AJMUHHUCTPALUA BEPXOPEYUEHCKOTI'O CEJIBCKOI'O ITOCEJIEHUSA
BAXYHUCAPAHCKOI'O PAVOHA PECITYBJINKH KPbIM

IMOCTAHOBJIEHUE
ot 12.02.2019r. Ne 22

006 yrBep:kaeHMH AIMUHHMCTPATHBHOIO PErJiaMeHTa MO HMCIOJHEHUI0
MYHUIUNAJIBbHON  QyHkuunm  «Peaqu3aumsi  MeponpusATH 1O
0(p)OpMIICHHI0 NIPAB MYHHIUNAJIBHOIO 00pa30BaHHUsA HAa BHIMOPOYHOE
HMYILIECTBO HA TeppuTOpuU BepxopedyeHCKOro cejibCKOro nocejieHus
Bbaxuucapaiickoro paiiona Pecnyosmmku Kpsiv»

B coorBerctBUM ¢ I'paxkmanckum koaekcom PO, ®@enepaibHbIM 3aKOHOM
Poccutickoit @eneparuum ot 06.10.2003 Ne 131-D3 «O6 oOuux NpUHIMIIAX OPTaHU3AITUN
MECTHOIro camoympasieHuss B Poccuiickont ®Denepanun», YCTaBOM MYHUIHANAIBLHOTO
obpazoBanuss BepxopedeHckoe cenbckoe mocellieHHe baxuucapaiickoro  paiioHa
Pecnybmuku  KpeiM, AnmuHuctpanuss BepXopedeHCKOro CelbCKOTO — IMOCEJICHHS
baxuucapaiickoro paiioHa

INOCTAHOBJISAET:

1. VYTBepauth mnpunaraempiii AJIMHHUCTPATUBHBIA pPETJaMEHT IO HCIOJHEHUIO
MyHUIMNATbHOU  (QyHKIMM «Peanmuzanuss Meponpustuid 1o  O(GOPMIICHHMIO TIpaB
MYHUIMIOIATBHOTO 0Opa30BaHMs Ha BBIMOPOYHOE HMYLIECTBO Ha TEPPUTOPUHU
BepxopeueHckoro cenbckoro nocenenus baxuucapaiickoro paiona Pecriyonuku Kpsimy».

2. Hacrosmiee mOCTaHOBICHHE TOJICKAT O(DUIIMATIEHOMY — OIyOJMKOBAHUIO
(oOHapooBaHMIO  Ha  OQUUMAIBHOM  CaiWTe  MYHUIMOAIbHOTO  0Opa3oBaHUs
Bepxopeuenckoe cenbckoe mnocenenue baxuucapaiickoro paitona PecnyOnuku Kpbim
http://admin-verhorech.ru.)

3.  Hacrosmiee MOCTaHOBJICHHE BCTYMAaeT B CHJIY C MOMEHTa O(HIIMAILHOTO
0OHApOIOBAHUSI.
4.  KoHTponb 3a HCIOJHCHHUEM HACTOSIIEr0 ITOCTAHOBJICHHMS BO3JIOXKUTh Ha

3amectuTens TJaBbl  AJMUHHUCTpAallud  BepXOpeyeHCKOro CeabCKOro  MOCEIeHUs
baxuucapaiickoro paiiosa.

IIpeacenarens BepxopeyeHCKOro ceibCKOro copera -
I'naBa axMuHUCTpPaUMH
BepxopeyeHCKOro cejibCKOro mocejaeHus B.B. Akumena



[Ipunoxenue
K ITOCTAHOBJICHUIO aIMUHHUCTPALINH
BepxopeueHCKOro ceapCKOro noceneHus

baxuucapaiickoro paiiona Pecniyonuku Kpbim
ot 12.02.2019r. Ne 22

AJIMUHUCTPATUBHBIA PETJIAMEHT
110 MCIIOJTHEHHI0O MyYHHIMNIAAbHON pyHKunu «Peanusanus
MepPONpPHUATHI M0 0()OPMIICHHIO IPAB MYHMIMIIAJBLHOT0 00pPa30BaHuUs Ha
BbBIMOPOYHOE MMYILECTBO HA TePPUTOPUHN BepxopedyeHCKOro cejibCKOro nocejeHus
baxuucapaiickoro paiiona Pecnyosmmkun Kpsiv»

1. OOuue moJioKeHus

1.1. Hacrosmmii AIMUHUCTPATUBHBINA PETJIAMEHT OINPENEISAET NOPAIOK, CPOKU U
MOCJIEIOBATEILHOCTh JIEUCTBUM (QAMUHUCTPATUBHBIX MPOLEAYpP) NPU HCIOTHEHHUH
MYHUIIUNIATBHON (GYHKIMKA 1O peaju3alid MEpOnpHUsITHl 1o OQOpMIICHUIO TpaB
MYHUIIUNIATBHOTO 00pa3oBaHMs HA BBIMOPOYHOE HMMYIIECTBO Ha  TEPPUTOPUU
BepxopeueHnckoro cenbckoro nocenenus baxuncapaiickoro paiiona Pecryonuku Kpbim

1.2. VYOOJHOMOYEHHBIM OpPraHOM IO HCIOJIHEHUI0 MYHUIUIAIBLHON (QYHKIIUU
SIBIISICTCS. AIMHHUCTPAITUS CEITLCKOTO TIOCEICeHNUs (J1aee - A IMIUHHUCTPALIN).

