AJIMAHUCTPALIAA
BEPXOUYEPEHCKOT'O CEJbCKOT'O IMMOCEJEHUS
BAXYHCAPAMCKOI'O PAIOHA
PECITYBJIMKHA KPBIM

IHOCTAHOBJIEHHUE
02.10.2020r. Ne 118

«O00 yTBepKIeHUM AAMHUHHMCTPATHBHOIO PerjaMeHTa MO NPeJ0CTABJICHUIO
MYHUIIUNAJIBHOH ycayrn «Bblgaya apXMBHBIX CHPaBOK, APXUBHBIX BBINHCOK H
APXMBHBIX KONMI M0 CONMAIbHO-TIPABOBBIM 3alIPOCAM»

PykoBonctBysice ®enepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®@3 “O06
OpraHu3allMd TPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUUUIAIBHBIX YCIYr’, B
coorBeTcTBUM ¢ DenepanbubiM 3akoHOM oT 06.10.2003 No 131-d3 “O6 o06mmx
IIPUHLNNAX OPraHU3alid MECTHOro camoynpasieHus B Poccuiickon @Penepanun’,
YcraBom  BepXOpedeHCKOro  CenbCKOro moceneHus  baxumcapalickoro panoHa
Peciyomuku Kpbim, Ykaza I'maBer PecnyOnmuku Kpeim ot 10.03.2015roma Ne64-VY(B
penakuuu Ykasa ['maBel PecriyOomuku Kpeim ot 21.07.2020r. Ne229-V), anMunuctpanus
BepxopeueHnckoro cenbckoro nocenenus baxuncaparickoro paiiona Pecriyomuku Kpbim,

IHOCTAHOBJIAET:

1. VYTBepautrb AAMUHUCTPATUBHBIA PETIAMEHT MO MPEIOCTABICHUIO MYHHUIIMIAIBHON
ycinyru «Bbliaya apXMBHBIX CIIPABOK, APXMBHBIX BHINMHCOK U APXMBHBIX KOMMMA 1O
COLUAIBHO-TIPABOBBIM 3anpocam», corinacHo npuioxkeHuit Nol, N2, No3, No4, No5, Nob.
2. IlocraHoBieHue aaMUHHCTpAlMu  BepXOpedeHCKOro  CeNbCKOro  MOCEJICHUS
baxuucapaiickoro paiiona PecnyOnuku Kpbim «O0 yTBepKI€HUHM aJMUHUCTPATHUBHOTO
periamMeHTa MyHHIIUnaabHON yeinyru «lIpemocTaBieHrne apXyUBHBIX CIPABOK, apXHBHBIX
BBIIIUCOK, KOINHWM apXWBHBIX JIOKYMEHTOB» B aJMUHHUCTpalUd BepxopedeHCKOro
CEeNIbCKOTO TMoceneHus baxuucapaiickoro paiiona (B pemakuuu IlocTaHOBIEHUS
aIMUHUCTpAllMM  BepXopedeHCKOro CelbCKoro ImnocesieHuss baxuucapaiickoro ot
01.06.2016r. Ne50, IlocraHOBIEeHHS AAMUHHUCTPALMM BepXOpeueHCKOro CelbCKOTO
nocesnenus baxuucapaiickoro paiiona ot 29.11.2017r. Ne203.), cuntarh yTpaTHUBIIAM
CUITY.

3. Hacrosimee moOCTaHOBJICHHWE  MOMJICKUT  OPUIIMATHPHOMY  OMYyOJIUKOBAHUIO
(oOHapoJOBaHWIO) MW BCTYMAaeT B 3aKOHHYK CHIIy IIociie ero OQUIMaIbHOTO
onyOnukoBaHus (0OHapojaoBaHMs) Ha OQUIMAIBPHOM CcaldTe MYHUIMNAIBLHOTO
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oOpa3zoBanusi BepxopedeHCKOe CelabCKOe TMOCeleHne baxumcapaiickoro paiioHa
Pecny6mmku Kpoeim http://admin-verhorech.ru.

4. KOHTpOJb 3a UCHOJIHEHHEM HACTOSILEr0 MOCTAHOBIICHHS BO3JArard Ha BEAYLIETO
CIIEHHAJIACTA CEKTOpa MO BONPOCAM MYHULHMNAIBHOIO MMYIIECTBA, 3€MJIEYCTPOMCTBA U
TEPPUTOPUAIBHOTO  IUIAHUPOBAHUSA AAMUHHCTpAMM BepXOpeyeHCKOro CelbCKOIo
nocenenus baxuucapaiickoro paitona — Orno6nuny Eneny ['ennanueBHy.

IIpeacenarens BepxopeueHCKOro cejibCKOro coOBeTa -
rjaBa aIMUHUCTPAIUA
BepxopeueHCKOro ceibCKOro nocejieHust K.H. OcmanoBa

COI'JTIACOBAHO:

BeAYIIM CIEIHAIUCT CEKTOPA M0 BONPOCAM MYHUIIUNIAJIBLHOT0 UMYILIECTBA,
3eMJIeYCTPOICTBA U TEPPUTOPHAJTIBHOIO IIAHMPOBAHUS

E.I'. Oraoo6auna

«  » 20 1.




YTBepxaeHo

MOCTAHOBJICHHEM aIMHUHHUCTPALMHU
Bepxope4eHCKOro ceJibCKOro noceJieHus
Baxumucapaiickoro paiiona Pecnyoauku Kpsim
ot 02.10.2020r. Nel118

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCcTaABIeHUA MYHMIMIIAJIBHON yCIyTru
«Bbl1a4ya apXUBHBIX CNIPABOK, APXUBHBIX BHINNCOK U APXUBHBIX KOMHUIi 110
COIHAILHO-TIPABOBBIM 3aIPOCaM»»

1. O0mue moJ10:KeHUsA
1. [Ipeamer peryJMpoBaHus AAMUHUCTPATHBHOIO perjiaMeHTa

1.1. AAMMHHMCTpPaTHBHBIA pErjJaMeHT NPEJOCTaBICHUS MYyHHLMNAIbHOM yciayru «Bbrgaua
apXMBHBIX CIIPABOK, ADXUBHBIX BHITUCOK U apXUBHBIX KOMUHI 10 COLIMATIbHO-IIPABOBBIM 3aIipocam» (J1ajiee
— AZIMMHHMCTPATUBHBIN PETJIaMEHT) ONpeAesisseT NOPA0K U CTaHAapT IPEJOCTABICHUSI MyHULIUIIaIbHON
yCIyT¥, CPOKM M IOCIEIOBAaTeIbHOCTh JEHUCTBUH 10 €€ UCIHOIHCHUIO AJMunucmpauus
Bepxopeuenckozo cenvckozo nocenenua baxuucapaiickoco paiiona Pecnyonuku Kpvim (nanee —
OpraH) (ykazamo naumenosanue opeana Mecmmo20 Camoynpasnenus MyHUyUnaibhozo obpasosanus Pecnybnuxu Kpvim,
VIOTHOMOYEHHO20 HA NpedocmagieHue OAHHOU MYHUYUNATbHOU YCIy2u)

Hacrosimmii AZMUHUCTPATHBHBIN perjJamMeHT pa3paboTaH B LENAX TOBBIIICHUS KadyecTBa
IIPEIOCTABIICHUS U UCIIOJTHEHHSI MyHULIUIIAIIBHOM YCIIYTH, B TOM YHCJIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpoLEeAyp (IeicTBU);

- COKpAIIECHHs KOJIMYECTBA JTOKYMEHTOB, NPEAOCTABISIEMBIX T'PaXKIaHAMU Ul MPEJOCTaBICHUS
MYHULMITAJIBHON YCIYTH;

- YCTAQHOBJICHHS OTBETCTBEHHOCTH JOJDKHOCTHBIX Jull OpraHa, mIperoCTaBIISIOIINX
MYHHUIMIAJIBHYIO YCIYTy, 32 HECOOJI0/IEHNE UMU TpeOOBaHUM AJMHUHHCTPATUBHOIO PETJIaMEHTa NpHU
BBINOJIHEHUH aIMUHUCTPATUBHBIX MpoLeyp (IefcTBUIA).

1.2. TemaTHKa 3arrpocoB COLUATBHO-IIPABOBOIO XapaKTepa, OXBAaThIBAET BOIIPOCHL: O IPaKJaHCKOM
COCTOSIHUH, TIOATBEPKICHUN TPYIOBOI'O CTa)ka, pa3Mepax 3apabOTHOM MJIaThl, MIPOXOXKIECHUHU CIIYKOBI B
Boopyxennbix cunax, yaactuu B Benukoit OteuectBeHHOM BoitHE 1941 - 1945 1. 1 apyrux BOGHHBIX
KOHQUIMKTaX, HECYaCTHBIX CIy4yasX Ha [POU3BOJACTBE, HArpaXJI€HUH TOCYAAPCTBEHHBIMU U
BEJJOMCTBEHHBIMH HarpajiaMu, IpHUCBOECHUH MOYETHHIX 3BaHUM, MMOIy4eHUH 00pa30BaHUsl, OMEKYHCTBE,
NaTPOHUPOBAHUM, O PENPEecCUsiX, JeNOpTalM, HACHJILCTBEHHOM BBICEJIIEHUH, MpEeObIBAHUU B
KOHIIarepsix, 0 MOJATBEPKIEHUU UMYIIECTBEHHBIX U APYTUX MPaB.

WNHdopmanus coruanbHO-IPaBOBOI0 XapaKkTepa Mo 3arpocaM IpaxkJiaH U OpraHu3aluii BelaeTcs
B (hopMe apXMBHOM CHpaBKH, apXUBHON KOMHUH U aApXUBHOM BBIITUCKU.

ApxuBHas cIpaBKa - JOKYMEHT, COJIepKaIllUi apXUBHYIO HH(POPMAIIMIO O TIPEAMETE 3arpoca, ¢
YKa3aHUEM ITOMCKOBBIX JIaHHBIX JIOKYMEHTOB, HA OCHOBAHUM KOTOPBIX OHA COCTABJICHA.

ApXuBHas KONUS - JIOKYMEHT, BOCHPOM3BOMALIMM TEKCT WJIM H300paKeHHe apXHUBHOTO
JNOKYMEHTA, C YKa3aHUEM €0 IMOMCKOBBIX JIAHHBIX.

ApXMBHAsl BBIIUCKA - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJAIIMI YacTh TEKCTa apXHMBHOIO
JIOKYMEHTa, OTHOCSIIYIOCS K OMNpEJeIECHHOMY BOIpocy, GakTy WIM JIMIY, C yKa3aHUEM IMOHCKOBBIX
JAHHBIX TOKYMEHTA.

WudpopmalinoHHOE NHCHMO — TMHCHbMO, COCTaBJIEHHOE Ha OJIaHKe apxuBa II0 3ampocy
MOJIb30BaTENsl, CojAeprkaliee HMHMOPMAIMIO O XPaHSLIMXCS B apXHMBE APXMBHBIX JOKYMEHTax IO
orpezieNIeHHOH MpobiieMe, TeMe.

2. Kpyr 3asiBuTesiell pu npeaocTABJICeHUN MYHUIUNIAJIBHON YCJIYTIH
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2.1. 3asBUTENSAMHU Ha MPEIOCTABICHHNE MYHHUIIMIIATBHON YCIYTH SIBISIIOTCS (PU3MYECKHE HITH
IOpUINYECKUE JTUTIA (J1ajiee - 3asBUTEIIb).

OT UMeHH 3a9BUTEIIEH MOT YT BBICTYIIATh UX MPCACTABUTCIIN, HeﬁCTBYIOIHHe B COOTBETCTBUU
C TMOJIHOMOYHSIMH, TTOATBEPIKAAEMBbIMU B YCTAHOBJICHHOM 3aKOHOM TOPSIJIKE.

3. TpeboBanusi K NOpsiAKy HHGOPMUPOBAHMS O NMPEAOCTABJIEHNH MYHUIIMIAJIbHON
YCIYyrH

3.1. Ilopsanok noxy4eHus: nHGOpPMALMHU 110 BOIPOCAM IPEJOCTaBICHUS MyHUIIUIIAIBHON YCIyTH
U YCIIyT, KOTOPBIE SIBJIAIOTCS HEOOXOIMMBIMH M 00S3aTeIbHBIMU IS MPEIOCTABICHNS MYHHIIUIIATBHON
YCIIyTH:

1) myOnuuHOE MUCEMEHHOE KOHCYJILTUPOBaHUE (TIOCPEICTBOM pa3MEIICHUS HHPOPMAITUH ):

- Ha oduuuanrbHOM BeO - caiite OpraHa u l'ocynapcTBEHHOro OOJKETHOTO YUYpPEXKICHUS
Pecny6onmukn  KppiM  «MHOTOQYHKIIMOHAIBHBIA ~ LEHTP TPEAOCTABICHHUS TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX yeryr» (nanee — ['BY PK «M®Ily);

- B (enepadbHOH TOCYJapCTBEHHOH WHQPOpPMAMOHHOW cucteme «EnuHBIA  mopTan
rOCy/IapCTBEHHBIX M MYHHULMMNAIbHBIX ycayr (pynkumii)» (manee — EIII'Y) u B rocymapcTBeHHOMH
nHpopMannoHHO# cucteme «IlopTan rocyjapCcTBEHHBIX U MyHHIMTIAIBHBIX yeIyr Pecnyonuku Kpeivy»
(manee — PIIT'Y);

- Ha MTHQOPMALMOHHBIX CTEHJaX, B MECTaX MPEAOCTaBICHIS MyHUIIUIATbHON yciuyrun Oprana u
MHOTO()YHKIIMOHAJILHOTO LIEHTPA MPEI0CTaBICHNS T'OCY1apCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT (anee —
MHOTO()YHKITHOHAJIbHBIN IIEHTD);

2) WMHAMBUIYAJIbHOE KOHCYJIbTHPOBAHHE IO CHPaBOYHBIM TesehoHHBIM HoMmepam OpraHa u
MHOTO() YHKITHOHAJIbHBIN IICHTD;

3) uHAMBUIYaIbHOE KOHCYJIBTHUPOBAHME IO IOYTE, B TOM YHUCIE MOCPEACTBOM 3JIEKTPOHHOMH
ouThl (B Cilydae HOCTYIUIEHHS COOTBETCTBYIOLIEro 3ampoca B Opra WiM MHOTO(YHKIIMOHAJIbHBIN
LCHTD);

4) moCpeICTBOM MH/IMBUIYaTbHOTO YCTHOTO HH()OPMUPOBAHHSI.

3.2. IlyObnu4yHOe€ NHCHMEHHOE KOHCYJbTUPOBAHUE OCYIIECTBISETCS IIyTeM pa3MelleHus
MH(POPMALIMOHHBIX MaTepHaloB Ha HMHMOPMALMOHHBIX CTEHJAaX B MeCTax MpPeAOCTaBICHHS
MYHHUIMIIAJIBHOM YCIYI'W, MNyOJUKaluM WH(DOPMALIMOHHBIX MAaTepuajioB B CpPEICTBAX MacCOBOM
uHbopManuy, BKIOYas myOsimkanuio Ha oduuuansHoMm caiite Oprana u I'bBY PK «M®L», EIII'Y,
PIIT'Y. KoncynpTHpoBaHuE MyTeM NyOiIMKauud HH()OPMAMOHHBIX MaTepHalioB Ha O(HUIMAIBHBIX
caiiTax, B CpeICTBaX MacCOBOM MH(pOpMAIMK PErMOHAIBHOTO YPOBHS OCyIecTBIsieTCst OpraHoM.

