOKYMEHTBHI YIOJTHOMOYEHHBIH
opras B TeueHue 30 nHel Bo3Bpamaer VcrnomHurento.

OTBETCTBEHHOCTh JIOJUKHOCTHBIX JIMII 32 PEIICHUs U JeiicTBus (Oe3neiicTBre),
IpUHUMAaEMbIe (OCYIIECTBIIIEMbIE) MU
B XOJI€ MPEIOCTABICHUSI MYHULIMTIAIBHON YCIyTH

4.10. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ ONPEACNISICTCS B COOTBETCTBUHM C
JNEUCTBYIOIIMM 3aKOHOAATENIbCTBOM. [lo pe3ynbTaTaM MpOBEAEHHBIX MPOBEPOK B Cllydyae
BBISIBJICHUSI HApYIICHUN TIpaB 3asBUTENICH, TMOpsAJKa W CPOKOB MPEJAOCTABJICHUS
MYHULIMNATBHON yCJIIYTH BUHOBHBIC JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeNIbCcTBOM Poccuiickoit deaepanuu.

4.11. TlepcoHanbHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl 3a HECOOJI0ACHUE
MOpsiIKa OCYIISCTBIICHUSI aJMUHUCTPATUBHBIX TIPOIEAYP B XOJ€ MPEIOCTABICHUS
MYHUITUITATBHON YCIYTH 3aKPEIIAETCS B UX JOJKHOCTHBIX MHCTPYKITUSX.

TpebGoBanus K MOPSAAKY U popMaM KOHTPOJIA 3a MPEIOCTaBICHUEM
MYHHUITUTIATBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXK/aH,
X 0OOBECIMHEHUI 1 OpraHu3aIui

4.12. 3asgBuTeNn MOTYT COOOITUTEH O HAPYIIICHUH CBOMX IPaB U 3aKOHHBIX HHTEPECOB,
MPOTUBOINPABHBIX ~ PEIICHUSIX, JEUCTBUSIX WM O€3JEHCTBUU JTOJDKHOCTHBIX — JIHMIL,
HapyILIECHUU TMOJIOKEHUH AJIMUHUCTPATUBHOTO pPErjaMeHTa, HEKOPPEKTHOM IOBEJICHUU
WJIM HAPYIIEHUH CITy>KEOHON ATUKHU.

4.13. KoHTpoJb 32 MPeJOCTaBICHUEM MYHUIIMITAIBHON YCIYTH CO CTOPOHBI TPaXIaH,
X 00bEIMHEHUI U OpraHu3aluil OCYIIECTBIISIETCS C UCIIOJIb30BAHUEM COOTBETCTBYIOILIEH
uHpopmanuu, pa3MEUIeHHOM Ha  opuuuMaibHOM  caiite  AJIMHUHHUCTpallMd B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT», a Takxke B TOpSAIKE U
(dbopmax, yCTaHOBIICHHBIX 3aKOHOIaTeNLCTBOM Poccutickort deneparum.

4.14. [J0oJDKHOCTHBIE JIMIA, NPEIOCTABISIOIINE MYHHUIMNAIBHYIO YCIYTy, HECYT
MIEPCOHAJIBHYI0 OTBETCTBEHHOCTh 332 HEOKa3aHUE NOMOIIM HWHBaJUAaM B IPEOJOJIEHUU
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0appepoB, MEMIAIONUX MOJYYEHUI0O UMM MYHUILMIAIBHOW YCIYTHM HapaBHE C JIPYTHUMH
JIMLAMU.

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATT0BAHUS
pelieHni U aeiicTBui (0e3aeiicTBUsI) AIMUHHUCTPALIUN, & TAKKe
€ro J0JKHOCTHBIX JIUI, MYHUIMIIAJbHBIX CJIYKAIAX

5.1. 3asBuUTENb UMEET MPABO OOPATUTHCSA C KaaoOOW, B TOM UUCIE B CIECAYIOIINX
CIIyJasix:

- HapylI€HUE CpPOKa PEruCTPalMM 3adBJICHHS O MPENOCTABICHUH MYHUIIMNAIbHON
YCIIyTH;

- HapyILIEHUE CPOKa NPEIOCTABICHUS MyHUIIMNIAIBHON YCIIYTH;

- TpeOOBaHHE Y 3asBUTENS JOKYMEHTOB, HE NPENyCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbiMM akTamu Poccuiickoir ®Penepannyd, HOPMATUBHBIMU MPABOBBIMU aKTaMU
cyorekra Poccuiickoit ®epepaniud, MyHULIUNAIbHBIMUA TPAaBOBBIMU  aKTaMH IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