1.3. AamuHuUCTpamusi TpU  OCYIICCTBICHWM  MYHHIMNAIBHOW  (YyHKIUA
B3aNMOJEHUCTBYET C:

- Ypasnenuem denepanbHoi CiIy Obl TOCYIapCTBEHHON PETUCTPALIMM, KaJacTpa U
kaprorpaduu no Pecriydnuke Kpbim;

- punmmanom OI'VII «PocrexunBentapuzanus - OenepanbHoe BTNy,

- otneaamu 3AIC;

- HOTapUYyCaMH.

1.4. HcnonHenre MyHUIIUTTAIBHON (DYHKIIUU OCYIIIECTBIISIETCS B COOTBETCTBUU C:

- ' paxxpanckum koaekcom Poccurickont denepanuu;

- ®enepanpuabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o00mMX MNPUHIIUATIAX
OpraHu3ald MECTHOTO caMmoyrpasieHus B Poccurickon denepanuny;

- Tlopsimox mpuHsATHSA, ydeTa WU O(QOPMIICHHS B MYHHIIMITAIIBHYIO COOCTBEHHOCTh
CEJILCKOT0 NOCEJNEHUSI BBIMOPOYHOTO UMYIIIECTBA;

- VMHBIMA HOPMATHUBHO-TIPABOBBIMU akTamu Poccuiickon @Penepauumu ¥ OpPraHoB
MECTHOTO CaMOYTIPABJICHUS.

1.5. Pe3ynpTaToM  UCHONHEHWS ~ MyHUIUOAIBHOM  (QYHKUMUA  SIBISIETCS
rocyJ1apCTBEHHAs perucrpanus npaBa COOCTBEHHOCTH AJMUHUCTpAIUU
BepxopeueHckoro cenbckoro noceieHus baxumucapaiickoro paiiona Pecnyonuku Kpbim
Ha 00BEKT HEJIBI>KUMOTO UMYIIIECTBA.

1.6. B nensix odopmiienust npaB AqMuHUCTpauu BepXxopeueHCKOro ceabCKoro
nocenenus: baxuncapaiickoro paiiona PecnyOnuku KpsiM Ha BBIMOPOYHOE HUMYIIECTBO
muio (ero YMOJTHOMOYEHHBIM TPEACTAaBUTENh) (Iajnee - 3asBUTENh), 00Jamaroiiee
uHpopmanmein 00 00bEeKTe, HUMEIOIEM NPHU3HAKK BBIMOPOYHOTO  HMMYIIECTBA,
pPacnoJIOKEHHOM Ha TEPPUTOPUU CEIBCKOIO IMOCEIEHUS, HAPABISIET B AIMUHUCTPALUIO



MUCbMEHHOE oOpalieHue (3asBIICHME) C YKAa3aHHMEM JaHHbBIX, I[IO3BOJISIOLIUX
UJIECHTUPUITUPOBATH OOBEKT.

[TucemenHoe oOpailieHue (3asiBICHUE) TaKkKe JOHKHO COAepKaTh (pamMuiuio, ums,
OTYECTBO (TOCNIeHEeEe - MPU HAIMYUM) OOpaTuBIIerocs ¢Gu3ndeckoro juia (MOJHOE
HAaUMEHOBAaHUE IOPUUYECKOTO JIMIA), KOHTAKTHBIM TenedoH, MOYTOBBIM aapec, IO
KOTOPOMY JIOJDKEH OBITh HAIpPaBJIEH OTBET, YBEJAOMIICHHE O Mepeajpecalii oOpalieHus,
CYTb 3asiBJICHUS, TUYHYIO MOAMKUCH (MIOJMUCH YIIOJTHOMOYEHHOTO TIPE/ICTABUTENISA) U AATYy.

B ciyqae HE0OXOIUMOCTH TIOATBEPIKIACHUSI CBOMX JIOBOJIOB 3asIBUTENb MPUJIATACT K
MMMCbMEHHOMY OOpaIieHN0 He0OX0IUMbIE JOKYMEHTHI MO0 UX KOTIHH.

2. TpeGoBaHus K NOPSIAKY UCTIOJTHEHUS]I MYHMIHMNAJIbHON QyHKIMHI

2.1. UudopmupoBanue 00  HWCHOJMHEHWH  MYHHIMNAIbHOU GyHKUIMN
OCYILIECTBIISAETCA:

- HEIIOCPEICTBEHHO B NMOMEUICHUAX AJIMHMHHCTpalUd BepXOopeueHCKOro CeabCKOoro
nocesniennst baxuncaparickoro paitona Pecniyonuku Kpbim mytem

- pazMenieHus nH(opManuy Ha THPOPMAIIMOHHBIX CTEHAX;

- C UCIIOJIb30BaHUEM CPEACTB TeIe(HOHHON U PaKCUMUIBHOM CBSI3H.
MecTo Hax0XIeHUs U CTIpaBOYHbBIN TenehoH Aamunuctpamnuu: 298460, PO,
Pecny6siuka Kpbivm, Baxuncapaiickuii paiion, ¢. Bepxopeuse, yi. CoBerckas, 10