Ha undopmanmonssix crengax OpraHa, B MecTax IpeIOCTaBICHUS MYHHUIMIIAIBHOM YCIIyTH,
pasmenaercs cieayromias HHGopMarus:

- KcyepInbIBaroIiast UHpopmanus o NopsAKe NPeJOCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH;

- BBIACPKKU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEJOCTABISAETCS MyHHUIIMINAJIbHAS ycayra; (aMuINM, UMEHa,
oTuecTBa (MOCJIETHEE - MPU HAIWYUHM) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJKHOCTHBIX JIUL], PEXHUM
IIpUEMa UMH 3asIBUTETIEN;

- aapec o¢punmansHoro caiita 'BY PK «M®IL]», Ha KOTOPOM MOXHO y3HATh aJipec U TpapuKu
paboThl MHOTOQYHKIIMOHATBHBIX IIEHTPOB;

- BBIJICP’KKU U3 HOPMATUBHBIX ITPABOBBIX aKTOB MO HanOoJIee YacTo 3a/1aBa€MbIM BOIIPOCAM;

- HMCYEpIIbIBAIOUINI MepedyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
IIPAaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHNS MyHULIMIIAIIBHON YCIIYTH;

- (hopmpbl 3asiBNIEHMIT;

- IEpeYEHb OCHOBAHU /I OTKa3a B PEAOCTaBICHUHY MYHULIMIIAJILHON yCIIyTH;

- TIOPANIOK OOXAJIOBAaHWS PEIICHWH, ACHCTBUN WM O€3MeUCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABIIAIOINX MYHUIIUNIAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMUPOBAHUS U OKUAAHUSI MHOTO(QYHKIIMOHAJIBHBIX [IEHTPOB BKJIIOYAET B ceOsl:

a) wuH(OpMAIMOHHBIE CTEHIbl WIM WHBIE HCTOYHMKH HH()OPMUPOBAHMS, cOAEpKaliue
aKTyaJIbHYI0 M HCUEpPIBIBAIOILYI0 MH(OpPMAIMIO, HEOOXOAUMYIO Il MOJIyYEHUs] FOCYylapCTBEHHBIX U
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MYHHUIMIIAIBHBIX YCIYT, B TOM YHUCIIE:

IepevYeHb roCy1apCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT, IPEJOCTaBIEHUE KOTOPhIX OPraHU30BaHO
B MHOT'O()YHKIIHOHAJILHOM IICHTPE;

CPOKH NPEI0CTaBICHUS FOCYJapCTBEHHBIX 1 MyHULIUIIAJIIBHBIX YCIIYT;

pa3Mepbl roCyAapCTBEHHOM NOLUIMHBI M MHBIX IUIATEXEW, YIUIAUMBAaEMbIX 3asBUTEIEM IIpU
MOJyYEHHUHU TOCYAAPCTBEHHBIX U MyHULMIAJIBHBIX YCIIYT, MOPAJAO0K UX YILIAThI;

UHPOPMALIMIO O JOMOJHHUTEIbHBIX (COMYTCTBYIOUIMX) YCIyrax, a Takxke o0 yciyrax,
HEOOXOAUMBIX U 00S3aTENbHBIX Ul MPEAOCTABICHUS TI'OCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

HOPSI0K 00KanoBaHus AeUCTBUH (0e3aeiicTBUs), @ TAKXKe PELIeHN OpraHoB, IIPE0CTaBIISIFOIUX
rOCy/1apCTBEHHbIE YCIYT'M, U OPTaHOB, IIPEIOCTABIISAIOIINX MYHULIMIIAIBHBIE YCIYTH, FOCY1apCTBEHHBIX
Y MyHULUTIAIBHBIX CIIY>KallMX, MHOTO()YHKIIHOHAJIbHBIX LIEHTPOB, pAOOTHUKOB MHOTO(YHKIIMOHAIbHBIX
LIEHTPOB;

nH(pOpMaIHIO 0 MPeyCMOTPEHHOM 3aKOHOIaTENhCTBOM Poccutickoit ®eneparuu u PecniyOnmku
KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHOB, NMPEAOCTABISIIOIIMX IOCYIapCTBEHHbBIE YCIYTH,
JOJDKHOCTHBIX ~ JIMI] ~ OPraHoB, IHPEAOCTABISIOUIMX  MYHUIMIAJbHBIE  YCIYTHM, paOOTHHKOB
MHOTO()YHKIITHOHAJILHOTO IIEHTpa, paOOTHUKOB NPUBJIEKAEMBIX OpPTraHU3aIlMi 3a HapylIeHHE MOpsaKa
IIPEJOCTAaBIICHUS TOCY1apCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT;

MH(pOpMaLIMI0O O TOPSAAKE BO3MELIEHUS Bpela, NPUYMHEHHOIO 3asBUTEII0 B pE3yJbTaTe
HEHaJUIeXkKAllero MCHOJHEHUs MO0 HEHMCIOIHEHUsT MHOTO()YHKIMOHAIBHBIM LEHTPOM WM €ro
paOOTHHKAaMHU, a TaKXe IMPHUBICKAEMBIMH OpTraHU3AlMsIMHA WIA HUX pPa0OTHUKAMH OOS3aHHOCTEH,
IIPeyCMOTPEHHBIX 3aKOHOAaTesIbeTBOM Poccuiickoii @enepanuu u Pecniyonuku Kpbivm;

pexuM pabOoTHI ¥ aIpeca HHBIX MHOTO(YHKIIMOHAIBHBIX IEHTPOB M IPUBJIEKAEMBIX OpraHU3alni,
HaxoAad1umxcs Ha Teppuropun Pecriyonuku Kpbiwm;

UHYI0 WHPOpPMANNI0, HEOOXOIUMYIO IS TOJYYECHHS TOCYAAPCTBEHHOM M MYHUIMIIAJIHHON
ycayru,

0) He MeHee OJIHOTO OKHa (paboudero mecra), 000pPYAOBAaHHOIO MEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MO>KHOCTBIO JOCTYIa K HH(OOPMALIMOHHBIM CUCTEMaM, II€YaTaloUMM U CKaHUPYIOIIUM YCTPOWCTBOM,
3JIEKTPOHHON CHCTEMOH yIpaBlIeHUs OUepe/IbI0 U MPEIHA3HAYEHHOT0 17151 ”HPOPMHUPOBAHUS 3asiBUTEICH
O TOpAJKE IMPENOCTABICHUsI TOCYJapPCTBEHHBIX W MYHMIMIAJIBHBIX YCIYI, O XOJ€ PacCMOTPEHHUS
3aIpOCOB O MPENOCTaBIEHUH FOCYIapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIIYT, a TAKKE AJIs IPEJOCTaBICHUS
MHOM MH(pOpMaluy, B TOM YHCJE€ YKAa3aHHON B MOJIYHKTE «a» Hacrosmero nmyHkrta. OkHa (pabouue
MecCTa), CO3/1aHHbIE B COOTBETCTBUHU C HACTOSIIUM MOAIYHKTOM, HE SIBJISIIOTCS OKHAMU ITPHEMa U BbIIaun
JIOKYMEHTOB;

B) MpOrpaMMHO-aNMapaTHbIi KOMIUIEKC, oOecreunBaronuii focryn 3assurtenei k EINTY, PIITY,
a Takke K MH(POpMalUu O TOCYAApCTBEHHBIX W MYHULMIAIBHBIX YCIyrax, MpPeIOCTaBIISEMbIX B
MHOT'O0()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpEecelbHbl€ CEKIIMM, CKaMbU (OaHKETKH) M CTOJIbl (CTOMKM) ans odopmileHus
JOKYMEHTOB C pa3MelleHneM Ha HUX ¢opM (O1aHKOB) AOKYMEHTOB, HEOOXOJUMBIX [UIS TOJIyYEHHS
roCy/IapCTBEHHBIX U MYHHUIIUITAJILHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YIIPaBJICHUS O4epeIbIO.

3.4. InpuBuayanbHOE KOHCYJIBTUPOBAHUE M0 Tesle(hOHY HE JOKHO mpeBbimaTh 10 MunyT. OTBET
Ha TeneQOHHBIH 3BOHOK JIOJDKEH HAuuWHAThess C UMHpopMmauuu o HauMmeHoBaHuu Oprana,
MHOTO(YHKITMOHAJIBHOTO LEHTPA, B KOTOPBIA MO3BOHWII T'paXkJIaHUH, GaMIIINU, UMEHH, OTYECTBE (TIpU
HAIMYMK) U JOJDKHOCTH CHEIHMAIMCTa, OCYILECTBIISIOIIET0 WHAMBHIYaIbHOE KOHCYJIBTUPOBAHHE MO
tenedony. Koncympramuu oOmiero xapakrepa (0 MECTOHAXOXJICHHH, rpaduke paboThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe MPeJOCTaBIAIOTCA C MCIOJIb30BAaHUEM CpPEJCTB aBTOMH(OpMHUpOBaHUS (IIpU
Hanuuun). [lpu aBTonHpOpMUpOBaHUN 00ecIIeYrBaeTCsS KPYIJIOCYTOUHOE MPEJOCTaBICHHE CIPAaBOYHOMN
uHpopMaluu.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 11O NOYTE (10 3JIEKTPOHHOM moyre).

[Tpy MHIUBUAYATFHOM KOHCYJIBTHPOBAHUU TI0 TOYTE OTBET Ha OOpalleHHe 3auHTEPECOBAaHHOTO
JMIA HaMpaBiIsgeTcsl MOYTOH B agpec 3aMHTEPEeCOBAHHOro juua. OTBET HAaNpaBiseTCs B MHCbMEHHOM
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BUJIE, JEKTPOHHON mouToil 1o vepe3 BeO — cailT OpraHa B 3aBHCHMOCTH OT croco0a oOparieHus
3aMHTEPECOBAHHOTO JIHIAa WM CHOCc00a JOCTAaBKM OTBETA, YKa3aHHOI'O B NMHCbMEHHOM OOpalieHuu (B
ciyyae oOpaiieHus B (hopMe 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJICHHBIA 3aKOHOJATEIHCTBOM
Poccutickoit ®enepanun). JlaToii mosydeHus oOpamieHusi SBISICTCS JaTa PErHCTPAllUd BXOJISIIETO
obpamienus: B Oprane uim MHOTO(QYHKIIMOHAIBHOM LIEHTPE.

3.6. Bpems oxxugaHusi 3asBUTENS NPU HWHIUBUAYATbHOM KOHCYJIbTUPOBAHUU NPU JTHUUYHOM
00palIeHny He JODKHO MPEBHIATh 15 MUHYT.

WuauBuayalibHOE KOHCYJITUPOBAHHWE TMPU JIMYHOM  OOpAlEHUH KaXKIOrO  3asBUTENSA
JIOJDKHOCTHBIM JurioM OpraHa win paOOTHUKOM MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa HE JOJDKHO
npeBbimarh 10 MUHYT.

3.7. HomxHoctHOe nuno OpraHa, NpeAOCTaBISAIONIETO MYHUIUIAIBHYIO YCIYTY, PaOOTHHUK
MHOT0(YHKIIMOHAJIBHOTO LIEHTPa, IPU OTBETE HA OOpallleHUs 3asBUTENICH:

- TpU YCTHOM oOpameHun 3asButens (Mo TenedoHy WM JHMYHO) MOTYT JaTh OTBET
camocTosITeNbHO. B ciydasx, koraa aomkHOcTHoe nuio OpraHa, paOOTHUK MHOTO(YHKIIHOHAIBHOTO
[EHTpa HE MOXXET CaMOCTOSITEJIbHO OTBETHTh HA 3aJaHHBIA NpU TeIeQOHHOM OOpaIIeHHWH BOMPOC,
Te’eOHHBII 3BOHOK JIOJKEH OBITH IepeajipecoBaH (TMepeBeleH) APYroMy MOJKHOCTHOMY JIMIY WITU
o0paTUBIIEMYCS JIHILY cOOOIIaeTcst TeneOHHBIN HOMEp, II0 KOTOPOMY MOXHO TOJTYYHUTh HEOOXOIUMYIO
nHpopMaIuo;

- TIpu OTBeTE Ha Tene(OHHBIC 3BOHKH, YCTHBIC M MHCbMEHHBIC OOpAlIeHHs JOJDKHBI OTBEYaTh
BEXJIMBO U KOPPEKTHO;

- mpu OTBETE Ha TeleQOHHBIC 3BOHKH JIOJDKHOCTHOE Juio OpraHa, pabOOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OCYIIECTBIISIIONINE KOHCYJIBTUPOBAHKE, JOHKHBI HA3BaTh (PaMUITHUIO,
HMs, OTYECTBO (TIOCTIEIHEE - MPU HAIMYUU), 3aHUMAEMYIO0 JTOJDKHOCTh M HaumMmeHoBaHue Oprana. Ilo
pe3ynbTaTaM KOHCYJIbTUPOBAHHUS JTOJDKHOCTHOE JIMIIO, OCYIIECTBISIIONIEE KOHCYIbTUPOBAHUE, JOKHO
KpPaTKO MOJBECTH UTOTH U NEPEUUCIINUTD 3aIBUTEII0 MEPBI, KOTOPbIE HEOOXOIUMO MPEATNPUHSTS;

- OTBEThl HA MHUCHMEHHBIE OOpAaIlEHUs NAIOTCA B MPOCTOM, YETKONM W MOHATHOW ¢opMme B
MUCEMEHHOM BH/IE U JIOJKHBI COJIEPKATh:

OTBETHI Ha ITOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTh, ()aMIIIHAIO U UHUITMAIIBI JTUIA, TOAMKUCABIIETO OTBET;

(baMUINIO U MHUIUAIIBI UCTIOTHUTEIIS;

HAaMMEHOBAHHME CTPYKTYPHOIO MOAPA3ACICHHUSI-UCTIOTHUTEIS;

HOMED TenedoHa UCTIOTHUTEIIS,

- HE BIpPaBE OCYLIECTBIATh KOHCYJbTUPOBAHUE 3asBUTENICH, BBIXOJSIIEE 3a PpPaMKH
MH(OPMHUPOBAHUSI O CTaHAAPTHBIX MPOLEAYpax M YCIOBHSIX OKa3aHUS MYHULUINAIBHON YCIYIM U
BIIMAIOIIEE MPSAMO UM KOCBEHHO Ha MHAMBUAYAIbHBIE PELICHUS 3asiBUTENICH.

3.8. Ha EIII'Y, PIII'Y u odpunmansHOM caiite Oprana pazmeniaercs cienyromnias HHGopmarus:

1) wcuepmbIBarOlUi  TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX I  MPeJoCTaBICHUS
MYHHMIMIIAJIBHOM yCIIyru, TpeOoBaHUA K OQOPMIICHHIO YKA3aHHBIX JOKYMEHTOB, a TaKKe INepeyeHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPaBE MPEJOCTABUThH MO COOCTBEHHON HHUIINATUBE;

2) Kpyr 3asBUTENEH;

3) cpOK mpeIoCTaBICHUSI MyHUIIUTIATbHON YCIYTH;

4) pe3yabTaThl NPEAOCTABICHHUS MyHUIIUIIAIILHOW YCIyTH, MOPSIIOK MPECTABIECHUS TOKYMEHTA,
SIBJISIFOLLETOCS PE3YIbTAaTOM MPEIOCTABICHUS MyHUIIUIIATBHOU YCIIYTH;

5) pa3Mep rocy1apCTBEHHOM MOILINHBI, B3UMaeMOH 3a MPEI0CTaBIEHUE MyHUIIUIIaIbHON YCIIYTH;

6) MCUEepPBIBAIOIINI MIEpeYeHb OCHOBAHUH AJI MPUOCTAHOBIICHUS UJIM OTKAa3a B MPEOCTaBICHUU
MYHULMITAJIBHON YCIYTH;

7) o mpaBe 3asABUTENS Ha J0CyaeOHOe (BHecyaeOHoe) oOkanoBaHue aelicTBuil (6e31eicTBUsA) U
pelIeHni, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ MPEJOCTaBICHHS MyHUIIUIAIBHON YCIIYTH;

8) dopmbl 3asBIeHMN (yBeIOMJIEHHMH, COOOIIEHUI), HCIOJIb3yeMble IpH IPelOCTABICHUN
MYHHUIIUTIATILHOW YCITYTH.

Nudopmanus ua EIITY, PIII'Y o nopsake u cpokax MpeaoCTaBICHUS MYHUIIUIIAIBLHON YCIyTH
Ha OCHOBaHWU CBEJICHUH, CoJlepKaIuxcs B eaepaabHOi TOCy1apCTBEHHON HH(DOPMAITMOHHON CHCTEME
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«DenepanbHBIA PeeCTp TOCYIAPCTBEHHBIX W MYHUIIUTATIBHBIX yCcIyr ((pyHKIMIA)», TpeaocTaBiIseTcs
3asiBUTENIO OECIIaTHO.

Joctyn Kk MHpOpPMaLUMU O CPOKaxX M MOPSAKE MPEAOCTABICHHUS YCIYTH OCYHIeCTBIsieTcs 0e3
BBITIOJTHEHUS 3asBUTENEM KakuxX — JH00 TpeboBaHuM, B T.4. 0€3 HCIOJIb30BaHUSA MPOTrPAMMHOIO
o0ecrieyeHusi, yCTAaHOBKA KOTOPOTO Ha TEXHMYECKHE CpEICTBAa 3asBUTENS TpeOyeT 3aKIoYeHHUs
JUIEH3MOHHOTO WM MHOTO COIJVIalleHWsl C MpaBooOjajarereM MporpaMMHOrO OOecreueHus,
[IPEyCMAaTPUBAIOLLIETO B3UMAHUE IIIaThl, PETUCTPALMIO WM aBTOPHU3ALMIO  3asBUTENA, WIN
MPEIOCTABIIEHUE UM IEPCOHATIBHBIX TaHHBIX.