- OTKa3 B IpUEME JOKYMEHTOB, IPEJOCTABICHHE KOTOPBIX IIPEXYCMOTPEHO
HOPMAaTUBHBIMM TPaBOBbIMU akTaMu Poccuiickoii  ®Dexnepanuu, HOPMAaTUBHBIMU
MpaBOBBIMU aKkTaMu cyObekTa Poccuiickoit denepanvu, MyHUIUNATBHBIMU TIPABOBBIMU
aKTamu;

- 3aTpeOOBAaHME C 3aABUTENS MPU NPEJOCTABICHUN MYHUIIMIAIBHOW YCIYTH ILJIAThI,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickon @exneparum,
HOPMAaTHBHBIMM  TPaBOBBIMM  akTaMu  cyObekta  Poccuiickoit ~ ®Pexpepauuu,
MYHULIMTATBHBIMU TPABOBBIMU aKTaMHU;

- OTKa3 OpraHa, NpeJOoCTaBJISIOIIEr0 MyHULUIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA
opraHa, MNpPeIOCTaBJSIOIEr0 MYHUUHMIAIbHYIO YCIYTY, B HCIPABIECHUU JOMMYHIEHHBIX
OTIEeYaTOK U OITMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MyHUITUTATHHONU YCIYTH
JOKYMEHTax J1u00 HapyllleHWEe YCTAHOBJIEHHOTO CPOKA TAKUX HUCIIPABJICHUH.

- OTKa3 B NPEJOCTABJICHUM MYHULHIIAJBHON YCIYrM, €CJIM OCHOBaHHMS OTKa3a He
MpeayCMOTpPEHbI (DeiepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMATUBHBIMU  TIpaBOBbIMU  akTaMu Poccuiickor ®enepanun, HOPMATUBHBIMU
MpaBOBBIMU akTaMu cyObekTa Poccuiickoit denepanvu, MyHUITUTIATLHBIME TPABOBBIMU
aKTaMHu.

5.2. Xanoba mnogaercs B mNHCbMEHHOW ¢(opme Ha OyMaXHOM HOCHUTENE, B
AIEKTPOHHOM (hopme:

- TJIaBe AJIMUHHCTpAIlMU Ha pelleHus, AchcTBUs (0e3/1elicTBUE) OTBETCTBEHHOIO
MCIIOJTHUTEJIS.

XKanoObl Ha pemieHus, MpUHATbIE [7aBOM aJAMMHHCTpalMd, TMOAAIOTCS B
BBIIIECTOSAIIMIA opraH (Ipu ero Hauuyuu) JMOO B cClly4ae €ro OTCYTCTBUSA
paccMaTpHUBaOTCSl HEMOCPEACTBEHHO [ 1aBoit A IMUHKCTpALIUH.

XKanoba MoxeT ObITH HaIMIpaBJeHA TIO MOYTE, YepPe3 MHOTO(PYHKITMOHAIBHBIN IIEHTP, C
HCIOJIb30BaHWEM  MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  cetn  «VHTEepHETY,
opuIManbHOTO caiWTa AJMUHUCTpAIlMM, €IWHOTO TIOpTaja TOCYJApPCTBEHHBIX U
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MYHHUILIMIIATBHBIX ~ yCOyr Ju00  PETHOHANBHOTO  MOpTaja TOCYNapCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT, & TAKXKE MOXKET OBITh MPUHATA MIPH JIMYHOM MPUEME 3asBUTEIIA.

5.3. XKanoba nomkHa coiepKaTh:

- HaMMEHOBAaHHWE OpraHa, NPEAOCTABISIONIETO MYHHUIMNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIONIEr0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHHUIIMNIATBHOTO  CIIyXallero, peneHue U jAelcTBusi  (Oe3neicTBre) KOTOPOTO
00XKaITyIOTCS;

- ¢dammwimio, uUMs, OTU4ECTBO (TOCIeAHEEe - TPU HAIWYHH), CBEICHUS O MECTe
KUTEJIbCTBA 3aABUTENA - (PU3MUECKOro JMua JUOO HAaMMEHOBAaHUE, CBEIACHUS O MECTE
HAXO0XJICHUS 3aABUTENS - IOPUAMUECKOTO JIMIa, HOMep (HoMepa) KOHTaKTHOTO TenedoHa,
anpec (agpeca) 3JIEKTPOHHOM MOYTHI (MPYU HAIUYMHM) W TOYTOBBIA aApec, MO KOTOPHIM
JOJHKEeH OBITh HAPaBJIEH OTBET 3asBUTEIIIO;