I'pagux padoTbl AAMUHUCTPALMY 110 UCHIOJTHEHUI0 MYHHIUNIATBHON (PYHKIHMU:

JleHb Hempen Yacel padoThI Yacel npueMa rpaskaad
(o0eneHHBIH NEpepbIB)
[ToHenenbHUK ¢ 8:00 mo 17:00 ¢ 8:00 mo 17:00
nepepsiB ¢ 12:00-13:00 nepepoiB ¢ 12:00-13:00
BropHuk ¢ 8:00 mo 17:00
nepepbiB ¢ 12:00-13:00
Cpena ¢ 8:00 mo 17:00
nepepsiB ¢ 12:00-13:00
Yetepr ¢ 8:00 mo 17:00 ¢ 8:00 no 17:00
nepepsiB ¢ 12:00-13:00 nepepbiB ¢ 12:00-13:00
[TaTHHIA ¢ 8:00 mo 17:00
nepepbiB ¢ 12:00-13:00
Cy66oTta BBIXOTHOM
Bockpecenbe BBIXOJJTHOM

ITouToBbIii aapec sl HaNpaBJeHHUs JOKYMEHTOB W OOpalleHuil B ajapec
AnvuHucTpauuu: 298460, PO, Pecnybmuka KpbeiM, baxuucapalickuii paiioH, c.
Bepxopeune, yn. CoBerckas, 10



Tenedonnl/pakcepl, 1 CHPABOK 0 NOPSAAKE HCIOJHEHUS] MYHUIIUNAJIbHOW
(GyHKOHMM, JUIS HanpaBJieHHsl oOpameHuii QakcuMmwiIbHOH cBs3blo.  (36554)
76240,76243,76233

Apec  JJIEKTPOHHOH MOYTHI JIsl HamnpaBJieHHsi oOpameHwmii: verhorechie-
sovet@bahch.rk.gov.ru,

Ha odurmansHoM cailiTe MyHUITUTIATHHOTO 00pa3oBaHus BepxopedeHckoe cenbckoe
nocenenne baxumcapaiickoro paiiona PecryOmmkm Kpsim - http://admin-verhorech.ru
pa3MEIaTCs CIEAYIONINE MAaTEPHUATIbI:

- IIEpeYEeHb HOPMATHUBHO-IIPABOBBIX JOKYMEHTOB 10 MCIOJHEHUIO MYHULHUIIAJIbHOM
bynxumy;

- TEKCT AJIMUHHCTPAaTUBHOIO PETJIAMEHTA.

Ha wuHdopmanronHoM cTeHAe AJAMHMHHUCTpallMM —pa3MEIlaeTcs CleAyrolas
uHbopmaIus:

- IIEpEYCHb HOPMATUBHO-IPABOBBIX JOKYMEHTOB I10 MCIOJHEHUIO MYHUIMIIAJIbHOU
bynxmm;

- TEKCT AJIMMHHCTPAaTUBHOIO PETJIAMEHTA;

- IOPAJIOK UCTIOTHEHNUSI MyHUIIMIAIbHON (PyHKINY;

- oOpasel 3asBJICHUS.

IIpu otBetax Ha TenedOHHbIE 3BOHKM M YCTHbIE OOpAIEHUS CIEHHAIUCT
AIMUHUCTpAluU, B YbHM JOJUKHOCTHBIE OOSI3aHHOCTHM BXOJMT HCIOJHEHUE JIaHHOMN
byHKUMM (anee - CHEUUaIuCT), NOAPOOHO W B BEXJIMBOU (KOppEKTHOH) (dopme
uH(popMUpyeT 0OPaTUBIIMXCS MO UHTEPECYIOIIUM HX BOIIPOCAM.

Nudopmanms o0 Xoae UCHOJHEHHS MYHHULIMNAIBHOM (PYHKUMU JOBOJIUTCA
CHEUUAINCTOM NpPH JUYHOM KOHTAKTE€ C 3asiBHUTENIEM, a TaKXKe C MCIOJIb30BaHUEM
MOYTOBOM, TelIe(OHHOM CBS3H.

Crnenmanuct nmperocTaBisieT KOHCYJIBTAMH 10 CIIEIYOUM BOIIPOCAM:

- 0 Mpoleype UCTIOTHEHHUS] MyHUIIUIATIBbHON (PYHKIINN;

- 0 IepeyHe JOKYMEHTOB, HEOOXOIMMBIX [UIsl MCIOJHEHUS MYHHUIUIAIbHOM
byHKINH,

- 0 BpEMEHHM IpHeMa 3asiBICHUN U CPOKE MCIOJHEHUS! MyHUIIUNAIBHON (PyHKINU; O
MopsiIKE  00KaloBaHUsI JNEUCTBUI (O€37EHCTBUS) W PEIICHHM, OCYIIECTBISEMBIX H
MPUHUMAEMBIX B X0/I€ UCTIOTHEHUS! MyHUIIUTAIbHONU (DYHKIIMH.