3.9. Cezenus 0 x0/1€ MPEIOCTABICHUS MYHUIUITAILHON YCIYTH 3asBUTEIb BIIPABE MOIyYUTh IIPU
JUYHOM, NUCHbMEHHOM oOpamienun B OpraH, HpeaoOCTaBISIONIUN YCIOYry, a TaKkKe MOCPEeICTBOM
teneorHoit cszu Oprana. Kpome Toro, cBeneHust 0 XOfe MPeIOoCTaBICHUs MyHUIIUNAIBHONH YCIyTH
3asBUTENb BIIpaBe MOJy4YuTh mocpeactBoM PIIIY (mns 3asBienwmii, mogaHHbIX nocpeactBom PIITTY),
JEKTPOHHOMN NouThl Opraxa.

3.10. CnpaBounas uHbopmaIus MOMICKUT o0s3aTeibHOMY pasmemieHuto Ha EINTY, PIITY,
ounmaneHOoM caiite Oprana, IpeAOCTaBIIAIONIETO MYHUIIUTAIBHYIO YCIYTY U SIBISIETCS JOCTYITHOM JUIs
3asBuTenss. OpraH, NPeAOCTaBISIONIMN MYHUIMIAIBHYIO YCIyry OO0eCcleuuBaeT pa3MelleHue u
aKTyaIM3alldi0 CIpPaBOYHOW wHHGOpMaMK B SJIEKTpoHHOM Buje mnocpeactsom EIY, PIITY,
odunmansHoro caiira Oprana.

K cnpaBouHO¥ HHPOPMALIUK OTHOCUTCS:

- MECTO HaXOXJeHUs U rpaduku padboTsl Oprana, mpeaoCTaBISAIONIET0 MYHUIIMTIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOJpPa3/eiIeHHM, NPEAOCTaBISIIOIIMX MyHULMIIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX U
MYHHIIMIIAIBHBIX OPraHOB W OpraHu3anuii, oOpalieHre B KOTOpble HEOOXOIUMO IJs TOTy4eHUS
MYHUITUTIAIBHON YCIIYTH, a TAaKXKe OT/IeIeHUH (IEHTPOB) MHOTO(QYHKIIMOHAIHLHOTO IIEHTPA;

- crOpaBoYHble TeneOHbI CTPYKTYpHBIX mojapasfeneHuid OpraHa, NOpeAOCTaBISIONIETO
MYHHULMIIAJIBHYIO YCIYTY, OpraHu3aluid, y4acTBYIOIUX B MPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH, B
TOM 4YHcCJIe HoMep TenedoHa-aBTonHpopmaropa (Ipu HAIMYWHN);

- azapeca odwunuanbHoro cairta OpraHa, NOPEAOCTaBISIIONIETO MYHMIIMIIATBHYIO YCIYTY,
pacnonoxenHoro Ha [loprane [IpaButenbctBa PecriyOnuku KpbiM, a Takke 31€KTpOHHON NOYTHI U (WIIN)
(dbopMbI 00paTHOI cBsI3u B ceTu «VIHTepHETY.

Wudopmanus o mNperocTaBI€HUU MYHHULMIAIBHOM YCIYIM JOJDKHA OBITh JOCTYNHA JUIS
WHBAJIUJIOB.

* Cnpasounasa undopmauyus He NPUBOOUMCA 8 MEKCMe PelamMeHma u Nnooiexcum
00s3amenvHOMy pazmeweHuro Ha opuyuanvrom cavme OpeaHa, npedocmagiaioueco MyHUYUnaibHy0
yeayey, pacnonodcennozo Ha Ilopmane Ilpasumenvcmea Pecnyonuxku Kpviv, 6 @edepanvroii
2ocyoapcmeenHol  uHgopmayuounol cucmeme «Dedepanvhvlil peecmp 20CYOAPCMBEHHBIX YCLye
(hyuxyuit)» (https://frgu.gosuslugi.ru) (Oanee - @edepanvuvili peecmp), HA COOMEEMCMBYIOWEM,
MYHUYUnaioHom ypoeHe, a maxdce Ha EIIIY u PII'Y, o uem ykasvieaemcs 6 mekcme
aomMuHucmpamugenozo  peciamenma. Opean, _npedocmasnAIOUWUI __MYHUWURATLHYIO _ YCY2Y,
obecneuusaem 6 ycCmano61eHHOM NOPAIKE PasMeuleHue U aKmyaiu3auuio ChpasoyHou ungdopmayuu
8 coomeemcmeayruiem pazoene hedepansvnozo peecmpa.

II. Crangapr npenocTraBieHUss MyHHIUNIAJIBHON yCJIYyTH
4. HammeHoBaHMe MYHUIIMNIAJILHOH YCIIYTH

4.1. Bplnaya apXuBHBIX CIIPaBOK, apXUBHBIX BBIMIMCOK M ApXUBHBIX KOMUN MO COLHUAIbHO-
IIPaBOBBIM 3aIIpoCaM.

5. HaumeHoBaHMe OPraHa, NpeaoCTABJIAONIEr0 MyYHHIHMIIAIBHYI0 YCIYTy



5.1.MyHUIMIANBHYIO YCIIYTY NPEAOCTaBISIET aAMHUHHCTpanus BepxopedeHCKOro cejibCcKoOro

nocesenusi baxumcapaiickoro paiiona PecmyOauxku KpbIM (ykazame naumenosanue opeana mecmmozo
camoynpaenenus MyHuyunaipro2o obpasosanus Pecnybnuxu Kpeim, ynoanomouennozo ma npedocmasienue Oanmoi
MYHUYUNATBHOU YCyeu)

CrpykrypHoe noapasnenenre OpraHa npe1oCcTaBisONIero MyHUIUIIATbHYIO YCIyTry- CeKkTop no
BOINIPOCAM MYHMUIHMIAJBHOT0 MMYIIECTBA, 3¢MJIEYCTPOHCTBA U TEPPUTOPHATBHOIO IVIAHUPOBAHUS
aaMuHucTpanuu BepxopedyeHckoro cejibckoro nocejienusi baxuucapaiickoro paiiona Pecnyoianku
Kpbim.

5.2. MyHunumnanpHasi yciayra MOXET MPEAOCTaBIAThCS B MHOTO(YHKIIMOHAILHOM ILIEHTpPE B
YacTH:

- mpuemMa, peructpauuu u nepenayd B OpraH 3asiBI€HUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHNUS] MYHULIMTIAIBHOU YCIIYTH;

- ”H(OPMUPOBAHUS O TOPSIIKE MIPEIOCTABICHUS MyHUIIUITAIEHOM YCIIYTH, O XO/1€ BBIIOTHEHUS
3arnpoca o NPeaoCTaBICHUU MYHUITUTIAILHON YCIYTH;

- BBIIAYM Pe3yibTaTa MpeoCTaBIeHUS MyHUIIUTIATBHON yCIYyTH.

5.3. 3anpenieHo TpeOOBATH OT 3asIBUTEIIS OCYIIIECTBICHUS NCHCTBUH, B TOM YHCIIC COTIIACOBAHUM,
HEOOXOMUMBIX JJIi TONYyYEHUS MYHULUIMAIBHOW YCIYTH M CBSI3aHHBIX C OOpalleHHEM B WHbIE
roCyJapCTBEHHbIE OpPraHbl M OpraHU3allid, 3a MCKIIOYECHUEM TOJYYCHHS YCIYyr M TOJIy4YeHUs
JOKYMEHTOB M HH(pOpMAIMH, TMPEAOCTABISIEMbIX B pe3yjibTaTe IMPEAOCTABICHUS TaKHX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHbIEC B YaCTH NepBOM cTaThb 9 denepanbHOro 3akona ot 27 utonst 2010
roga Ne 210-®3 «O6 opranuzanuu nIpeaocTaBIeHUs TOCYJApPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

6. Onucanue pe3ynbTaTa NPEAOCTABICHUS MYHHIMIIAJIBHON yCIyTH

6.1. Pe3ynpTaToMm npenocTaBieHuss MyHULIUMIAIBHON YCIYTH SIBJISETCS:

- apxuBHble cripaBku (IIpunoxxenne Nel k HacTosAEMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BeITUCKH (ITpunoxenne No2 k HacToseMy AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY);
- apXMBHbIE KOIHH;

- TeMaTU4YeCKHe NOJOOPKH KOIHUM apXUBHBIX JOKYMEHTOB;

- TeMaTH4eCKHe 0030pbl ApXUBHBIX JOKYMEHTOB;

- "H(POPMALIMOHHOE MTUCHMO;

- YBEIOMJIEHHE O HEBO3MOXKHOCTHU MPEOCTABUTH HH(DOPMALIHIO.

7. Cpok npegocTaBjieHusi MyHHIMIIAIbHON YCJIYTH

7.1. OOl CpoK MpeAoCTaBICHUS] MYHULMINANbHONW ycinyru — 30 KaleHJIapHbIX JHEH CO JHS
npencrasieHus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO TMPEAOCTABICHMIO KOTOPBIX BO3JIOKEHA Ha
3asiBuTens. [Ipy CIIOKHBIX 3ampocax CPOK MOXKET OBITh MPOJIEH, HO He Oosee yeM Ha 30 KajJeHAapHbBIX
JHEN ¢ 00s13aTeIbHBIM YBEIOMIIEHHEM 00 3TOM 3asiBUTEIS.

B cnywae mpejicraBieHust 3asBUTENEM JOKYMEHTOB 4Yepe3 MHOTO(YHKIIMOHAIBHBIA IIEHTpP HITH
HampaBJICHUsl 3ampoca B AJIEKTpOHHOM Bujae, mnocpeactsoM PIII'Y, cpok mpenocraBieHus
MYHHUITUTIATBHON YCIIYTH UCUUCIISIETCS CO THS MOCTYIUICHUS (PETHCTpanni) TOKyMeHTOB B OpraH.

MHoroyHKIIMOHAIBHBIA LIEHTp oOecreunBaeT rnepegady 3asBieHHUs U JOKyMeHTOB B OpraH B
CPOK, HE TMpPEBBIIIAIOIMUX 2 pado4YMx IHEH, CIEAYIMHX 3a JTHEM TpueMa JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIHLHOM LIEHTPE.

7.2. Cpok BblHauM (HAmpaBICHHS) pe3yJibTaTa TPEIOCTABICHUS MYHHIUTAIBHOW YCIYTH
3asBUTEINIO COCTABIISIET HE Oosiee 3 KaJleHIAapHBIX JHEH CO THS MPUHATHS COOTBETCTBYIOILIETO PELICHUS
Opranowm.

7.3. Ilepenaya B MHOTO(YHKIIMOHAIBHBIM LIEHTP pe3ylibTaTa MpeAoCTaBICHUS MYHUIMITAIbLHON
YCIYTH TI0 3asBIICHUSM, MOCTYIHBIINM Yepe3 MHOTO(YHKIMOHAJIBHBIN LEHTp, OCYIIECTBIISIETCS HE
no3nHee 2 pabouyMx [HEH, CIeNyIomUX 3a JHEM OKOHYAHHS, YCTAHOBJICHHOIO JEHCTBYIOIIUM
3aKOHOJIATEIIHCTBOM CPOKA MPEIOCTABICHHUS MYHUIIUTIAIILHOW YCITYTH.
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MHoropyHKIMOHAIBHBIN LEHTP OCYLIECTBISET BhIAAYY 3asBUTEIO PE3YNbTara MpeJoCTaBICHUs
MYHULUIIAJBHON YCIYIM B TEYEHHME CpOKa XPAHEHUS TOTOBOIO pE3ylbTara, MpPeayCMOTPEHHOIO
COIVIALIICHUEM O B3aUMOACHCTBUU MEX1y MHOTO()YHKIIMOHAEHBIM IIEHTPOM 1 OpraHom.

7.4. llpuocTraHoBiaeHUE NPEIOCTABICHUS MYHULMIIAIBHON YCIYyTH HE IPELYCMOTPEHO.

8. [lepeueHb HOPMATHBHBIX NIPABOBBIX AKTOB, PeryJHPYIONIMX OTHOILIEHHUS, BOSHUKAKIIUE
B CBSI3M € NPe0CTaBJIeHHeM MYHHUIMIIAIBHON yCJIyru

8.1. IlepeyeHp HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOUIUX  MPEIOCTABICHUE
MyHUIUNIAIBEHOHN yeinyru pa3menteH Ha EINTIY, PIIT'Y u odpunuansaom caiite Oprana.

** [lepeuenb HOPMAMUBHBIX NPABOBLIX AKMOS, Pe2yIUPYIOUUX Npe0oCmasgienue MyHUYUnaibHou yciyau
(c yKkazanuem ux peKU3UMO8 U UCMOYHUKOS OQDUYUATLHO2O —ONYOIUKOBAHUS), NOOJEHCUM
00s3amenvbHOMy pameweHuro Ha oguyuanvrom catme OpeaHa, nNpeoocmasiaoueco MyHUYUnaibHyo
yvenyey, pazmewennozo na Ilopmane Ilpasumenscmea Pecnyonuku Kpvim, 6 ¢hedepanviom peecmpe, Ha
EIIT'Y, PIIY. IlepeyeHb HOpMAMUBHbIX NPABOBHIX AKMOS, pPe2yIUpyrouux npeoocmasienue
MYHUYURATLHOU YCIY2U, He NPUBOOUMCS 8 MeKCMe AOMUHUCMPAMUBHO20 Pe2lAMeHMA.

B oannom noopazoene aoMuHUCmMpamugHo20 pe2iamenma OOANCHO COOepIHCAMbCsL YKA3aHUe Ha
coomeemcmeylowee pasmeweHue nepedns YKa3aHHblx HOpMAamueHblX NPago6ulx aKmos, pe2yiupyoujux
npedocmasnenue MyHuyunaivrou yciayeu. Coomeemcmeyuiuil_nepeyens HOPMAmueHblX NPAG0EblX
aKmog6 6 meKcne aOMUHUCIMPAMUEHO20 Pe2laMeHmd He RPUGOOUMCA .

Opzan, _npedocmagnanuiuil _MYHUUURATLHYI) _YCAYy2y, ofecneuusaem _pasmeuieHue u
AKMYaIu3auul0) nepeyHs HOPMAMUGHbIX NPABOBbIX AKMOG, pe2yIupylowux npeoocmasieHue
MYHUYURATBHOU YCIy2U, Ha c8oem oduyuanbHom cavime, pacnonoxcenHom na [lopmane [Ipasumenscmea
Pecnybnuxu Kpvim, a makace 8 coomsemcmsyrouem pazoene ghedepanbHozo peecmpa,

Ilepeuenb HOpMAMUBHLIX NPABOBBIX AKMOS, De2YIUPVIOWUX NnpedocmasieHue MyHUYUnaibHol
yenyeu, — noonedcawuil  00sa3amenvHoMy  pasmeulenuio  Ha  oguyuanvhom  caume  Opeana,
npeodoCcmasiAIouwe20 MyHUYUNAIbHyIo yeavey, pasmeujennozo na Illopmane Ilpasumenvscmea Pecnybauku
Kpoim, 6 pedepanvrom peecmpe, na EIIT'Y u PIIT'Y:

- Koncmumyyueti Poccutickoti @edepayuu om 12.12.1993 («Poccutickas eazemax» 25.12.1993, Ne

237);

- Dedepanvruvim 3akonom om 06.10.2003 Nel3[-DP3 «0O6 obwux npuHyunax opeaxHuzayuu
MecmHozo camoynpasienus 6 Poccuiickou ©@edepayuuy (Cobpanue 3axonooamenvcmsa Poccuiickou
Dedepayuu, 06.10.2003, Ne40, cm. 3822);

- ®@eoepanvrvim 3axonom om 27.07.2010 Ne2l0-D3 «06 opeanuzayuu npeoocmasieHus
20cyoapcmeenuvix u Mynuyunanvuvix yeayey (Cobpanue saxonooamenvcmea Poccutickot @edepayuu,
02.08.2010, Ne 31, cm. 4179.);

- Dedepanvrvim 3axkonom om 02.05.2006 Ne59-D3 «O nopsioke paccmompeHus oopawjenui
epasicoan  Poccutickoii  @edepayuuy (Cobpanue 3axonodamenscmea Poccuiickoti  ®Dedepayuu,
08.05.2006, Ne19, cm. 2060),

- @eodepanvuvim 3axkonom om 24.11.1995 Ne 181-D3 «O coyuanvHou 3awume UHBAIUOOS 8
Poccutickoii @edepayuuy («Cobpanue 3axonooamenvcmea Poccutickou @edepayuuy, 27.11.1995,
Ne 48, cm. 4563);

- ©@eoepanvuvim 3axkonom om 27.07.2006 Ne 152-D3 (peo. om 31.12.2017) «O nepconanvHulx
OoanHwvixy («Poccuiickas eazemay, Ne 165, 29.07.20006, « Cobparnue 3akonodamenvcmea P@y, 31.07.2006,
Ne 31 (1 u.), em. 3451, «llapramenmckas eazemay, Ne 126-127, 03.08.2006);