- CBelleHHS 00 OOXKallyeMbIX pelieHUusX u JAcehcTBUsX (0e31elcTBUU) oOpraHa,
MPENOCTABISIONIET0  MYHHUIIMIAIBHYIO  YCIYTy, JIOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABIISIONIETO MYHUIIUITAJIBHYIO YCIIYTY, JTUO0 MyHUITUTIATLHOTO CITYKAIllEeTo;

- I0BOJIbI, HA OCHOBAHUM KOTOPBIX 3aBUTEINIb HE COIJIACEH C PEIICHUEM U JIEUCTBUEM
(Oe3nelicTBUEeM) OpraHa, MPEAOCTaBISAIOUIETO MYHULUIAIBHYIO YCIYTYy, TOJKHOCTHOTO
JUIla OpraHa, MPEJOCTABIISIONIEIO0 MYHUIMNAIBHYIO YCIYry JHOO0 MYHHMIIMIAIBHOTO
CIIyXaliero. 3asBUTEIEM MOTYT OBITh MPEACTaBICHbI JOKYMEHTHI (TIPU HAJUYHH),
MOJITBEP K TAIOLIUE JIOBOJIbI 3asIBUTEIA, JTUOO UX KOIHH.

5.4. ’Kanoba, moctynuBIIas B OpraH, MPeAOCTaBIIONIMN MYHULUIIAIBHYIO YCIyTY
MOJICKUT PACCMOTPEHUIO B TeueHue 15 pabouumx AHEH co JIHA €€ perucrpaiuu, a B
ciydyae oO’KajJoBaHUSI OTKa3a OpraHa, NpeIOCTaBJSIOIIEr0 MYHUIMMNAIBHYIO YCIYry B
npuéMe JOKYMEHTOB Y 3asBUTEIIS TMOO B UCTIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OIKUOOK
WM B cily4yae 00XaJOBaHHs HapyLIEHUS YCTAaHOBJIEHHOTO CPOKa TaKWX MCHPABICHUN - B
TeyeHue 5 pabouyux JIHEW co IHS €€ perucTpaluu.

5.5. Tlo pe3ynpTaTaM pacCMOTPEHHUS >KaT0Obl AJIMUHUCTpAIUS MPUHUMAET OJHO W3
CIEAYIOLINX PELICHUN:

- YIOBJIETBOpSET Xajoly, B TOM uHucie B (POpME OTMEHBI MPUHATOrO pPEIlEHus,
WCIIPABJICHUS] JIOMYUIEHHBIX OPTraHOM, MPEJOCTABISIONIMM MYHUIUIAIBHYIO YCIYTY,
OTIEYaTOK U OITMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MyHUITUTATHHONU YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CpPEICTB, B3UMaHHE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATUBHBIMU  NIPaBOBbIMU  akTamMu Poccuiickon  @Penepauny,
HOPMATHBHBIMM  TPaBOBbIMU  akTaMu  cyObekToB  Poccuiickoii  deneparuu,
MYHUILIMTATBHBIMU TPAaBOBBIMU aKTaMH, a TAKKE B UHBIX (hOpMax;

- OTKa3bIBAET B YJIOBJIETBOPEHUHU KATOOBI.

OcHoBaHueM [JIi OTKa3a B YJOBJICTBOPCHUHU KajoObl SBISETCS MNPU3HAHUE
MpaBOMEPHBIMU AeHCTBUM (0e31eCTBUS) OpraHa, MpeaoCTaBIsIONIEr0 MyHHUIIUIIAIbHYIO
YCIIYTY, a TaK)Ke JOJDKHOCTHBIX JIUL, MyHUIIMIATBHBIX CIYKAIlIMX B X0JI€ MPEA0CTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

5.6. He mo3aHee AHs, CIAEAYIOHIEro 3a JHEM MPUHSITUS PEUICHUS, YKa3aHHOTO B
MyHKTE 5.5, 3asBUTENIO B MTUCHMEHHON (hOpME U TI0 JKEJIAaHUIO 3aSBUTEIIS B DJICKTPOHHOU
(dhopmMe HampaBIIIETCSI MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PAaCCMOTPEHUS KAIOOBI.
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5.7. B ciaydyae ycTaHOBIEHHS B XOJl€¢ WJIM MO Pe3yJbTaTaM PacCMOTPEHHS KanoObl
OPU3HAKOB COCTaBa AJMUHHCTPATUBHOTO IPABOHAPYIIEHUS WM  NPECTYIICHUS
JOJDKHOCTHOE — JIMIO, HAJIEJICHHOE IOJIHOMOYHUSIMH [0  PAacCMOTPEHMIO  Kayloo,
HE3aMeINTENbHO HAlPaBIIseT UMEIOIINECS MAaTEpUalIbl B OpraHbl IPOKYpPaTyphl.
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[Tpunoxenue Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MYHULIUIIATbHON
yciryru «CornacoBaHUe CXEMBbI
JBYKEHUSI TPAHCTIOPTA U MEMIEX010B
Ha MepuoJl POBEAECHUS padoT