OcCHOBHBIMU TpeOOBaHUAMH K HHPOPMHUPOBAHUIO 3asBUTEIICH SBIISIOTCS:

- TOCTOBEPHOCTH MPEIOCTaBIsIEMON HHPOPMALIHH;

- YETKOCTb B U3JIOKEHUU UH(POPMALIMK; IOJTHOTA UHPOPMUPOBAHUS;

- HarJISIAHOCTD (DOPM MpeocTaBiIsieMo HHPOpMaLUK;

- y100CTBO M IOCTYHOCTb MOTy4YeHUsI HH(POpMAIIUH;

- OTIIEPaTUBHOCTD MPEIOCTABICHUS HH(OPMALIUH.

[Ipy HEBO3MOXKHOCTH CIELHAIACTA CAMOCTOSITEIbBHO OTBETUTh HAa IOCTABJICHHBIN
BONIPOC OH JOJDKEH IepeajipecoBaTh BOMPOC APYroMy CIEHUATIUCTY JUOO0 COOOIIMTH
TeneQOHHBIN HOMEP, IO KOTOPOMY MOKHO MOJTYYHTh HEOOX0IUMYIO HH(POPMAIHIO.

Ecnu mocrtaBneHHblE BOINPOCH HE BXOASAT B KOMIIETEHLHMIO AJIMUHUCTPALMH,
CHEHATUCT UHHOPMUPYET MOCETUTENS] O HEBO3MOXXHOCTHU TMPEIOCTABICHUS CBEACHUN U



10 BO3MOKHOCTH COOOIIIaeT Ha3BaHHE OpPraHa, B KOMIETEHIIMIO KOTOPOTO BXOJSAT OTBETHI
Ha IOCTaBJICHHBIE BOIIPOCHI.

B ciydae ecnu rpaxkjaHuH HE YAOBJIETBOPEH MH(OpMaLME, IPEIOCTaBICHHON eMy
IpU JINYHOM OOpaIllEeHUH WIH MO TeaepoHy, CHEHUANNCT MpeAaracT eMy MOArOTOBUTH
NUCbMEHHOE O0OpalllEHUE 110 HHTEPECYIOIKUM €r0 BOIpOCaM.

[TuceMeHHBIN 3ampoc JUIsl NOJYYEHUS! KOHCYJIbTAllMM MOXKET OBbITh HAIpaBlieH IO
[I0YTE, NOCPEACTBOM (PAKCUMUIIBHOM CBSI3U JIMOO JTOCTABJIEH B AJIMUHUCTPALUIO JIMYHO
3asiBUTEJNIEM HJIM YIIOJTHOMOUYEHHBIM UM JIUILIOM.

2.2. MynununansHas QyHKIHAS UCTIOTHSAETCS OCTOSHHO.

B cnyyae mucbMeHHOro oOpallleHusi CPOK HCIOJHEHUS MYHULUMNAIBHONW (YHKIIUU
cocTasisieT 30 KaJleHOapHbIX JHEW CO JHS PErUCTpalU 3asBJICHHUS.

[TpoaomKUTENPHOCTh WHAUBUAYATBHOTO YCTHOTO HWH(GOPMHUPOBAHUS KaXKJOTO
3asiBUTENS COCTaBIAeT He Oonee 10 MUHYT.

3nanue AIMUHHCTpauuu (Jajee - 3JaHue), B KOTOPOM BEJIETCS MPUEM 3asBUTEIEH,

JIOJDKHO OBITh O0OpPYIOBAaHO BXOAOM, OOECIEUMBAIOUIMM CBOOOJHBIA JIOCTYI

3asgBUTENIEd B TMoMmelleHue. Bxon B 3aaHue AJIMUHUCTpauuu 000pyAyeTcs

MH(POPMAIIMOHHOM Ta0JIMYKOM, COAepIKalllel ero HaMMEHOBaHUE.

2.2.1. Mecrto, TmpeaHa3Hau€HHOE s  O3HAKOMJIGHMsS  3asBUTENEH  C
MH(}OPMaLlMOHHBIMU MaTepuaiaMu, JOHKHO ObITh OCHAIIECHO:

- UH(OPMALIMOHHBIMU CTEHJIaMU;

- CTYJBSIMU U CTOJIAMH TSI BO3MOXXHOCTH O(DOpPMIIEHUS JOKYMEHTOB.

2.2.2. Ha uHbopMalmOHHBIX CTEHAAX pa3MEIIaeTCs Cleayomas nHpOopMaIus:

- U3BJICYCHUS U3 3aKOHOJATEIbHBIX U UHBIX HOPMATUBHO-TIPABOBBIX aKTOB,

- PETYJIUPYIONINX BOIIPOCHI, CBSI3aHHBIC C UCTIOTHEHUEM MYHHUIIMITAIBEHON (YHKIINH;

- TepeYeHb JIOKyMEHTOB, HEOOXOAMMBIX JJi WCIHOJHEHHS MYHHUIUIAIbHOM
byHKIUY;

- o0pasiel opopMiIeHUST YIOMSHYTHIX JOKYMEHTOB M TPEOOBaHUS K HUM;
TEKCT aJMUHUCTPATUBHOIO PETJaMeHTa.