- @eodepanvrvim 3akoHom om 22.10.2004 Ne 125-D3 «06 apxuenom Odene 6 Poccuiickoti
Deoepayuuy (c usmenenusamu, 6 peoaxyuu om 28.12.2017) (Cobpanue 3axonooamenvcmea Poccutickoti
Deoepayuu, 2004. No 43. Cm. 4169);

- Ilocmanosenenuem Ilpasumenvcmea Poccuiickoiu ®edepayuu om 26.03.2016 Ne236 «O
Tpebosanusx Kk npedocmasienuio 8 NeKMpOHHOU (opme 20Cy0apCmEeHHbIX U MYHUYUNATILHBIX YCIYe»
(Opuyuanvuwviii unmepHem-nopman npagosou ungopmayuu http://www.pravo.gov.ru, om 05.04.2016 2.);
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- Pacnopsocenuem Ilpasumenvcmea Poccutickou @edepayuu om 25 dexabps 2013 200a Ne2516-
p «0O6 ymeepowcoenuu Konyenyuu pazeumus Mexamusmos npeoocmasieHus 20CyOapCmeeHHblX U
MYHUYUNANBHLIX  YCye 6 9nekmponHom eudey (Oguyuanvuvill  unmepHem-nopman npasosou
unghopmayuu http://www.pravo.gov.ru, 30.12.2013, «Cobpanue 3axonooamenvcmea P®y, 13.01.2014,
Ne 2 (wacmo 1), cm. 155);

- Ilpuxazom Munxyremypoer Poccuu om 31.03.2015 Ne 526 «0O6 ymeepoicOeHuu npasui
opeaHusayuy XpameHus, KOMNJIEKMOBAHUs, yuema U UCHOIb308aAHUL OOKYMeHmos Apxuenozo ¢onoa
Poccuiickoii @edepayuu u Opyeux apxusHvlx 00KyMeHmMO8 8 Op2aHax 20Cy0apCmMEeHHOU 61ACMU, OP2AHAX
MecmHo2o  camoynpasnenus U opeanuzayusaxy  (Oguyuanvusiti  uHmMepHem-nopman  Npasoeol
unghopmayuu http.//www.pravo.gov.ru, 10.09.2015);

** [Iynkm s6nsemcsi UuH@OpMayuoHHbIM, 8 mekcme AOMUHUCMPAMUBHO20 pe2laMeHmad He NPUBOOUMCS

- Ilpuxazom Munucmepcmea Kynbmypol u Maccoswvix KommyHukayuu Poccutickoii @edepayuu om
03.03.2020 Ne 24 «O6 ymeepowcoenuu Ilpasun opeanuzayuu XxpaweHusi, KOMNJIEKMOBAHUS, yuema U
UCnonb306anusi  00Kymenmos Apxuenozco gonoa Poccuiickoii @edepayuu u Opyeux apxueHvix
OOKYMEHMO08 8 20CYOAPCMBEHHbIX U MYHUYUNAIbHLIX APXUBAX, MY3eiX U OUOIUOmMeKax, OpeaHu3ayusax
Poccuiickoii  akademuu nayk» (21.05.2020 na Oguyuanvhom unmephem-nopmaie npagosoil
unpopmayuu);

- «Memoouueckue pexomenoayuu no UCNOIHEHUIO 3ANPOCOE8 COYUATLHO-NPABOBO20 XAPAKMEPa»
DedepanvHo2o apxusHoz2o azewmcmea Bcepoccuiickoeo HayuHo-uccie0o8amenbeKull UHCMUmyma
0OKYyMeHmogeOeHUs. U apxueHozo oena (ymeepacoen DedepanbHbiM apXUBHbIM A2eHMCMBOM, MeKCMm
O00KYMeHma npuseoex ¢ coomeemcmauu ¢ nyoiuxayueu Ha catime http://archives.ru/);

- Konemumyyueti Pecnyonuxu Kpoiv om 11.04.2014 («Kpvimckue uzeecmusny, 12.04.2014, Ne68);

- 3axonom Pecnyonuxu Kpvim om 14.08.2014 Ne 50-3PK «0O6 apxueénom ¢honde Pecnybnuxe
Kpvimy (c usmenenusmu om 15.12.2014 Ne 32-3PK/2014 «O enecenuu usmeneHuii 8 HeKOmopbie 3aKoHbvl
Pecnyonuxu Kpvimy) (Kpvimckue uzeecmus, Ne 165, 19.08.2014);

- 3axonom Pecnyonuxu Kpviv om 09.12.2014 Ne 28-3PK/2014 "O naoenenuu opeanog mecmuoco
Camoynpaegnenus MyHuyunaioholx oopasosanui ¢ Pecnyoniuxe Kpvim omoenbHuiMu 20¢y0apcmeeHnbiMu
noanomouusimu Pecnybonuxu Kpovim 6 cghepe apxusnozo Oena" (c usmenenusmu, 6 pedaxyuu oOm
26.12.2018) (Kpvimckue uzeecmusi, Ne37, 24.12.2014);

- Yemasom  mynuyunanvnoco  obpazosamus — Bepxopeuenckoe — cenvbckoe  noceieHue
baxuucapaiickozo pationa Pecnybonuxku Kpvim

- UHBIMU HOPMAMUBHLIMU npagosvimu akmamu Poccuiickou @edepayuu, Pecnyonuxu Kpvim u
MYHUYURATbHLIMU  NPABOGLIMU  AKMAMU MYHUYUNATbHO20 00pa3zosanus Bepxopeuenckoe cenvckoe
nocenenue baxuucapaiickoeo paiiona Pecnyonuxu Kpvim, pezyrupyrowux npagoomHouileHus,
BO3HUKAIOWUE 8 C8A3U C NPEOOCMABIeHUeM MYHUYUNATbHOU YCIYU.

9. UcuepnbIBaOUIUii IEPeYeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHMH €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM UISl PEI0CTABJCHNS MYHHMIIMNIAJIBLHON yCJIYIH B YCJIYT,
KOTOpbIe SIBJISIIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMH /1JI1 IPe0CTABJICHUSI MyHUIMIIAIbHOM
YCJIYTH, HOAJIe/KALIUX NPEeJ0CTABJICHUIO 3asBUTEJIeM, B TOM YHCJIe B JJICKTPOHHOH dopme

9.1. TlepeyeHb AOKYMEHTOB, 00S3aTENbHBIX K MPEAOCTABICHUIO 3asBUTEIEM, AJIS MOIYYESHUS
MYHHUIMIIAJIBHON yCITyTH:

1) 3anpoc Ha mpenocraBieHue MyHununanbHou yciyrd, (IIpunoxkenne Ne3 k HacTosiemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY).

3arpoc 10JKEH COAEepPKATh CIEAYIOIIYI0 HH()OPMAIUIO:

- HaMMEHOBaHUE IOPHIMYECKOro JIMIA - aBTopa 3ampoca (s rpaxiaaH - (GaMuwinu, UMEHH,
OTYECTBA, IPU HAJTMYHUH [TOCIIETHETO);

- IOYTOBBIN W/WIH AIIEKTPOHHBIN aapec, 10 KOTOPOMY JOJKEH OBbITh JJaH OTBET;
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- CBEJCHMS, HHTEPECYIOLIUE II0JIb30BATENS M XPOHOJOTMYECKHE paMKU 3allpalliiBaeMou
nH(popManuu;

- ¢opmy mnosyueHHs moJab3oBareneM HHpopManun (MHGOPMAIIMOHHOE NHCHMO, apXHWBHAs
CIpaBKa, apXMBHAs BBIMCKA, APXMBHAs KOMHWSA, TEMATHUYECKUI IepeueHb, TeMaTU4eCKUid 0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3arpoca (rpaxJaHHMHA WIN JOJDKHOCTHOI'O JIMIA);

- J1aTy.

2) JIOKyMEeHT, y10CTOBEPAIOLINI JTMUHOCTh 3asBUTENS (IIPEICTABUTEINS 3asIBUTENS);

3) JlokyMeHT, NOATBEPKAAOIIMI TOJTHOMOYHS [TPEICTABUTENS 3asiBUTEIISA, YIIOJIHOMOUYEHHOTO Ha
110J1a4y IOKYMEHTOB U MOJIy4€HHUE PE3yJIbTaTOB OKAa3aHU MyHULIMIIAILHON YCIyTH (B cllyyae oOpalieHus
NPEJCTaBUTEIS 3asBUTEIISI — JIOBEPEHHOCTh WM MPUKA3 O Ha3HAUCHUH WM M30paHUH Ha JOJDKHOCTH B
ciryyae oOpaieHus pykopoauteis B Opran);

4) JIoKyMEHTBI, MOATBEPKIAIOIINE MPaBO (PU3UYECKOro JIMIA Ha MOIydeHHEe MHPOPMALUU O
TPEThEeM JIUIIE: HOTapUAIbHO 3aBEPEHHAs JOBEPEHHOCTh; IOTOBOP (KYIUIM-IIPOAAXKH, JApEHHs]); PELIeHne
Cyda; CBHICTEIBbCTB: O DPOXKICHUH, Opake, NMepeMEeHe HWMEHH, O TpaBe COOCTBEHHOCTH, O IIpaBe
HaCJIEIOBaHMS;

5) cornacue 3asBUTENEH HA 00pAOOTKY MEPCOHAIBHBIX JAHHBIX.

9.2. [l nosty4eHus: apXUBHBIX CIIPABOK COLMAJIBHO-TIPABOBOI0 XapaKTepa:

1) 3ampoc (ITpunoxenue Ne5, Ne6 k HacTosiieMy AJJMUHUCTPATUBHOMY PETIIAMEHTY);

2) JIOKyMEeHT, y10CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asBUTEIIA);

3) JlokyMeHT, NOATBEPKAAOIIMI TOJTHOMOYHS ITPEICTaBUTENSI 3asiBUTEIISA, YIIOJIHOMOUYEHHOTO Ha
110/1a4y JOKYMEHTOB U MOJIy4€HHUE Pe3ysIbTaTa OKa3aHUs MyHULUIIAIBHON YCIIyTH (B ciay4ae oOpaleHus
IIPEICTaBUTEISI 3asIBUTEIIS);

4) xomus TpPyAoBOM KHWKKM (IIpM MCIONHEHHHM 3alPOCOB, KACAIOLMIMXCS IIOATBEPIKICHUS
TPYJIOBOI'O CTa)a, B TOM YMCJE JIbIOTHOIO, CIEUAIBHOCTH, pa3Mepa 3apabOoTHOW IJIaThl, pa3IMYHBIX
Ha/10aBOK U JIbIOT B COOTBETCTBHMHU C IIEHCUOHHBIM 3aKOHOJaTeabcTBOM Poccuiickoit denepanun);

5) cornacue 3asBuTeNCH Ha 00PaOOTKY MEPCOHATBHBIX JTAHHBIX.

9.3. 3asBuUTENI0 NPEAOCTABIAETCS BO3MOXKHOCTb I10/1a4M 3asBICHUS B AJIEKTPOHHOU (hopme
nocpeactsom PIIT'Y. Ilpu HampaBiieHUM 3asBUTENIEM 3asBJICHUS O MPEAOCTAaBICHUM MYHUIMTNAIbHON
ycayru nocpenctsom PIIT'Y, 3asBuTens BripaBe MpelOCTaBUTh B DJIEKTPOHHOM BUIE UHBIE IOKYMEHTHI,
npenycMoTpeHHbie myHktamu 9.1. — 9.2, [lpu HanpaBieHuu 3asBUTENEM (IIPEIACTABUTEIIEM 3asSBUTEIS)
3as4BJICHUS O IPENOCTAaBIEHMM MYHULHMIAIBHOM ycayru nocpenctsom  PIITY,  mokymeHT,
YAOCTOBEPSIIOMINNA JTUYHOCTh 3asBUTENSI HE TpeOyeTcsl, JOKYMEHT, MOATBEPKAAIOIIUN MOTHOMOYMS
NpPEACTaBUTENS JIOJDKEH OBITh MOANKMCAH YCHJIEHHOM KBaJU(HUIMPOBAHHONW MOANKMCHIO OpraHa,
BBIJIABILIETO JOKYMEHT, 100 HOTapuyca. B ciyuae He mpeiocTaBiieHus BbIIIEYKa3aHHbBIX TOKYMEHTOB B
AJIGKTPOHHOM BHJE, 3asBUTENIO MmocpeAcTBoM «JIuuHoro kabuHera» Ha PIII'Y HanpaBnsercs
YBEJIOMJICHHE O HEOOXOAMMOCTH TMPEAOCTaBICHMSI IOJHOIO KOMIUIEKTa JOKyMeHToB B Opras,
MPEJOCTABIIAIONINI MYHUIIMIIATBHOM YCIIyTy, Ha O0yMa)KHOM HOCHUTEJIE, COTJIACHO YCTAaHOBJIEHHOT'O CPOKa.

@opMBl JOKYMEHTOB [IJIsl 3alOJHEHUS MOTYT OBbITh IOJYYEHbl 3asBUTENEM IMPH JUYHOM
obpaniennu B Oprad Uiv MHOTO(YHKIIMOHAIBHBINA LIEHTP, B 2JIEKTPOHHOI (popme Ha oduninansHOM Beb-
caunte Oprana, EIII'Y, PIII'Y.

10. UcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEOOXOIMMBbIX B COOTBETCTBHH C
HOPMAaTHUBHBIMHU MPABOBLIMUA AKTAMHU AJIA MMPEAOCTABJICHUA MyHHHHHaJILHOﬁ YCiayru, KOTopbie
HAXOASTCS B PACHOPSI>KEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHUS U
HHBIX OPraHOB, YYACTBYIOIIUX B IIPE€I0CTABJICHUN MyHI/[lII/IHaJILHOﬁ YCiIyru, 1 KOTopbie
3asiBUTe]Ib BIIPABe NMPEACTABUTDH, B TOM YHCJIe B JJIeKTPOHHOI ¢opme
IIpenocraBieHne TOKYMEHTOB, KOTOPBIE HAXOIATCSA B PACIOPS)KEHUH TOCYTAPCTBEHHBIX OPTaHOB,
OpraHoB MECTHOI'O CaMOYMPAaBICHHS U WHBIX OpPraHOB, YYAaCTBYIOUIMX B MPEAOCTaBIECHUU
MYHUIUIIAJBHON YCIIYIM, U KOTOpPBIE 3asBUTENIb BIIPaBE MPEICTAaBUTh, B TOM YHCJIE B JJIEKTPOHHOMN
dbopme, HE TpeOyeTcs.
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11. Yxa3anue Ha 3anpeT TpeOOBATh OT 3asiBUTEJIs

11.1. Opran, npeoCTaBIAsSIOMIUN MYHUIIUIIATBHYIO YCIYTY HE BIIPaBE:

- OTKa3blBaTb B IPUEME 3alpOCa M HHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTaBICHUS
MYHUIIUNIATIBHON YCIIYTH, B ClIydae, €ClIM 3alpoC U JIOKYMEHTHI, HEOOXOAUMBIE JJIsl MPElOCTaBICHHUS
MYHULUNAIBHON YCIYTH, IOJAHbI B COOTBETCTBUU € HH(pOpMAIMEN O CPOKaX U MOPSIIKE IPEIOCTABICHUS
MYHUIIUNATBHON ycayru, omyonukoBanHoit Ha EIIIY, PIII'Y, na odunmansHoMm caiite Oprana,
IIPEIOCTABIIAIOIIEI0 MYHUUUNAIBHYIO YCIYTy, OpraHM3alMi, YYacTBYIOIIMX B IIPEIOCTABICHUU
MYHUILUIIAJIBHON YCIYTH;

- OTKa3bIBATh B IIPEJOCTABICHUN MYHHUIIMIIAJbHON YCIYTH B CIIy4ae, €CJIM 3allpoC U JTOKYMEHTHI,
HEOO0XOAUMBIE ISl TPEJOCTABICHISI MyHHIIMIIATBHOM YCITyTH, MOaHbl B COOTBETCTBUH ¢ MHpOpManuei
0 CpOKax W MOPSJIKE MPEA0CTaBICHNS MyHUITUNIAIBHOU yciayru, onyonukoBanHow Ha EIITY, PIITY, Ha
opunmaneHom caiite OpraHa, TPEAOCTABISAIONIETO MYHHIMIIAIBHYIO —YCIYTY, OpraHU3aIui,
Y4acTBYIOUIMX B IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asBUTEIIS COBEPILICHHS MHBIX JCHCTBUH, KpOME MPOXOXKACHUS HACHTU(DUKALTUHN 1
ayTeHTU(UKALUU B COOTBETCTBUM C HOPMATUBHBIMHM IpaBOBbIMU akTamu Poccuiickoit denepanuu,
YKa3aHUs L€ IpUeMa, a TakKe IPeJOoCTaBICHUS CBEICHUN, HEOOXOUMBIX JUIs pacdyeTa JUINTEeIbHOCTU
BPEMEHHOI'0 HHTEPBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH /ISl IPUEMA;