Ha MpPOe3KEN yacTm»

HNupopmanus 0 MeCTOHAXO0KICHHUH, 'Paduke padoThl,
KOHTAKTHBIX JAHHBIX AAMUHHUCTPALMHU

ITouyToBBIN aapec I HaNpaBICHUS
KOpPPECIOHACHLINU

298460, PD, Pecniybnuka Kpbim,
baxuncapaiicknii panoH, C.
Bepxopeune, yn. CoBerckas, 10

daKkTnueCcKui aApcC MCCTOPACIIOJIOKCHUA

298460, PO, Peciyonuka Kpbim,
baxuucapaiickuii paiios, C.
Bepxopeuse, yn. Coserckas, 10

AJnipec 3IEKTPOHHOM NTOYTHI JJIs
HaIlpaBJIEHUS KOPPECIIOHACHIIUU

verhorechie-sovet@bahch.rk.gov.ru

kacha_sovet@mail.ru.

Tenedon s cpaBok

3(6554) 76233, (36554) 76243

Odunmaneueiii cait B cetu MHTepHeT
(ecu umeeTcst)

http://admin-verhorech.ru

®HUO n 10MKHOCTh PYKOBOJIMTEIS OpraHa

AxwuiieBa Banentuna BukrtopoBHa

Jlenb Hexpeu Yacel padoThbl Yacel npueMa rpasxkaiaH
(00eneHHBIH MEepepbIB)
ITonenenbHUK ¢ 8:00 o 17:00 ¢ 8:00 mo 16:00
06ex ¢ 12:00 — 13:00 o6ex ¢ 12:00 — 13:00
Bropauk ¢ 8:00 mo 17:00
o6ex ¢ 12:00 — 13:00
Cpena ¢ 8:00 mo 17:00
o6ex ¢ 12:00 — 13:00
YerBepr ¢ 8:00 mo 17:00 ¢ 8:00 mo 16:00
o6ex ¢ 12:00 — 13:00 oo6ex ¢ 12:00 — 13:00
IIaTHNDA ¢ 8:00 no 17:00
o6ex ¢ 12:00 — 13:00
Cy660Ta BreixomHoit
BockpeceHbe BrixoHoM
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[Tpunoxxenune Ne 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY

10 IPEAOCTABICHUIO MYHHUIIUTIIAJIBHON yCIIYTH
«CoriacoBaHue CXEMbI IBUKECHUS
TPAHCIIOPTa U NENIEX0/I0B HA

NepHo/JI IPOBeJIeHUs padboT Ha

MPOE3KEN YaCcTH

['maBe AgMUHUCTpaALMU CEITBCKOTO MOCEIECHUS

oT
3apEeruCTPUPOBAHHOTO (TMPOKUBAIOIIETO) MO ATPECY

TCJI.

3asiBJIeHUME

HpOHly COrjIaCcoBaTtb CXCMY JABHMKCHHS TpPAHCIIOPTA M IICHICXOJOB Ha IICPHOI

IIPOBCACHUA pa60T Ha HpOC3)KGﬁ qacCTu, paCHOHOX(eHHOﬁ I10 aIpeCy

MOIIHUCH

(mara)

(®.11.0.)
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[Tpunoxxenune Ne 3

K AIMUHHCTPAaTHBHOMY PETIAMEHTY

TI0 TIPEIOCTABICHUIO MyHUIUITATBHON yCITyTH
«CornacoBaHue CXEMbI JBHKEHHUS
TPaHCIIOPTA U MENIeX00B Ha TIEPHO/T
NPOBEJCHUS paOOT Ha MPOE3KEN YaCTH»

HpeI[OCTaBJ'IeHI/Ie 3asBJICHUA U

JIOKyMEHTOB
A\ 4
IIpoBepxa, npuem, »| [IpunATHE peleHus B 3aBUCHMOCTH OT
perucTpanu PE3YIBTATOB IIPOBEPKHU
<& A
PaccmoTpenue cxemsl OTka3 B IpeA0CTaBICHUN

A 4

HpOBepKa COOTBCTCTBUA
IMOJIYUYCHHBIX MAaTCpPHUAJIOB
MMPECABABIACMBIM TpC60BaHI/I€M

A

CormacoBaHue CXeMbI
JABUKCHUA
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