2.2.3. Pabounme MecTa CHENHAIMCTOB OCHAIIAIOTCS TaONMMYKaMH C YKa3aHHEM
(dbamMuiIMu, UMEHHU, OTYECTBA U TIOJKHOCTH.

2.24. Kaxnoe pabodee MECTO CIEIHUATUCTOB JOJKHO OBITH 000PYI0BAHO
NEPCOHANBHBIM  KOMIBIOTEPOM C  BO3MOXHOCTBIO  JOCTYNa K  HEOOXOJUMBIM
MH(GOPMALIMOHHBIM 0a3aM JIaHHBIX, IEYaTAIOUIIM YCTPOHCTBAM.

3. AJIMHMHHCTPATHBHbIE NPOLETYPHI

3.1. Hcnonuenne MyHUIUNIATbHON (DYHKIIUM BKJTFOUAET B CEOs CIEAYIONIHE:

- IPUEM U PETUCTpPAITS 3asBJICHHS M MPEJACTaBICHHBIX JOKYMECHTOB;

- cOop undopmanuu 00 00bEKTE;

- oOpailieHue B CyJ1 ¢ KICKOM 00 YCTaHOBJICHUH (paKTa BHIMOPOYHOCTH UMYIIECTBA;

- HampamJeHHE JOKYMEHTOB HOTapuycy s O(OpPMIICHHS CBHJAETEIHCTBA O
HACJIC/ICTBE;

- HampaBJICHHE OTBETa 3asBHUTENI0 (B Cllydae MHUCHMEHHOTO OOpalleHHs JHIIa,
obnanaroriero nHpopmarmeit 00 00BeKTe);



- TIOJITOTOBKA MIPOEKTa TTOCTAHOBIICHUS O MPUEME B MyHUITUTIATHLHYIO COOCTBEHHOCTh
BBIMOPOYHOT'O UMYIIIECTBA;

- perucTpanus rnpaBa MyHUIIUIIATLHON COOCTBEHHOCTH Ha BBIMOPOYHOE UMYIIECTBO.

3.2. OcHoBaHueM JUid Hayajda aJMUHUCTPAaTUBHOM mpoueaypsl  «Coop
uHpopmal 006 00BEKTE» SIBISETCS MOATOTOBKA CHEIUATMCTOM HEOOXOIUMBIX 3alIPOCOB
B COOTBETCTBYIOUIME T'OCYJAapCTBEHHBIE OpraHbl C LEJIbI0 MOJYYECHHUS CIEAYIOIINX
JOKYMEHTOB:

- CBUJIETEILCTBA (CHPABKH) O CMEPTH, BbIJTAHHOTO yupexaeHusmu 3ATC;

- BBIIIUCKH U3 JOMOBOM KHUIH;

- KOITAH JINIIEBOT'O CYETA;

- BBIIMCKA #3 EIWHOrO TrOCyIapCTBEHHOTO peecTpa MOpaB HAa HEABHXKUMOE
MMYILIECTBO M CHEJIOK C HUM, YIAOCTOBEPSIOIICH BHECEHHE B PEECTP 3aMUCH O IPABE
COOCTBEHHOCTH YMEPIIETo rpakJaHuHA Ha KUJIOE TTIOMEIIEHNUE;

- TEXHMYECKOro  Tmacropra, a Takke  copaBku  ¢ummana  OI'YII
«PocrexunsenTapusauus - Oenepanpaoe bTH» 0 crouMocTu unu oruera 0 HE3aBUCUMOM
OLICHKE BBIMOPOYHOI'0O UMYLIECTBA.

Pacxonpl Ha MOATOTOBKY JIOKYMEHTOB IMPOM3BOJSTCSA 3a CYET CPEACTB OIOKETa
IIOCEJICHUS.

MakcumanbHbI CPOK BBITIOTHEHUS JEHCTBUSA - TISATh pab0YuX JTHEH.

B ciydyae nuceMenHoro obparieHus jauia, ooaaaaroniero nadopmaieit 00 00bexTe,
NOKYMEHTBI, HaIpaBJICHHbIE B AJIMUHHCTPAlHAI0 ITOYTOBBIM OTIPABICHUEM HWIIH
MOJYYCHHbIC TIPU JUYHOM OOpallleHUU 3asBUTENS, PETUCTPUPYIOTCSA CHEIHATUCTOM
AJIMUHHCTpalUX B TIOPSJIKE AETONPOU3BOACTBA.

[Tocne peructpanuu 3asBIECHUE C KOMIUIEKTOM JOKYMEHTOB IEPEIACTCA B MOPSIKE
nenonpousBoAcTBa ['maBe AamMuHHUCTpauuu BepXopedeHCKOTro CEenbCKOTO MOCEICHUA
baxuucapaiickoro paitona PecnyOnuku Kpbim. I'maBa AJMUHHCTpanuu HaKJIAIbIBACT
PE30JIIOLMI0 U IIEPEAacT 3asBIICHUE C KOMIUIEKTOM JOKYMEHTOB 3aMECTUTENIO [ J1aBbl
AIMUHUCTpAIUU, KypUPYIOIIEMY UCTIOTHEHUE MYHUITUTAIBHON (DYHKITUH.

MakcumanbHbIN CPOK BBITIOTHEHUS JIEHCTBUS COCTABJISIET OJIMH PabOUMil IeHb.