- TpeboBaTh IMPEJICTaBICHUS JIOKYMEHTOB W HH(OPMALMU WIM OCYLIECTBICHUS JIEHCTBUH,
IIPEJICTaBICHUE UM OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMH aKTaMH,
PEryJIUpyIOIUMU OTHOLIEHHUSI, BOSHUKAIOIINE B CBSA3H C IIPEIOCTABICHUEM MYHULIUIIAIbHBIX YCIIYT;

- TpeOoBaTh MNPEACTaBICHUS JIOKYMEHTOB M MH(OpManuu, KOTOpble B COOTBETCTBUM C
HOPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoit @enepauuu u Pecniydonuku KpbiM, MyHUIIUTIQIBHBIMU
IIPaBOBBIMU aKTaMH HaXOZATCs B pacnopsikeHun Oprasa, IpeJoCTaBiIs0IEro MyHUIUIIAIBHYIO YCIIYTY,
UHBIX T'OCYJIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O CAMOYIIPaBJI€HMSI U (WUJIM) MOABEAOMCTBEHHBIX
OpraHM3alyii, y4acTBYIOIUX B IIPEJOCTAaBICHUY MYHULIUIIAIbHBIX YCIIYT, 3a HCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B 9acTu 6 crateu 7 PenepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asiBUTENS MPEIOCTABIECHUS JIOKYMEHTOB, IOATBEPXKAAIOIINX BHECEHUE
3asiBUTEJIEM IUIATHI 3a NIPENOCTABICHUE MYHUIIMIIAJILHON YCIIyTH;

- TpeOOBaTh OT 3asIBUTEJS OCYIIECTBICHHS JICUCTBUM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOAMMBIX
JUIS TIOJTy4€HHSI MyHULIMIIAIbHOHN YCIYTH M CBSI3aHHBIX C OOpaIlleHHEM B MHbIE TOCY/1apCTBEHHBIE OPTaHbl,
OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OPraHU3allMHU, 3a UCKIIOYEHUEM IOJYyYEHUS YCIYT U IMOJIy4YEeHHUS
JOKYMEHTOB M HH(pOpMalUH, TPEIOCTaBIsIeMbIX B pe3yilbTaTe IMPEeIOCTABICHUS TaKUX YCIyT,
BKJIFOUEHHBIX B NIEPEYHH, YKa3aHHbIe B yacTH 1 cratbu 9 denepanbHoro 3akona Ne 210-D3;

- TpeOOBaTh OT 3asBUTENA MPEICTABICHHUS TOKYMEHTOB M HH(OpManuu, oTCyTCTBUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIWCH IMpPH IMEpBOHAYAIbLHOM OTKa3e B IMpHEME JOKYMEHTOB,
HEO0XOAUMBIX Ul PEAOCTABICHUS MYHUIUIIAIBLHON YCIYTH, TUOO B IPEI0OCTaBICHUN MyHULIUTTAIbHON
YCIIyTH, 32 UCKJIFOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX MOANYHKTAMHU «@» - «I» IMyHKTa 4 yacTu 1 cratbu
7 ®enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBaloumii nepevyeHb OCHOBAHUM VISl 0TKAa3a B IpHeMe JOKYMEHTOB,
HEe00XO0AMMBIX A1l IPEeJOCTABJICHUSI MYHUIINNIAIbHON YCIyTH

12.1. OcHoBanusi JUisi OTKa3a B MPUEME JTOKYMEHTOB HEOOXOMUMBIX HJsi TPENOCTaBICHUS
MYHUILIMTIAJTbHON YCIIYTH:

1) 3asBUTENh HE COOTBETCTBYET TPEeOOBaHUSAM, YKa3aHHbIM B 1. 2.1. AIMUHUCTPaTHUBHOTO
periiaMeHTa;

2) Hanuyue B 3adBJICHUM HEOTOBOPEHHBIX WCHPABICHHUM, CEPhE3HBIX MOBPEKICHUM, HE
MO3BOJISIIOIINX OJTHO3HAYHO HMCTOJKOBATh WX COEpKaHUE, TOJIYUCTOK JIMOO TMPUITHCOK, 3a4€PKHYTHIX
CJIOB;

3) TeKCT 3asBIEHUS HE MOAIAETCS MPOYTCHHIO;

12



4) oTCYTCTBUE B 3asBJICHUM CBEICHUH O 3asBUTEIIE, TOANKNCH 3asIBUTEIIS.

12.2. OcHOBaHMEM /UIsi OTKa3a B TIPUEME K PACCMOTPEHHUIO OOpalleHWs 3a TMOJYyYCHHEM
MYHUIUNIAIBHOW YCIYTH B OJIEKTPOHHOM BHJIE SIBISIETCS HaJM4Yue NOBPEXICHMN (aiina, He
MO3BOJIAIOIIUX MOJYYUTh JOCTYN K HHPOPMAILIMU, COAEepKAIIEHCs B TOKYMEHTE.

12.3.  OcHoBanumem s OTKaza B IpuUeMe JOKYMEHTOB 3asBUTENsl  PaOOTHUKOM
MHOTO(QYHKIIMOHAJILHOTO 1LIEHTpa SIBISIETCA OTCYTCTBHE JIMOO OTKa3 B NPEIOCTABICHUM 3asBUTEIEM
OpUTMHAJIA JIOKYMEHTA, YIOCTOBEPSIOLIET0 JMYHOCTh 3asBUTENS, NPEACTABUTENS 3asBUTENS, a TaKKe
MpeI0CTaBIeHNE HEIeHCTBUTENBHOIO IOKYMEHTA, YIOCTOBEPSIOLIET0 TUYHOCTh 3asIBUTEIIS.

13. UcuepnbiBaronuii nepeyeHb OCHOBAHUM /IJIsl IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NPeI0CTABIEHMHA MYHHIIMNIAJIBHOMN yCJIyTIH

13.1. OcHOBaHus U151 IPUOCTAHOBJICHUS [IPEIOCTABJICHNS MYHULIMIIAIBHON YCIIYTH OTCYTCTBYIOT.

13.2. OcHoBaHMAMU JUIsl OTKA3a B IPEAOCTABIECHUHA MYHULIUIIAJIBHON YCIYTH ABJISIFOTCS:

- OTCYTCTBUE JIOKYMEHTOB B Oprase 1o 3anpamiiBaeMoi TEMaTUKE;

- TEKCT 3arpoca He NO1aeTCsl IPOUTEHUIO;

- OTCYTCTBHE B 3alpoce, oOpallleHUHM HEOOXOAMMBIX CBEICHHM ISl MPOBENEHUS IOMCKOBOM
paboTHI;

13.3. 3asButens (npeacTaBUTeNb 3asiBUTENS) BIIPaBE OTKA3aThCsl OT MOJYyYEHUS] MyHULIMIIATbHON
YCIYr'M Ha OCHOBAHUH JIMYHOI'O MMCbMEHHOTO 3asiBJICHUS, HAIIICAHHOTO B CBOOOHOHN (hopMe HanpaBuB
MOYTOBBIM OTIIPABIICHUEM (C YBEIOMIICHHEM) MU 0OpaTHBIIKCH B OpraH.

13.4.B cinyyae oTcyTcTBUs 10KyMeHTOB B Oprase 1o 3amnpamiuBaeMoi TeMaTHKe, Ipyu o01aJaHuu
uHpopManmeli o0 Mecre HMX HaxoxaeHus, OpraH HampaBiIsIeTCs MUCHBMO IO MPHUHAMICKHOCTH C
00s13aTeNIbHBIM YBEJIOMJICHUEM 3asIBUTEIIS.

Otka3 B Ipe0CTaBICHUN MyHUIIMIIAJIBHON YCIYTH HE PENSTCTBYET IOBTOPHOMY OOpPAIIEHUIO 32
[IPEJOCTaBIEHUEM MYHULIMIIAIILHON YCIYTH.

14. Ilepeyens ycuayr, KOTOpble SIBJISIOTCA HEOOXOAMMBIMHU U 00513aTeIbHBIMH 1Al
NpeI0CTABICHUA MYHUIIUIIAJBHOH YCIYTH
14.1. Ycnyru, HeoOxoauMble U 00s3aTeNbHbIE JUISl IPEIOCTaBICHUS] MYHUIMIAIBHON YCIIyTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS FOCYAAPCTBEHHOM MONINHBI HJIM HHOM
IUIAThl, B3MMaeMOH 32 NpeAoCcTaBjJIeHne MYHUIIUNAJIbHON YCJIYyTId
15.1. Ilnara 3a npegocTaBieHe MYHULIMIAIBHON YCITYTH HE B3UMAETCA.

16. Ilopsinok, pasMep ¥ OCHOBAHUS B3MMAaHMS IJIATHI 32 MIPEAOCTABJICHHE YCJIYT, KOTOPbIe
SIBJISIIOTCH HE0OXOAUMBIMH M 00513aTeJIbHBIMH J1JIl IPeJ0CTABJIEeHUS] MYHUIIMNIAIBHON YCIyTH
16.1. Ilnara 3a mpeocTaBieHUE YCIIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTebHBIMU
JUIS TIPEIOCTABIICHNS MYHUIUIIAILHOM YCITyTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KH/IaHUS 3asIBUTENIS B OUepeau NPH Nojave 3anpoca o
NPeI0CTABICHHH MYHHIMIIAIBHON YCJIYIH U IPH MOJIY4YE€HHH Pe3y/IbTaTa NpeJoCTaBIeHUsA
MYHHULIUIIAJTbHON YCJIYIH

17.1. Bpems oxuaaHus 3asBHTENs B OYepequ NpH IOJAa4ye 3ampoca O NPeIOCTaBICHUU
MYHUILUIIAJIBHON YCIYIH U IIPU MOJYyYEHUU PE3YyJIbTaTa IPENOCTaBICHUsS MYHUIUIIAIbHON YCIYI'd HE
JOJDKHO MpPEeBbIIATh 15 MUHYT.

18. Cpok ¥ mopsiIoK perucTpamum 3anpoca 3asiBUTEJIs 0 MPeI0CTaABJICHUH
MYHUIIUNIAJIbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (hopme
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18.1. Peructpanus 3asiBiaeHus1, MocTynuBIiiero B OpraH, oCymecTBIsIeTcs B TeueHue 1 padodero
IHS, C JaThl €ro MOJYy4YeHUs NOJDKHOCTHBIM JinnoMm Oprana. Perucrpanus ocylecTBISETCS IyTEM
MPOCTaBJICHMS] OTMETKU Ha 3asiBICHUU (JaTa Mpuema, BXOASIIUNA HOMEp) U PEruCTpalvy 3asBICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asiBneHue U TOKyMEHTHI, I0JJaBacMble Yepe3 MHOrO()YHKIIMOHAJIbHBIN LIEHTP, ePeIatoTCs
B Opras B CpOK, HE IPEBBIIAIONINI 2 paboUYnX JHEH, CO IHS UX MOCTYIJICHUS B MHOTO(YHKITMOHATBHBIH
LIEHTP, U pErucTpUpyroTcss OpraHoM B 3TOT K€ JI€Hb.

18.3. Ilpu HampaBiaeHUM 3asBUTEIIEM 3asBJICHUS O MPENOCTABICHUN MYHHUIMIIAIBHOW YCIYTH B
anekTpoHHor (opme mocpeactsom PIII'Y, Opran B Tedyenwe 3 paboyux OHEW CO JIHS TOJTy4YEHUS
YKa3aHHOTO 3asiBIICHUS] HANpaBiseT 3asBUTENIO yBEJOMJICHHE B <«JIMUHBIA kaOuHer» Ha PIITY, o
HeoOxonuMocTH TmpenacraBieHuss B Opran JIOKyMEHTOB, yKa3aHHBIX B NyHKTe 9.1. Hactosmiero
AJIMMHHCTPAaTUBHOTO pErJIaMeHTa, Ha OyMa)KHBIX HOCHTEISIX C YyKa3aHHEM JaTbl, BPEMEHHU UX
MIPEAOCTABIICHUs U MeCcTa HaxoxaeHuss Opraua.

19. TpeGoBanusl K NOMeIIEHHSIM, B KOTOPBIX MPeA0CTABIAETCA MYHHIUNIAIbHAA YCJIYyra, K
3aJ1y 0’KMJIAHMS, MeCTaM /ISl 3al10JTHEHH S 3a1POCOB O MPeA0CTABJICeHNH MYHUIMIIAIbHON YCJIyTIH,
HH(POPMALMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3aN0JTHEHHS U NepevyHeM J0KYMEeHTOB,
HEe00XOAUMBIX /ISl IPeA0CTABJIeHUSI MyHHIMIIAJIbHOMN yCJIYTH, B TOM YHcJie K 00ecrne4eHuIo
JAOCTYNHOCTH /I MHBAJIM/I0B YKAa3aHHBIX 00beKTOB B COOTBETCTBHM C 3aKOHOAATE/IbCTBOM
Poccuiickoii @enepanuu 0 CONUAILHON 3a1MTe HHBAJIH/I0B

19.1. B nensx oOecrnieyeHuss KOHPHUIACHIIMATHLHOCTH CBEICHUI BEIETCS MPUEM TOJIBKO OJHOTO
3agBuTeNd. OJIHOBpEMEHHOE KOHCYJIbTUPOBaHME M (WIM) IpUEeM JAByX U Oojee 3asBUTENEH He
JIOITYCKAETCsl.

Pabouee mecto cnieranucra Oprana (cTpykTypHoro noapaszieneHus Oprasa), HeoCcpeACTBEHHO
YYaCTBYIOIIETO B IPEAOCTABICHUHY MYHUIIUIIAIBHON YCIIYTH, T0JKHO OBITH 000pYJOBAHO EPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTYNa K HEOOXOAUMBIM HH(OpPMAaLMOHHBIM 0a3aM JaHHBIX,
NeYaTaroIluM, KCEPOKOMUPYIOLUM U CKaHUPYIOLIMM YCTPOMCTBaMHU, UMETh HH(POPMALIUIO O (haMUIIUH,
MMEHU ¥ OTYECTBE CHEIUAINCTA, OCYIECTBIISIOIETO TPUEM 3asiBUTENIEH.

Bxon B 3manme Oprana JomkeH ObITh OOOpYZOBaH BBIBECKOM C yKa3aHHEM IIOJIHOTO
HauMeHoBaHus OpraHa, ajpeca, Homepa TenedoHa /s CIPaBOK, IPUEMHBIX JHEH.

3asBurenu, odpaTusinecs B Oprad, HEMOCPEICTBEHHO HH)OPMUPYIOTCS:

- 00 wuWcyepHbIBalOIIEM I€peyHe JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEeAOCTaBICHUS
MYHUIUTATBHON YCIIYTH, X KOMIIJIEKTHOCTH;

- 0 MOPsIJIKE OKa3aHUsl MYHULMIIAIBHON YCIYTH, B TOM YHCIIE O JOKYMEHTaX, He TpeOyeMbIX OT
3asBUTEIIS IPU NPEAOCTABICHUY MyHUIIUNIAIBHON YCIIYTH;

- O TpaBWIbHOCTH OQOPMIIEHHUS JIOKYMEHTOB, HEOOXOIUMBIX [UIs TMPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH;

- 00 UCTOYHHUKAX MOJIyUYEHHUsI JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHNUS MyHUITUTATBLHOM
yCIYTH;

- 0 TMopsjake, cpokax oO(OpPMIIEHHS JOKYMEHTOB, HEOOXOIMMBIX JJsi MPEJOCTaBIICHUS
MYHUIIUTIATBHON YCIIYTH, BO3MOKHOCTH UX TOJTYUYEHUS;

- 00 HcyeplbIBaIOIIEeM MEpeyHe OCHOBAHUU ISl OTKa3a B IMPEIOCTABICHUU MYHHUIMIATIbHOM
YCIIyTH.

19.2. TloMenieHHsl, B KOTOPBIX MPEIOCTABIISICTCS MYHUIIUTIATBHAS YCITyTa:

- MPEeINOYTHTEIbHO DPA3MELIAIOTCS HA HIDKHUX OSTaXax 37aHUN, WIM B OTIEIBHO CTOSIIUX
3/1aHUSAX, U JOJDKHBI OBITh 00OpYIOBaHbI OTIENbHBIM BXOJOM. PacronioskeHre BbIlIe TEPBOrO ATaka
JOMYCKAeTCsl MpU HAIWYMM B 3JaHUU CHENMATbHO OOOpPYJOBAaHHOTO JU(Ta WIM MOAbEMHHUKA IS
MHBAJINI0B U MHBIX MAJIOMOOUIIBHBIX TPy HaceleHus. Bxoapl B moMenieHust 000pyayroTcs MaHIyCaMu,
paclIMpeHHBIMU MPOXOJAMH, MO3BOJIIONIMMUA O0ECTIEYUTh OECHpPENATCTBEHHBIH JOCTYI WHBAIHUIOB,
BKJIIOYAsi UHBAJIWJIOB, UCIIOJIb3YIOIINX KPEC/a-KOJISCKY;
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- JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUECHUYECKHUM, MPOTHBOIMOXAPHBIM TPEOOBAHHSIM U
TpeOOBaHUSM TEXHUKH O€30MAaCHOCTH, a TaK)Ke 00eCreynBaTh CBOOOIHBIN JTOCTYN K HUM HHBAIHIOB U
MaJIOMOOMJIBHBIX TPYIIN HACETICHHUS;

- 000pynyIOTCS CBETOBBIM MH(POPMAIIMOHHBIM Ta0J10;

- KOMIUJIEKTYETCS HEOOXOIUMBIM 000pYyIOBaHUEM B LEJSAX CO3JaHUs KOM(OPTHBIX yCIOBUH IS
MoJy4daresiell MyHuIUNAIbHON yCIIYTH;

- JIOJDKHBI OBITH 0OOpPYIOBaHBI YCTPOWCTBAMH JJISi O3BYUMBAHHS BU3YaJbHOW, TEKCTOBOM
uH(popMallUK, a TakXKe HAJMUCAMHU, 3HAKAaMU M HMHOM TEKCTOBOM M rpaduyeckoil mHboOpMalueH,
BBINIOJIHEHHBIMHU PebepHO-TOUCHHBIM 1mIpudTOM bpaiins u Ha KOHTpacTHOM (hOHE, B COOTBETCTBHUH C
NEHCTBYIOIMMHU CTaHAAPTAMH BBIMOJIHEHHUS] M pPa3MEIIEHUs TaKMX 3HAKOB, a TAaKXKE BU3YyaJbHBIMU
MH/IMKATOpaMH, MPpeoOpa3ylouMU 3BYKOBBIE CHTHAJIBI B CBETOBBIC, PEUEBBIC CHUTHAJIBI B TEKCTOBYIO
Oeryinyio cTpoky. ObecrneunBaeTcs AOMYCK CypAONEpeBOUNKA U TU(IOCYpIOTIEpEeBOAUNKA.

19.3. TpeboBaHuUsl K 3a11y OKUAAHUS.

Mecta oxxu1aHus JOKHBI ObITh 000PYIOBAaHbI CTYJIBSIMHU, KPECETbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonmgecTBo MecT O)KHIaHHSI ONpEAesieTcs NCXO0A U3 (paKTUIeCKOi Harpy3Ku U BO3MOKHOCTEH
JUISL UX pa3MeIeHUsI.

19.4. TpeOoBaHusi K MecTaM JUIsl 3allOJIHEHUS 3aIPOCOB O MPEAOCTaBICHUM MYHULIMIATbHON
YCIyTH.

Mecrta st 3amoiHEHUs JOKYMEHTOB JIOJDKHBI OBITh 00OpPYZOBaHbI CTYJbSMHU, CTOJIAMHU
(croiikamu) u oOecrieyeHbl OOpa3llaMM 3aMOJHEHUS JOKYMEHTOB, OllaHKaMH 3asBICHUN U
KaHIEJISIPCKUMH TPUHAIIC)KHOCTIMHU.

19.5. TpeboBanuss Kk MHPOPMALMOHHBIM CTEHIaM C OOpa3laMH WX 3alOJIHEHUS M MepeyHeM
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUSI MYHUIIUITAILHON YCIIyTH.

Mecra g  uHGOpPMUPOBAaHUSA, TNpeJHA3HAUYCHHBIE [UIsI O3HAKOMIJIGHHS 3asBHUTENCH ¢
MH(OPMAIIMOHHBIMH MaTepHallaMi, 000pyIyIOTCS HH(POPMAIIMOHHBIMH CTEHIAMH.

Ha un@opMaImoHHbIX cTeHAaX WM MHPOPMAIMOHHBIX TEPMUHATIAX Pa3MeEIlaeTcsl BU3yallbHas,
TEKCTOBask U MyJbTUMeNUiiHas WHGOpMALUA O TMOpPSAKE MPEAOCTaBICHHS MYHHUIUTAIBHON YCIYTH.
WudopmanoHHbIE CTEHABI YCTAHABIMBAIOTCS B yIOOHOM JUISI TpaXKAaH MECT€ | JIOJKHBI
COOTBETCTBOBATh ONTHMAIbHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOM uHOpMauu
rpakJaHaAMH.

19.6. TpebGoBaHuss K O0O0ECHEUEHUIO JIOCTYIHOCTH JJsi WHBAJIMJIOB B COOTBETCTBHM C
3aKoHOJaTenbCcTBOM Poccuiickoi denepanyii 0 CONMAIBHOM 3alUTe HHBAIUIOB:

- yCIOBHSI AJisi OECIIPENATCTBEHHOTO JOCTYMa K 00bEeKTaM, MECTaM OT/IbIXa U K MPEIO0CTABISIEMbIM
B HUX yCIIyTraM;

- BO3MOKHOCTh CaMOCTOSITENIFHOTO MEPEBMKEHUS 10 TEPPUTOPHH, HA KOTOPOM pacroyiokeH
00BEKT, BXO/Ia B TaKhe OOBEKTHI M BBIXOJIa M3 HUX, OCAJKH B TPAHCIIOPTHOE CPEJCTBO M BBICATKH U3
HEro, B TOM YHCJI€ C UCIIOJIb30BAHUEM KPECa-KOJSCKH;

- CONpPOBOXKACHWE WHBAJIHIOB, HMEIOIINX CTOHKHE pacCTpoiicTBa (YHKIMU 3peHHs |
CaMOCTOSITENTLHOT'O TIEPEABMKEHHSI, M OKa3aHUE UM TIOMOIIH Ha OOBEKTE;

- COZCWCTBUE MHBAIUIY NIPY BXOJIE B 3/IaHKE M BBIXOJE U3 HEro, WH()OPMUPOBAHUE WHBAIHIA O
JOCTYIHBIX MapIIPyTax OOIMIECTBEHHOTO TPAHCIIOPTA;

- nyOnupoBaHre HEOOXOIUMON I MHBAINUJIOB 3BYKOBOW M 3pUTENbHON MH(POPMAINH, a TaKXKe
HAJMKCEe, 3HAKOB U MHOM TEKCTOBOH U rpaduueckoil nHGOpMaIuu 3HAKaMH, BHITTOJIHEHHBIMH pelbeHO-
TOYEYHBIM MIPUPTOM bpaidis, Jomyck cypAaonepeBoIIHKa U TUPIOCYPIOTIEPEBOTIHNKA;

- JIOMYCK Ha OOBEKTHI COOAKU-TIPOBOJHMKA TPU HAJIMYUU JIOKYMEHTA, MOATBEP)KIAIOIIETO ee
crielragbHOe 00y4YeHHE U BbIAABAEMOI0 M0 OpPME U B MOPSIIKE, KOTOPbIE ONPEENSIIOTCS deepantbHbIM
OpPraHOM HCIIOJIHUTEIHHON BIIACTH, OCYIIECTBISIOMIUM (YHKIMHU TIO BBIPAOOTKE M pealu3aluu
TOCYJapCTBEHHOHN MOJUTHKH ¥ HOPMAaTHBHO-TIPAaBOBOMY PETYIMPOBAHUIO B chepe COIMaTbHON 3alUThI
HACEJICHUS,

- OKa3aHWe JOJDKHOCTHBIMH JIMIIAMH, MPEJOCTABISIONIMMH YCIYyTY, MOMOIIA HHBAJTUIaM B
Mpeo0JeHIH 0aphepoB, MEIIAIOIINX MOJYYSHUIO MU YCIYT HapaBHE C IPYTUMHU JIUIAMU;
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- BBIJICJICHHE Ha BCEX MAapKOBKaxX OOIIET0 MOJIb30BaHUs, OKOJIO OOBEKTOB M MECT OT/IbIXA, HE MEHEE
10 mporeHTOB MecT (HO HE MEHee OJIHOTO MecTa) AJisi OecrIaTHOW MapKOBKU TPAaHCHOPTHBIX CPEICTB,
yrpasiiieMbIX uHBanuAamu I, 11 rpynn, U TpaHCHOPTHBIX CPENCTB, MEPEBO3AIINX TAKUX UHBAIUIOB U
(unu) nereii-unBanuaoB. Ha rpaxnan u3 yucna uaBanuioB Il rpynmbl pacmpocTpaHsIIOTCS HOPMBI
HACTOSILIEN YacTh B opsake, onpeneisemoM IIpaBurensctBom Poccuiickoit @enepannu. Ha ykazaHHbIX
TPAHCIIOPTHBIX CPEACTBAX JIOJKEH OBITh YCTAHOBJICH OI03HABATENbHBIN 3HAK «HBaIN» 1 MHGOpMaIus
00 3THX TPAaHCIMOPTHBIX CPEACTBAX JOJKHA OBITH BHECCHA B (De/IepalIbHBIN peecTp NHBAIHIOB.

- HaJJexalee pa3MmelleHne oO0OpyIoBaHMsS M HocuTenel uHbopManuu, HEOOXOIUMBIX IJis
obecrniedeHurst OECIPENATCTBEHHOTO JOCTYIa HHBAUIOB K 00BEKTaM U YCIIyTaM ¢ YY€TOM OTpaHHYEHUIN
UX KU3HEAEATEIbHOCTH.

B cnywasx, eciu cymecTBylomme 0ObeKThl HEBO3MOXKHO TOJHOCTBIO MPHUCIIOCOOUTH C Y4E€TOM
MOTpeOHOCTEN WHBAJIMAOB, 1O HMX PEKOHCTPYKLUHUU WM KalUTaIbHOIO PEMOHTA, NPUHUMAIOTCS
COTJIACOBAaHHBIC C OJHUM U3 OOIIECTBEHHBIX OOBECIUHEHHN WHBAIHIOB, OCYIIECTBISIONINX CBOIO
NEeSATEIbHOCTh Ha TEPPUTOPUU MOCETIEHUS, MyHULIUIIAIbHOTO paiiOHa, TOPOACKOI0 OKPYIra, MUHUMAaJIbHbIE
MEpBI Il 00eCTICUeHUs JOCTYIa MHBAIHIOB K MECTY MPEAOCTaBICHIS MYHHUIIUIAIBLHON yCIyru Ju0o,
KOTJIa 3TO BO3MOXHO, OOECHeYMTh MPEAOCTaBICHHE HEOOXOIUMBIX YCIyr MO MECTy >XUTEIhCTBA
VHBAJIUJA WK B IUCTAHIIMOHHOM PEXKUME.

19.7. JlomkHOCTHBIE NUIA, paboTarolue C MHBAIUIAMH, MPOXOAAT HWHCTPYKTUPOBAHUE WIH
oOydeHue 1Mo BOIPOCaM, CBSI3aHHBIM C OOCCIICUEHHUEM JIOCTYIMHOCTH I HUX OOBEKTOB COIHAILHOM,
WHXCHEPHOU U TPAHCIIOPTHON UH(PACTPYKTYP U YCIIYT.

20. IHoka3aTed JOCTYNHOCTH M KA4eCTBA MYHHUIUIIAJIbHOM YCJIYTH

20.1. TToka3aTeysiMu JOCTYITHOCTH MPEIOCTABICHIS MYHUITUTTIAIBHON YCITYTH SIBJISTFOTCSI:

- IpPU TMPEJOCTABICHUM MYHHUIMNAIBHOM YCIYTH KOJIMYECTBO B3aUMOJCHCTBUIN 3asiBUTENS C
JOJDKHOCTHBIMH Jiniiamu OpraHa, OTBETCTBEHHBIMHU 3a IMPEIOCTABICHUE MYHUIIMIAIBHOW YCIyTH, HE
6ozee 3-x pa3, NPOIOIKUTENLHOCTh KaXKI0T0 OOpaIlieHus He IPEBbIIaeT 15 MUHyT;

- BO3MOXXHOCTh IIOJIYyYEHMS] CBEJEHUH O XOAE€ MPENOCTABICHUS MYHULUIAIBHON YCIyTH
nocpezncteoM PIII'Y (B ciydae momaum 3asiBieHus: B IeKTpoHHOM BHae uepe3 PIIIY), snexkrponHOI
MOYTHI, @ TAKXKE IO CIpPaBOYHBIM Tenedonam OpraHa, IpeJOCTABISIONIEIO MYHUIIUTIATBHYIO YCIYTY U
nugHOTro nocemienus Oprana, B ycTaHOBICHHOE rpadukoM paboTel Bpemst. [lomyueHnue cBeeHuii o xoe
MIPEIOCTABIICHUST MYHHUIIUIAIBLHON yciayru myTteM ucrnonb3oBanus PIIIY Bo3moxkHO B r060€ Bpems ¢
MOMEHTA M0/Ia4t JOKYMEHTOB;

- MYHHIIMIAJIBHAS YCIyra MPeIoCTaBIseTCs MOCPEACTBOM MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB B
COOTBETCTBUU C JICHCTBYIOIIUM COTJIAIIIEHUEM O B3aMMOJCHCTBUU, 3aKIIIOUCHHOM Mexay OpraHoMm u
I'bY PK «M®I1y;

- BO3MOXXHOCTh TOJIYYCHHSI MYHHUIIUIIAJIBLHON yCIyTH MOCPEACTBOM 3ampoca O MPeIoCTaBIeHUN
HECKOJIbKMX MYHULIUINAJIBHBIX YCIYT, IOCPEACTBOM KOMILJIEKCHOTO 3aIIpOCa OTCYTCTBYET.

20.2. KauecTBO Tpe0oCTaBICHUS MYHHUITUIIAILHON YCIYyTH XapaKTePU3yeTCsl MPeI0CTaBICHUEM
MYHUIUIIAIBHON YCIYTU B COOTBETCTBHM CO CTaHIAPTOM MPEIOCTaBICHUS MYHULIMIIAIBHON YCIIYTH, a
TaKXe OTCYTCTBUEM:

- 6€30CHOBATENIBHBIX OTKA30B B MpHUEME 3asBJICHUI O MPEJOCTABICHIUN MYyHHUIIUIIATLHONW YCIYTH
OT 3asBUTEJICH U B MIPEAOCTABICHUNA MYHUITUTIAILHON YCIyTH;

- HApYIIEHUI CPOKOB MPEAOCTABICHNUS] MyHULIMTIAIIBHOU YCIIYTH;

- ouepeAe py MpueMe 3asiBIICHUH O MPEI0CTaBICHUN MYHULIMTIATBLHON YCIIYTH OT 3asBUTENEH U
BbIJ]a4€ PE3YJIbTATOB MPEIOCTABICHUS MYHULIUIIATBLHON YCIYTH;

- HEKOMIIETEHTHOCTH CTICIIHAINCTOB;

- kano0 Ha nelictBusa (Oe3neiicTBUE) THOO HEKOPPEKTHOE, HEBHHUMATEIHHOE OTHOIIECHUE K
3asBUTEIISIM CIIEIIUATIMCTOB, OCYIIECTBIIIONIUX MPEIOCTABICHIUE MYHHUITUTIAIBHON YCITYTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YUUTHIBAIOIIHE 0COOCHHOCTH MPeI0CTABJICHMS
MYHUIIUNIAJTbHOM YCJIYTH M0 IKCTEPPUTOPHAIBHOMY NPUHUMILY (B CJIy4ae, eCJii MyHUIIUNIAJIbHAs
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yCJIyra npeaocTaBJisieTcsl Mo IKCTEPPUTOPHAILHOMY NPUHIMILY) U 0COOEHHOCTH MPeI0CTABICHUSA
MYHHUIMIIAJIbHON YCJIYITM B 3JIEKTPOHHOU (popMme

21.1. MyHununanpHas ycliyra o SKCTeppUTOPHATLHOMY MPUHITUITY HE TPEOCTABIISETCS

21.2. OcoOeHHOCTH PEIOCTABICHUS MYHHUITUIIATILHON YCIYTH B 3JICKTPOHHOM BHJIE.

[IpenocraBneHre MYHUIMIIAILHONH yCIyrH B dJEKTpoHHOW (opme, mocpenctsom PIITY,
OCYUIECTBJISIETCS MOCJE €€ MEPEBOJa B AJIEKTPOHHBIA BUJ B MOPSAJIKE, YCTAHOBIECHHOM JEHCTBYIOLIUM
3aKOHOAATEIbCTBOM.