3amecturenb [71aBpl AJIMUHUCTpPalMd B COOTBETCTBHM CO CBOEH KOMIIETEHIUEN
OTIIMCHIBACT TMIOCTYNUBIIEE 3aSBJICHUE JUII PACCMOTPEHUS M OTBETA 3asIBUTEIIO
CHEIUATUCTY AJIMUHUCTPAIINHU, B YbH JOHDKHOCTHBIE OOS3aHHOCTH BXOJUT WCIIOJIHCHUE
JTaHHOW (PYHKITUH.

MakcuMalIbHBIN CPOK BBITIOJHEHUSI ICUCTBUSI COCTABIISET OJUH paOOUYuil JCHb.

3.3. OcHoBaHMEM [JI1 Hayaja aJMUHHUCTpPaTHBHOM mnpouenypsl «Hamnpasnenue
JOKYMEHTOB HOTapuycy sl O(QOPMIICHHS CBHJETEIBCTBA O HACIEIACTBE» SIBISETCS
MOJTyYEHHE CIIEIUATIMCTOM HEOOXOIUMBIX JJOKYMEHTOB.

Cnernuanuct B TeYeHUE IISATH pPabOuMX JHEM TMociie TOJydeHUsS JOKYMEHTOB
0000111aeT UHPOPMALIMIO U HAMpPABISET HOTAPUYCY sl OPOPMIICHUSI CBUIECTENHCTBA O
HACJIEACTBE.

3.4. B cmydae oTkaza B MPEAOCTABICHUH JOKYMEHTOB MO MPUYUHE OTCYTCTBUS
HeoOXoauMoN HHpOpMaIMK AJMUHHUCTpAIUs 00paIlaeTcs ¢ UICKOM B CyJA O MPU3HAHUU
npaBa MyHHUITUTIATHHOW COOCTBEHHOCTH HAa BBIMOPOYHOE MMYyIIecTBO. OCHOBAaHHMEM [IJIs
Hayajga aJMUHUCTpPAaTUBHOW mpoueaypsl «HampaBneHue orBeTa 3asBUTENIO (B cClydae
MMCBMEHHOTO oOpareHus nuia, odiamaroniero uaHpopManuendn o0 OOBEKTE)» SIBISETCS



nojiyueHue HH(pOpMAMM O HAIUYUH/OTCYTCTBUM COOCTBEHHHKAa pPacCMaTpPUBAEMOIO
o0bekTa. CrnenuaincT TOTOBUT OTBET 00 OTKa3€ B UCIIOJIHEHUH MYHUIIMIIAIbHONW (QYHKIUU
B Cllydyae BBISBICHUS COOCTBEHHUKAa WM TPOMEXKYTOUYHBI OTBET O JEHCTBHUAX
AJZIMUHUCTpAIMH U HAMPABIISET €T0 3asiBUTEINIO.

3.5. OcHoBaHueM /i1 Hayaja aJMHUHUCTPATUBHOM mpouenypsl «lloaroroska
MpPOEKTa IMOCTAHOBIEHHS O TPUEME B MYHHIUIAIBHYIO COOCTBEHHOCTH BBIMOPOYHOTO
MMYIIIECTBA» SIBJSIETCA BbIJaua HOTapUyCOM CBUIETEIHCTBA O IpaBe HAa HACIEACTBO IO
3aKOHY WJIM TIOJyYEHHE pEeUICHUs O Tepeaaye B COOCTBEHHOCTh MYHHUIIUIAIBHOTO
00pa30BaHMs BBIMOPOYHOTO UMYIIIECTBA.

3.6.  OcHoBanueM I Hayajla aJMHUHUCTPATUBHON mpouenypsl «Perucrparms
npaBa MYHUIMIAIBHOM COOCTBEHHOCTH Ha BBIMOPOYHOE HMYIIECTBO»  SIBISIETCS
MOJIMMCAaHUE TTOCTAHOBJICHHSI O TIPUEME B MYHUIIUTIATIBHYIO COOCTBEHHOCTh BBIMOPOYHOTO
umymectBa. Crenuanuct  MPOBOAUT  MEPOMPHUATHS 1O  pPErucTpalud  Impasa
MYHMIIMIIAJIBHOW COOCTBEHHOCTH C TOCIEAYIOUIMM BKJIIOYEHHEM OOBEKTa B PEECTP
O0OBEKTOB HEJIBUKUMOCTH MYyHHUIIUIIAJIbHOW COOCTBEHHOCTH.

4, [Hopsanok u popMbI KOHTPOJIS 32 HCIIOJTHEHHEM MYHULMIIAIbHOM
by

4.1. Texymuii KOHTPOJIb 32 COOJIIOJICHUEM U UCIOJHEHUEM JOJKHOCTHBIMU JIMIIAMU
MOJIOKEHUM HACTOSIIETO PErjlaMeHTa M MHBIX 3aKOHOJATENIbHBIX M HOPMATHBHBIX
MPABOBBIX AaKTOB, YCTaHABJIMBAIOIIUX TpeOOBaHUS K HCIOIHEHUIO MYHUIUNAIBHOU
(GyHKIIMK, a TaKkKe NPUHATHUEM PEIICHUN JOJDKHOCTHBIMU JIMIIAMHU OCYILECTBIISIET
3aMecTuTento [ 7maBpl  AJMHUHUCTpallMiM, a B OTCYTCTBHE 3aMecTUTeNs [ 7aBbl
AJMUHUCTpaLUU — CIEUUAIINCT A IMUHUCTPALIUU.