OO6parienue 3a MoJIy4eHUEM MYHUIIUTAIBHOM YCIYTH MOKET OCYIIECTBIIATHCA C UCIIOIb30BaHUEM
AJIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX JIEKTPOHHOM MOAMMUCHI0O B COOTBETCTBUM C TPEOOBAHUSIMU
®denepanpHoro 3akoHa «0O0 anekTpoHHOW momanmucu» oT 06.04.2011 Ne 63-®3 u TpeGoBaHUIMH
®enepanpHoro 3akoHa Ne210-D3.

3anpoc ¥ UHBIE JOKYMEHTBI, HEOOXOAMMBIE Ui MPEAOCTaBICHHUS MYHULUIAIbHON YCIYyTH,
MO/IMMCAHHBIC MPOCTOM AIIEKTPOHHOH MOJITUCKHIO U IMOJAAHHBIE 3asBUTEIIEM C COOJIIOICHUEM TpeOOBaHUI
gact 2 cratbu 21.1um wactu 1 crateu 5 dDenpepanbHoro 3akoHa «OO0 SJIEKTPOHHOW MOAMHCH» H
TpeboBanusimu DenepanpHoro 3akoHa Ne210-D3, mpuzHAIOTCS PAaBHO3HAYHBIMU 3aIPOCy U HHBIM
JOKYMEHTaM, IMOJAMHUCAHHBIM COOCTBEHHOPYYHOM TOJINUCHI0 M MPEACTAaBICHHBIM Ha OyMa)KHOM
HOCHTEJIE, 32 UCKIIOYCHHEM CIIy4acB, eciu (elepalbHbIMA 3aKOHAMHU WM WHBIMH HOPMATHBHBIMHU
MPABOBBIMU aKTaMM YCTAHOBJIEH 3alpeT Ha oOpalleHue 3a MOJyYeHHEM MYHHIMMNAIbHOM yCIyrd B
AIEKTPOHHOHU (hopme.

B cootrBerctBuu ¢ mynkrom 2(1) IlpaBun ompeneneHuss BHUIOB JIIEKTPOHHOW MOJIKUCH,
WCIIOJIb30BAaHUE KOTOPBIX JOIMYCKAaeTCI MpH OOpallleHWHd 3a TMOJy4YeHHEeM TOCYAapCTBEHHBIX W
MYHULUIAJIBHBIX YCIYT, YTBEPKIECHHbIX ocTtaHoBiIeHUEM [IpaButensbcTBa Poccuiickoit denepanuu ot
25 urons 2012 1. Ne 634 «O Buaax 31€KTPOHHOW MOJAIUCH, UCHOJIb30BAaHUE KOTOPBIX JOMYCKAETCS MPU
oOpallleHuH 3a TOTy4YEeHUEM TOCYIapCTBEHHBIX U MyHHUIIMITATIBHBIX YCIIYT 3asiBUTEINb - (PU3UUECKOE JIHII0
BIIPABE HCIMOJB30BaTh MPOCTYI0 OJJICKTPOHHYIO TMOJNUCH B Clly4ae, €cClId HUJICHTU(DHUKAUUS U
ayTeHTU(UKALNS 3aIBUTENS - PUINYECKOTO JIMIIA OCYIIECTBISIOTCS C UCIIOIB30BaHUEM €IUHOM CUCTEMBbI
UICHTUQUKAIIUN ¥ ayTeHTHU(HUKAIMU, TPU YCIOBUH, YTO MPHU BbIJaye KIFOYA MPOCTOM 3IEKTPOHHOM
MOAMKUCH JINYHOCTH (PU3HUECKOTO JIUIIA YCTAaHOBJICHA MPU JTUYHOM TIPUEME.

21.3. 3agBneHue U JOKYMEHTHI, yKka3aHHble B TyHkTax 9.1., 9.2 HacTosIero A IMUHUCTPATUBHOTO
pernamMeHTa, TpeAcCTaBIeHHbIE B (opMe 3IeKTpOoHHOTO JokyMeHTa uepe3 PIITY moamuceiBaroTCs
3asiBUTENIEM JHOO MpEICTAaBUTENIEeM 3asBUTENSI C HCHOJIb30BAaHHEM MPOCTON SIEKTPOHHOW MOIMUCH
(aBTOMATHM4ECKH) WJIA YCUJIEHHOW  KBaTU(DUIIMPOBAHHON  OSJICKTPOHHOW TOJMUCH  3asSBHUTEIA
(npencraBUTENs 3asBUTENS).

[Ipu npeacTaBieHUN 3asBICHUS MPEACTABUTEIEM 3asBUTENS B (DOPME IEKTPOHHOTO IOKYMEHTA
K TakoMy 3asBIEHUIO TpHUIaraeTcs Hajuiexkamum oOpa3zoM odopmieHHas JOBEpEHHOCTh B ¢opme
ANIEKTPOHHOTO JTOKYMEHTA, TOJIMMCAHHOTO JIMIIOM, BBIJABIIMM (TOAMKUCABIINM) JOBEPEHHOCTh, C
WCIONF30BAaHUEM YCUJICHHOW KBalIU(DUIIMPOBAHHON HIEKTPOHHON moAmucu (B clydae, e€ciu
MIPECTaBUTENH 3aBUTEIIS IEHCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BbINOJHEHUS A/IMUHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHUS K NOPAAKY MX BbINOJHEHNS, 0COOEHHOCTH BBHINOJTHEHHS AIMHUHUCTPATUBHBIX
npoueayp B 3JIEKTPOHHOH (popMe U B MHOTO(pYHKIIMOHAIBHOM LEHTpe

22. UcyepnbIBalOMi NepedYeHb aIMHUHUCTPATHUBHBIX NIPOLEAYP NPH NPEI0CTABICHUHA
MYHHUIUNIAJTBHON YCIYIH
22.1. TlpenmocraBieHWE MYHUIMMNAIBHOW  yCIYTH  BKJIIOYAaeT B ceOs  CIeayrolue
aIMUHUCTPATUBHBIE IIPOLELYPHI:
1) npuem u perucTpanus 3asBieHUs U TOKYMEHTOB, 0053aTeIbHBIX K MPEJOCTaBICHHIO;
2) paccMOTpPEHNE NIPEICTaBIECHHBIX JOKYMEHTOB;
3) npuUHATHE PEeLIEHUS O IPEIO0CTaBICHUN MYHUIIMIIAIBHOMN YCIIYTH;
4) BblAAYa WIIM HAIIPABJICHUE 3asBUTEIIO PE3YyibTaTa IPEIOCTABICHUS MyHUIIUIIAJIbHONW YCIyTH.
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23. IlpueM u perucrpanus 3asBJICHHSA U JOKYMEHTOB, 00513aTe/JIbHBIX K IIPEA0CTABJICHUIO

23.1. OcHoBaHueM Ui Havaja aAMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS MOCTYINICHUE B CEKTOP
[I0 BOIIPOCAaM MYHMIMIIAJBHOTO MMYIIECTBA, 3€MJICYCTPOMCTBA M TEPPUTOPHAIBHOIO IJIaHUPOBAHUS
aaAMUHUCTpaIuu BepxopedeHckoro cenbckoro rnoceiaeHus: baxuucapaiickoro pariona Pecriyonuku Kpsim
(majee — CEKTOp), COOTBETCTBYIOIIETO 3asBJICHHUA. 3ampoc (3asBIICHHE) MPEICTABISCTCS 3asBHTEICM
(npencraButesneM 3asBurens) B Oprat, ocpeICTBOM IIOYTOBOM CBSA3M WM B 3JIEKTPOHHOHN (opMme uepes
PII'Y, nu6o npu TUYHOM OOPALIEHUH B MHOTO(YHKIIMOHATBHBIN LEHTP.

Crienanuct, OTBETCTBEHHBIM 3a NPUEM U PEruCTPALUIO0 JOKYMEHTOB, MPOU3BOJUT IPUEM
3asBJICHHS, COTJIACHO YCTAHOBIIEHHON (pOpMe, U IPUIIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT 3asBUTEIIS
WIA €ro YIOJHOMOYEHHOro IpeacTaBuTens. B ciydae mnpencraBieHus 3asBieHHs HPU JIMYHOM
OOpalIeHnn 3asiBUTENs] WIM TPEACTABUTENS 3asBUTENS HPEABABISCTCA JTOKYMEHT, YIOCTOBEPSIOLIHIA
COOTBETCTBEHHO JIMYHOCTb 3asBUTEJIS WM IPEACTABUTENS 3asBUTENS.

Jlumo, wMeromiee MpaBO JeHCTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHH HOPUAWYECKOro JIHIIA,
HPEIbBISAET JTOKYMEHT, YIOCTOBEPAIOLIUI €ro JMYHOCTh, U COOOIAET PEKBU3UTHI CBUIETEIbCTBA O
roCyIapCTBEHHON perucTpanuy puIndecKoro Juia (JucTa 3anucu EnnHoro rocyjapcTBEHHOTo peectpa
IOPUIMYECKUX JIMI), a MpeICTaBUTENb IOPUIMYECKOr0 JIMLIA HPEAbABISET TakKe JOKYMEHT,
MOATBEPKIAOIIMM €ro MOJIHOMOYUS JAEUCTBOBaTb OT MMEHHU 3TOTO HOPUIUYECKOTO JIMIA, WU KOIHUIO
3TOr0 JOKYMEHTa, 3aBEPEHHYIO Ieyarblo (MpH HAJIWYMM Me4YaTH) U MOJNHMCHIO PYKOBOAMUTENS 3TOrO
IOPUANYECKOTO JIUIIA.

[Ipu mnpexacraBieHUM 3asgBUTENEM JIOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTb 3asgBUTEI,
IIPOBEPSIOTCS [TOJIHOMOYHMS 3asBUTEJIS], OCYIIECTBIISIETCS IPOBEPKA COOTBETCTBUS CBEJICHUH, YKa3aHHBIX
B 3a51BJICHUH, [TPEJICTABJICHHBIM JOKYMEHTaM, [T0OJIHOTA U NPaBUILHOCTh O()OPMIICHUS 3asiBICHHSL.

B xone npuema 3asBieHUs U NPUIAraeMblX K HEMY JOKYMEHTOB CIIELUAIUCT OCYIIECTBISAET UX
IIPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHHS 3asIBIICHHS,

- KOMIUIEKTHOCTb MPHUJIOKEHHBIX K 3asBJICHHIO JIOKYMEHTOB, yKa3aHHbIX B IyHKTe O9.1.
HACTOALET0 AJIMMUHHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBHE B 3asBICHMM U TMPWIAraéMblX K 3asBJICHUI0 JIOKYMEHTaX HEOTOBOPEHHBIX
WCIIPABIIEHUH, CEPbE3HBIX MOBPEXKIECHUN, HE MO3BOJISIIOIIMX OJHO3HAYHO UCTOJIKOBATh UX COJEPIKaHUE,
MOIYUCTOK JIMOO MPUITHCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asIBJICHUH U IIPWJIAraeMbIX K 3asBJICHUIO JOKYMEHTaX 3allMCel, BBITIOJIHEHHBIX
KapaHJallIOM.

[Tocie mpoBepKH TOKYMEHTOB CIEIMATUCT Ha OOOPOTHON CTOPOHE 3asBJIECHUS CTABUT OTMETKY O
COOTBETCTBUM JJOKYMEHTOB IMPEAbSABISAEMBbIM TPeOOBaHUIM, MOCIE YETO 3asBICHHUE PErUCTPUPYETCS B
KypHaJIe yueTa BXOASIINX JTOKYMEHTOB, HA HEM CTaBUTCSI HOMEP U JJaTa PETUCTPALUH.

3asButento BelgaeTcs pacnucka (IIpunoxenne Ne4 k AIMUHHUCTPAaTUBHOMY pETJIAMEHTY) B
MIOJIyYEHUN OT 3asBUTENSA JOKYMEHTOB C YKa3aHMEM HX IEpedyHs M JaTel nosnydeHus OpraHowm,
MIPEIOCTABIIAIOIINM YCIYTy, MOPSAIKOBOTO HOMEpaA, TAaKOro ke, 4To U B XypHaie, PUO, nomxHOCTH U
MOJIMCHIO COTPYAHMKA, a TaKKe C yKa3aHHEM MepedHs CBEJIECHHH M JIOKyMEHTOB, KOTOpble OyayT
MOJIy4YEHBbl TOCPEJCTBOM MEKBEJOMCTBEHHOTO HMH(GOPMAIMOHHOTO B3auMozeicteus. B cimyuae
NpEJCTaBICHNUs JOKYMEHTOB 4epe3 MHOTO(QYHKIMOHAJbHBIM HEHTP paclucKa BBIJACTCS YKa3aHHBIM
MHOT0(YHKIIMOHAJIbHBIM LIEHTPOM.

23.2. Ilpu ycraHoBieHUH (HAKTOB OTCYTCTBHUSI HEOOXOIUMBIX JTOKYMEHTOB, HECOOTBETCTBHUS
MIPEIOCTABIIEHHBIX JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AJIMHUHUCTPATHBHOTO
peraamMeHTa CeHUaIuCT YBEIOMIIET 3asIBUTENS JIMYHO O HAIMYUU MIPETSITCTBUM JUISl BBIIAYN apXUBHBIX
CIPaBOK, apXMBHBIX BBIIUCOK M apXMBHBIX KOMUU, OOBSICHSET 3asBUTENIO COACPKAHHE BBIIBICHHBIX
HEJ0CTaTKOB B IPEJCTABJIECHHBIX JOKYMEHTAaX U NPEUIaracT MPUHATh MEPHI I10 UX YCTPAHEHMUIO.

23.3. B cnyuae, ecnu 3asBICHHE M TOKYMEHTHI, yKa3aHHbIe B MyHKTax 9.1. — 9.2.. HacTosmiero
AJIMUHUCTPAaTUBHOIO pEIVIaMEHTa, NpeAcTaBieHbl B OpraH MOCPEACTBOM IIOYTOBOTO OTIIPABIICHUS,
pacnucka B IMOJyYEHUU TaKHUX 3asBJICHUS U JTOKYMEHTOB Harpanisiercs OpraHoM Mo yKa3aHHOMY B
3asIBJICHUU TIOYTOBOMY aJIpECy B J€Hb NOJy4eHNUss OpraHoM JOKYMEHTOB.
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23.4. TlomyuyeHue 3asBICHUS M JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2, Hacrosmiero
AJZIMUHUCTPAaTUBHOTO  pPEIIAMEHTa, MPEACTaBIAeMbIX B  (GOpME DIEKTPOHHBIX  JIOKYMEHTOB,
MOATBEP)KIACTCS ITyTEM HarpaBlIeHHs 3asBUTEIO (IIPEJCTABUTEIIO 3asBUTEIIS1) COOOLICHUS O TTOITy4eHUH
3a8BJICHUS W JOKYMEHTOB C YKa3aHMEM BXOZSILErO PETMCTPALIMOHHOIO HOMEpa 3asBICHMS, IaTbl
MOJIy4YEHUs 3asBICHUS U JOKYMEHTOB, a TAaK)Ke IepeueHb HAUMEHOBAaHUH (ailyioB, MPEICTABICHHBIX B
(bopMe FEKTPOHHBIX JJOKYMEHTOB, C YKa3aHHEM HX 00beMa.

Coo01enne o MOMy4YeHHUU 3asBICHHUS M JTIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. Hacrosiero
AJMUHHUCTPAaTUBHOIO PENIAMEHTA, HANpaBJIsAETCs IO YKAa3aHHOMY B 3asBICHHMM aIpecy IEKTPOHHOU
IIOYTHI UJIU B JINYHBIN KaOMHET 3asaBUTENS (IpeacTaBuTens 3asButens) Ha PIII'Y B ciiydae npencraBieHus
3asiBJICHUS U JOKyMeHTOB uepe3 PIITY.

23.5. 3asBieHME U JOKYMEHTBI, IPEICTABICHHbIE 3asiBUTEIEM (IIPEICTABUTEIIEM 3asIBUTEIIS) UEPE3
MHOTO(YHKIMOHAJIbHBIN LIEHTP MEepeaaoTcss MHOTO(PYHKIIMOHAILHBIM LIEHTpoM B OpraH Ha OyMa)KHOM
HOCHUTEJNIE, a IOCJIe O0EeCHeUeHUs] TEXHUYECKOW BO3MOXKHOCTH, - U B DJIEKTPOHHOM BHUJE, B CpOK,
YCTAHOBJICHHBIN comalieHueM, 3akiitoueHHbIM Mexy Opranom u I'BY PK «M®I]».

23.6. KputepueM NpUHATHS pEIICHUS SBISETCS HAJIUYME 3asBJICHUS U IIOJHOTO KOMIUIEKTa
JOKYMEHTOB, 00513aTeIbHBIX JJIS IPEI0CTaBICHNUS MYHUIIUIAIBHON YCIIyTH.