4.2. Texkymuii KOHTPOJAb OCYIISCTBISETCS IIyTE€M TIPOBEICHUSI TMPOBEPOK
COOMIONIEHUS JOJDKHOCTHBIMU JIUIIAMHU TIOJIOKEHHIM HACTOAIIETO pErjlaMeHTa W WHBIX
3aKOHOJIATEJILHBIX U HOPMATHUBHBIX NMPABOBBIX AKTOB, YCTAHABIWBAIOIIMX TPeOOBaHUS K
MCIIOJIHEHUIO MYHHUIIUTIAIBHON (DYHKITUH.

4.3. KoHTponb 3a MOJHOTOM M Ka4eCTBOM MCIIOJHEHUS MYHHUIIMNAIBHOU (DYHKIUH
BKJIFOYAeT B CceOsl MPOBENCHHE NPOBEPOK, BBISIBICHHE W YCTpPaHEHHE HApYIICHUW TpaB
3asiBUTEJICH, PACCMOTPEHUE, TPUHITHE PEIICHU U MOATOTOBKY OTBETOB Ha OOpaIieHUs
3asIBUTEJICH, COJepIKaIre Kano0bl Ha perieHus1, AecTBus (0e3eHCTBUSA) JOIKHOCTHBIX
JIMIL OTJIEJIA.

4.4, Tlo pe3ynbpTaTaM MPOBEJICHUS TPOBEPOK B CIydae BBISIBJICHUS HApPYIICHUN TMpaB
3asBUTENIC OCYIIECTBIISIETCS] TPUBJICYEHHE BUHOBHBIX JHUII K OTBETCTBEHHOCTH B
COOTBETCTBHHM C JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

5. locyneOHbIi (BHeCya1eOHbIIT) MOPSIIOK 00:KAT0OBAHUS PellleHUH U (MJ1H1)
aecTBuil (0e31eiiCTBHS) OPraHa MECTHOTO CAMOYIIPABJIEHHS, NIPEI0CTABJIAIOIICTO
MYHHIUNAJIBHYI0 YCIYIY, 4 TAKXKE €ro J0/KHOCTHBIX JIML, MyHHIUNAJIbHBIX
CJLY2KALIUX

5.1. Ilpeametrom noCcyneOHOTO OO0KAJIOBAaHUS MOTYT SIBISIThCS  JE€HCTBUS
(O6e3nmeiicTBUE) W pelIeHUs, MPUHATHIE JOKHOCTHBIM JIUIIOM B XOJI€ HCIOJHCHUS



MYHHIIMINATbHONW (QYHKIIMU HA OCHOBAHUU HACTOAIETO PErJIaMeHTa.

5.2. 3asBuTenb BIpaBe o0XanoBarh JedcTBUA (Oe37eiicTBUE) U pElIeHHS,
OPUHATBIE B XOJE€ MCHOJHEHUS MYHHUIMNAIbHOW (YHKIMH JOJKHOCTHBIM JIMIIOM,
OoOpaTUBLIUCh YCTHO WJIM NHUCBMEHHO K 3aMecTuTeNto [JaBbl AIMUHHCTpanuu JMOO
['maBe AIMHHHCTpALIUU CETHLCKOTO MOCETICHHUS.

5.3. OcHoBaHueM JjIsl HavaJsla MpoIeaypbl JOCYAeOHOr0 00XKalOBaHUS SBISETCS
NOCTYIUICHUE MHUCBMEHHOTO WJIM YCTHOrO oOOpallleHus ¢ KajnoO0oll Ha JeicTBuA
(Oe3neticTBUE) U pelLICHUS, IPUHATHIC B X0/1€ MCIOJHEHUS MYHUIIMNAIBHON (QYHKIIUU Ha
OCHOBAHUHU HACTOSIIIIETO pPerjlaMeHTa (J1anee - xano0a).

5.4. B nuceMeHHOM xanode yKa3bIBaloTCs:

- (hamMuITst, UMs, OTYECTBO 3aMHTEPECOBAHHOTO JINIIA;

- IOJJHO€ HAMMEHOBAHUE IOPUINYECKOTO JIMIIA (B cilydyae 0OpalleHusl OpraHU3alllH );

- KOHTAKTHBIM OYTOBBIN aJPEC;

- IpeIMET >Kao0bl;

- JIMYHas MOJIMKUCH 3aMHTEPECOBAHHOTO JIUIIA.

[TuceMenHass »kanoba JA0KHA OBbITh HamucaHa pa300pyYMBBIM IOYEPKOM, HE
COJIEPKaTh HELIEH3YPHBIX BBIPAXKCHUU.

[TuceMenHas xaynoba NOJKHA OBITH paccCMOTpeHa B TedeHHe 15 pabouux aHen c
JaThl NOCTYIJICHUS 5kaj00bl B A IMUHUCTPALIUIO.

[Ipuem rpaxxgan 3amectutesnieM [71aBpl AJMHMHHUCTpallMM OCYIIECTBISIETCS IO
YTBEPKACHHOMY TpauKy.

5.5 CopepxaHue yCTHOro oOpalieHusi 3aHOCUTCS B KapTOUYKy JIMYHOTIO NpHema
rpaxaaHuHa. B ciiydae ecinM  M3J0KEHHbIE B YCTHOM oOpamieHuu (akTel U
OOCTOSTENHCTBA SBISIFOTCS OYEBUAHBIMU M HE TpPeOYIOT TOMOJIHHUTEIHHOW MPOBEPKH,
OTBET Ha OOpaIlleHHe C COTJacHs TpakIaHWHA MOXKET OBITh JaH YCTHO B XOJ€ JIMYHOTO
npreMa, 0 4eM JeJlaeTcs 3aluch B KypHAJIE JMYHOTO MpHema. B ocTanmbHBIX Ciydasx
JaeTcss MUCBbMEHHBIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpalll€HUH BOIPOCOB.
3asiBUTENIO HAMPABJISIETCS] COOOIIEHUE O MPUHATOM PELIEHUHN U AEUCTBUSIX, TPOBEAECHHBIX
B COOTBETCTBUU C NPUHATHIM PELICHHEM, B T€UeHUE 15 pabouux AHEN Mocie NpUHATHS
pEeIIeHuS.

5.6 IIncbmeHHbIe kan00bl HE pacCMaTPUBAIOTCS B CICAYIOIIUX CIydasaX:

- B JKamobe He yKa3aHbl (daMuIus 3asBUTENS, HAMPABUBIIETO oOOpalieHue, u
MOYTOBBIN apec, M0 KOTOPOMY JIOJKEH ObITh HAIlpaBJIeH OTBET;

- B Kayobe coaeprKaTcsl HElEH3YpHbIE MO0 OCKOPOUTEThHBIC BBHIPAKEHUS, YTPO3BI
’KU3HU, 3JI0POBBI0 U UMYIIECTBY JOJHKHOCTHOTO JIMIIA, & TAK)KE YICHAM €r0 CEMbU TEKCT
KaIOObl HE TMOATACTCS MPOUYTEHHIO, O YeM COOOINAeTCsl 3asBUTENI0, HAMPaBUBIIEMY
xanoOy, ecnmu ero (QamMuivs W TOYTOBBIA aapec TMOAAI0TCS TMPOUYTEHHUIO, a TaKkKe
coobmraercss no TenedoHy M (aKCUMIIBHOW CBSA3HM, MO 3JEKTPOHHOW mourte (Tpu
HAJTMYUU TaKoi WH(GOPMAIINH, B €CTIM YKa3aHHbIC JaHHBIE TIOIAI0TCS MPOUTEHHIO);

- kamoba  TMOBTOPSIET TEKCT MPEABIAYNIEro  OOpaimieHus, Ha  KOTOPOe
3aMHTEPECOBAHHOMY JIMILy JaBaJiCsi MUCHBMEHHBIA OTBET IO CYIIECTBY, M NPHU 3TOM B
’ayo0e He MPUBOIATCS HOBbIE TOBOJIBI MIIH 0OCTOSTENBCTRA.

B cnyuyae mocTymiueHus TakoW xanoObl 3aMHTEPECOBAHHOMY JIMILY HAMpPaBIISETCS
YBEJIOMJICHHE O paHee IaHHBIX OTBETAX WU KOMHH STUX OTBETOB.



5.7. OOparieHust 3aMHTEPECOBAHHBIX JIMI[, COAEpKaIIMe OO0KalOBaHHE pEIIEHUH,
nevictBuil (0€31eMCTBUS) KOHKPETHBIX JOJDKHOCTHBIX JIMI], HE MOTYT HaIlpaBIIATHCS ATUM
JOJDKHOCTHBIM JIMIIAM JIJI paCCMOTPEHUsI U (MJIM) OTBETA.

5.8. PesynbpraTomM pocyneOHOro 00ajdoBaHUS SIBISETCS MPUHATHE HEOOXOIUMBIX
Mep (MCTIOTHEHHE MYHUIIMMAIBHOW (DYHKIIMU U (MJIK) IPUMEHEHUE MEP OTBETCTBEHHOCTH
K COTPYJAHHUKY, OTBETCTBEHHOMY 3a JICUCTBUE (0€3/1eMCTBIE) U pEIICHUE, IPUHITOE B X0J1¢
UCIIOJTHEHUS MYHULIMUNAIBHOM (YHKIIMM) ¥ HamnpaBjiCHUE MHCBMEHHBIX OTBETOB
3aMHTEPECOBAHHBIM JIUIIAM.

5.9. [eiictBus (0e37eiicTBUS) W pEUICHHs, NPHUHATHIE B XOJE HCIOIHEHUS
MYHUITUTIATEHOW (PYHKITUH, MOTYT OBITh 00KAJIOBAHBI B CyI€OHOM TIOPSIKE.

IIpencenarenn Bepxope4eHCKOro cejibCKOr0 COBETA-
rjaBa aiAMMHUCTPALIUMA
BepxopeueHCKOro ceJibCKOro nocejieHus B.B. Aknmena