23.7. Pe3ynpTaTOM WCIOJHEHUS aJMHUHUCTPATUBHOM IPOLENYPHl SBISIETCS perucTpanus
MOCTYIUBUIETO 3asBJIEHUS U IOJHOIO KOMIUIEKTa JOKYMEHTOB, 00s3aTelbHbIX JUIS MPEIOCTAaBICHUS
MYHHULIMIIAJBHON YCIYTH.

23.8. CnocoboM ¢uKcanuu pe3ysibTaTa aAMUHUCTPATUBHOMN MPOLEAYPHI ABISETCS PEerucTpalus
3asIBJICHUS U JOKYMEHTOB B )KypHaJIe yuyeTa BXOISAIINUX TOKYMEHTOB.

23.9. Tlpouenypsl, yctaHaBiauBaeMmble myHKTaMu 23.1. — 23.2. ocymiecTBisitoTca B TeueHue 15
MUHYT.

Peructpanus 3asBnenus, noctynuBimero B OpraH OT MHOro(yHKIIMOHQJIBHOTO ILIEHTpPa
OCYIIECTBISICTCA B TeueHHe | pabouero IHS WM HA CIEAYIOMIMNA JeHb C MOMEHTA €ro MOCTYIUICHUS B
Cekrop.

24, PaCCMOTpeHI/Ie NpeacTaBJdCHHbLIX JOKYMCHTOB

24.1. OcHoBaHWMeM Ui Hayaja aJMHHHCTPATUBHOW TMPOIEAYPHl IO PACCMOTPEHUIO
IIPEACTABJICHHBIX JTOKYMEHTOB SIBJISIETCS MOJIYYEHHE JOJKHOCTHBIM JUIIOM CeKTOpa, OTBETCTBEHHBIM
3a IpUEM JOKYMEHTOB, 3asBJICHUS ¢ KOMIUIEKTOM IIPWJIATaeMbIX JOKYMEHTOB.

3asgBICHUE PETUCTPUPYETCSd B aJIMHUHHUCTpALUU BepXopeueHCKOro CelbCKOro IOCEJICHHUS
baxuucapaiickoro paiiona Pecriyonuku KpsiM u nepegaercs B CekTop WM YIOJHOMOYEHHOMY JIUILY
Cekropa.

CexTop unu ynoiaHoMmo4yeHHoe Juio CekTopa B COOTBETCTBUHM CO CBOEH KOMIETEHIUEH
nepefacT 3asBiICHUE JUIS MCIOJIHEHUS JIOJHKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a PAacCMOTpPEHHUE
ITOCTYIMBILETO 3asIBJICHHUS.

JIOJZKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a PACCMOTPEHHUE ITOCTYIUBIIETO 3asiBJICHUS

- IPOBEPSET KOMIUIEKTHOCTh MOJYYEHHBIX IOKYMEHTOB U CBEJEHUHN, B HUX COJAEpPKAIINXCS;

3arpoc, He OTHOCSIIUICS K cocTaBy XpaHsmuxcs B Oprane ToKyMeHTOB (HENpOoHILHBIN 3a1poc),
B T€UEHUE 7 KAJICHIapHBIX JHEH CO JHS PETUCTPALU 3aIpoca HAPABIISIETCS B OPraHU3aIMIo, TJI€ MOTYT
XPaHUTHCS HEOOXOIUMBIE IOKYMEHTHI C YBEIOMJIEHHEM 00 3TOM I10JIb30BaTelIsl.

B cnydae oTrcyTrcTBHMA OCHOBAaHHMM JUIsi OTKa3a B INpPHUEME JTOKYMEHTOB, NPEIyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hacrosiero AJIMUHHUCTPATHUBHOIO periameHTa, cneuuanuct Cekrtopa,
OTBETCTBEHHBI 3a PACCMOTPEHHUE MPEICTABICHHBIX JOKYMEHTOB KOMIUIEKTYET IPEIOCTABIIE HHbIE
JOKYMEHTBI B YUETHOE JIEJI0 3asIBUTEINS.

24.2. KputepueM NpUHATHS PEIIEHUs SBISETCS OTCYTCTBHE OCHOBAHMM U1 OTKasza B MpHEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHHUS aJMUHHCTPATUBHOM NpOLEAYpbl sBISETCS (OpMUPOBaHUE
YUETHOTO Jiej1a 3asBUTEISL.
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24.4. CnocoboMm (ukcauu pe3yiabTara aJIMUHUCTPATUBHOM  MpPOLEXyphl  SBISETCA
3aperUCTPUPOBAHHOE 3asIBICHUE.
MaxkcruMaIbHBIH CPOK BBIITOJHEHUS aIMUHIUCTPATHBHON MPOLIETyPBI COCTABISIET 3 pabo4mX THS.

25. IlpuHsiTHE pelIeHusl 0 MPeJI0CTABJICHNH MYHHIMIIAIbHON yCJIyTH

25.1. OcHoBaHueM Il Hayajga aIMUHUCTPATUBHOM MPOLEIYpPbl SBJISIETCSA HAJIWYUE IOJTHOTO
Makera JOKYMEHTOB, HEOOXOIUMOTO ISl IPEAOCTABICHHUS MYHHUITUTAILHOW YCIIYTH.

Coemmanuct OTaesna Ha OCHOBAaHUHU CBEICHUN:

- MPUHUMAET PEUICHUE O MPEJOCTABICHUN MYHULIUITAIbHON YCIIYTH;

- IOATOTABIIMBAET B ABYX IK3EMILISIpaxX pe3yibTaT MPEeJIOCTaBICHUS MyHUIIUITAILHOW YCIYTH.

CrpaHulbl JTOKYMEHTa, MOJATOTOBJIEHHOIO B XOJ€ MPEIOCTaBICHUS MYHHUIIMNAILHOM YCIIYTH,
KOJMYECTBO KOTOPBIX 00Jiee OAHOM, JOIKHBI ObITh IPOHYMEPOBAHHBI.

25.2. ApxuBHbIe cripaBku odopmisitoTcs Ha Onanke Oprana (apxuBa Oprana, opraHU3alyu) C
o0o3HaueHneM Ha3zBaHus Buja gokymeHTa: «KAPXUBHAS CIIPABKAY.

ApxuBHas ClpaBKa MOANMKUCHIBACTCS pyKoBoauTeraeM Oprana wid MHBIM YIOJIHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM U 3aBepsieTcs MeYaThlo OpraHu3aliim.

ApXHuBHas CIIpaBKa, 00beM KOTOPOH MPEBHIIIAST OJIUH JIUCT, T0JDKHA OBITh MPOHYMEPOBAHA.

B TekcTe apXxuBHOM cripaBKH B XPOHOJIOTMUYECKOH MOCIIE0BATEIbHOCTH H3J1araloTcsi COOBITHUS C
yYKa3aHUEM BHJIOB MCIIOJIb30BAHHBIX IOKYMEHTOB, MX JJaT 1 HOMEPOB. B apXuBHOI1 cipaBKke J0MmycKaeTcst
LUTUPOBAHUE TOKYMEHTOB.

HecoBnasenne OTHEIBHBIX CBEICHUI/TAHHBIX JIOKYMEHTOB CO CBEACHHSMH, H3JI0KCHHBIMU B
3ampoce, He SBJSETCS MPEMsITCTBUEM /ISl BKIIOYCHHS X B apXUBHYIO CIIPABKY, €CIIM COBIIAJICHHE BCEX
OCTAJIbHBIX CBEJACHUI HE BBI3BIBAET COMHEHUM B TOXJICCTBEHHOCTH JIMIa WM (PAKTOB, O KOTOPBIX
TOBOPUTCA B JOKYMEHTAaX.

B apxuBHO# cnpaBke JaHHBIE BOCIPOM3BOIATCA TaK, KaK OHU M3JI0KEHBI B JOKYMEHTax, a
PacXOKJEHUs, HECOBIAJECHUS U HETOYHbIE Ha3BaHUs, OTCYTCTBUE MMEHHU, OTYECTBA, WHUIIMAJIOB WJIHU
HaJU4he TOJIbKO OJHOTO W3 HHUX JOJDKHBI OBITh OTOBOPEHBI B TEKCTE CIPaBKUM B CkoOkax: «Tak B
NoKyMeHTe», «Tak B TEKCTE OpUTHHAIIAY.

CeeneHusi, MMeEIOLIMECS B apXuBe MO 3ampocy o pabore u (win) ydyebe B HECKOJIBKHX
OpraHu3alMsiIX, KaCaroUIUeCs: OJTHOIO JIUIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TexcTy apXuBHOM CHpaBKU B KaueCTBE NMPUMEUYAHUN MOTYT OBITH OTOBOPEHBI HEPa300PUHUBO
HaIlMCaHHbIE, CIIPABIEHHBIE ABTOPOM, HE MOJIAIOIINECS MPOUYTEHUIO BCIIECTBUE MOBPEKICHUS TEKCTA
opuruHana: «Tak B TeKcTe opurnHaiay, «B Tekcre Hepa3oopUHBOY.

B Tekcre apxuBHOM CIpaBKM HE JOMYCKAIOTCA W3MEHEHHUs, HCIPABICHHS, CYMMHPOBAHHE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI HCIOJHUTENS 10 COACPKAHUIO JOKYMEHTOB, Ha
OCHOBAaHMM KOTOPBIX COCTaBJIEHA apXMBHas crpaBka. [[oqUiCTKH ¥ MOMapKu B apXMBHBIX CIIPAaBKax HE
JTOTTYCKaIOTCA.

B apxuBHOIi cripaBke JOMKHBI OBITH MPUBEACHBI apXUBHBIE MHUGPHI 1 HOMEPA JIUCTOB EIMHHUII
XpaHEHHS JOKYMEHTOB, UCIIOIH30BABIINUXCS JUIsl €€ COCTABIICHUS.

[To 3ampocy monbp30BaTeneil apXUBHBIC CIIPABKU MOTYT BBIIABaThCS B JIEKTPOHHOH (opMe Ha
AJIEKTPOHHOM HOCHUTEJIE JHOO TMepechutaTbesi Mo WHOOPMAIMOHHO-TEIEKOMMYHUKAITHOHHBIM CETSIM.
DNEeKTPOHHBIE APXUBHBIE CIPABKU 3aBEPSIIOTCS JIEKTPOHHOM MOJMUCHI0 PYKOBOJIUTENSI OpraHU3alUU
WJIM MHOTO YITOJIHOMOYEHHOTO UM JI0JXKHOCTHOTO JIUIIA.

25.3. ApxuBHble BBIMHCKU OGOPMIISIOTCS Ha OJaHKE OpraHu3aluy (apXuBa OpraHM3AIMM) C
obo3HaueHneM Ha3BaHus Buja JokymeHnrta: «KAPXVBHAS BBIITMCKA».

B apxuBHO# BBIIUCKE Ha3BaHHUE JJOKYMEHTA, €r0 HOMEP U JaTa BOCTIPOU3BOASTCS TOTHOCTHIO.

Brinucka npon3BoauTCs TOABKO U3 JOKYMEHTA, B KOTOPOM COAEPKUTCA HECKOIBKO OTIENbHBIX,
HE CBS3aHHBIX MEXAY CO0OM BOMPOCOB. BpIMncka m0MKHA BOCHPOM3BOIUTH TOJHBIA TEKCT YacTH
JIOKYyMEHTA, OTHOCSIIIEICS K 3a1pocy.

20



W3BneueHneM M3 TEKCTa JOKYMEHTa JIOJDKHBI ObITh MCYEpPIaHbl BCE MMEIOIIMECS IAaHHBIE IO
3anpocy. Hauano u koHel KaxJj0ro n3Bje4eHus, a TAK)Ke IPOITYCKH OTJENIbHBIX CJIOB B TEKCTE JOKYMEHTA
0003Ha4aI0TCd MHOTOTOUHEM.

B apxuBHOH BBINUCKE NOJDKHBI OBITH CHENIaHbl COOTBETCTBYIOLIME MPUMEUYAHUS M OTOBOPEHBI
YacTH TEKCTa OpUTHMHAJIA, HEpa30OpUYMBO HANMCAHHBIC, HCIPABICHHBIE aBTOPOM, HE MOJIAIOLIHECS
IIPOYTEHHUIO BCIIEACTBUE MOBPEXJICHUS TEKCTa M APYrMM npuuuHaMm. OTAeIbHbIE CJIOBA U BBIPAXKEHUS
JOKYMEHTA, BBI3BIBAIOIINE COMHEHHUS B UX TOYHOCTH, a TAKXKE UCIIPABJICHUS, TIOAUYUCTKH, BHI3BIBAIOIINE
COMHEHME B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», Uiu «B Texcte Hepa30opunuBoy,
wm «Tak B TekcTe opuruHana». Ilocie TekcTa apXMBHOW BBIMKUCKU YKa3bIBAIOTCS apXHUBHBIN mUdp U
HOMEpA JIMCTOB €MHULIbI XPAaHEHUS apXUBHOI'O JTIOKYMEHTA.

ApxuBHast BBIITUCKA ITOAMUCHIBACTCSA PYKOBOAUTEIEM OPTraHU3aIUY WM HHBIM YIIOJTHOMOUYEHHBIM
UM JIOJKHOCTHBIM JIMLIOM U 3aBEpsIETCs MeYaThio OpraHu3aliu.

Ecnu apxuBHas cripaBKka COJEPKHUT HE BCE CBEACHUS I10 3arpocy, TO, KaK MpaBuiIo, HH(GopMarus
O TOM, Kakue CBEJICHMsI U 3a Kakue roapl B OpraHe OTCYTCTBYIOT U IOYEMY, I/I€ MOXKHO HOJIYYHUTb
HE/IOCTAIONINE CBEJCHHUS H3JIaraloTCsi B COINPOBOJAWTEIBHOM IHMChME apXWBa K apXWBHOM CITPaBKe,
KOTOpOE reyaraeTcs Ha OJIaHKe MHChMa apXuBa U MOANUCHIBAETCs pyKOBOJACTBOM apxuBa. Kpome Toro, B
COIIPOBOJIUTENIFHOE MUCHMO BKITIOYAETCS MHPOPMALIUS O HATMYMUHU WM OTCYTCTBUU CBEIEHUH 1O KOJaM
BUJIOB OIUIAThl TpyJla U yJepKaHUH M3 3apaOOTHOM IuiaTel (M MX paciiu(poBKE) 3a yKa3aHHBIM B
apXMBHOH CIIPaBKe MEPHOJ U O pacn(poBKe KOJOB, €CIIH BUJIBI OIUIATHI TPY/AA AAHBI IO KOJAM.

25.4. ApxuBHble KONMUU OQGOPMIISIIOTCS HA YHUCTBIX JiucTax Oymaru. Ha apXuBHBIX KOMUSX
JOKYMEHTOB, KaK Ha OYMa)XHOM HOCHTENE TaK OJJIEKTPOHHBIX HOCHUTENSAX, apXUBHBIC MNP
IIPOCTABJISIOTCS HA 000POTE KaXJI0T0 JIMCTA AapXUBHOM KOIUU, a 3aBEpUTENIbHAS HA/AMUCh U IleyaTh - Ha
000pOTe MOCIIEAHETO JIUCTA KOMTUH IOKYMEHTA.

IIpu HEoOX0aUMOCTH NpPOBEIEHUS O0BEMHOM PabOThI MO MOMCKY M KOIMUPOBAHHMIO apXUBHBIX
JOKYMEHTOB apXHB MUCHbMEHHO M3BEIIAST MOJIb30BATENS O MPOMEKYTOUHBIX pe3yiabTarax padoTel. Bun
MH(POPMALIMOHHOTO  JOKYMEHTa, [OArOTABIMBAEMOr0 apXMBOM IO  3alpocy  IOJIb30BaTels,
COI'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIrpoce.

B apxuBHO# BBIIMCKE Ha3BaHUE APXUBHOTO JOKYMEHTA, €r0 HOMEP M JaTa BOCIPOHM3BOJISATCS
MOJTHOCThIO. M3BIEUeHUsIMM M3 TEKCTOB AapXMBHBIX JOKYMEHTOB JOJDKHBI OBbITH HCUepIlaHbl Bce
MMEIOIIMecs JaHHbIe Mo 3anmpocy. Hadamo u KoHel Ka)KA0ro M3BJICYEHUS, a TAK)KE MPOITYCKH B TEKCTE
apXMBHOT'O JIOKyMEHTA OTJEJIbHBIX CJIOB 0003HAYAKOTCSI MHOTOTOYHEM.

WudopmanmoHHOE MUCHMO 3aSBUTEIIO COCTABISETCS MPHU OTCYTCTBHHM B apXHWBE JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MCIIOJHEHMs 3allpoca COLMAIbHO-TIPABOBOIO XapakTepa, W HH(opManuu o0 ux
MECTOHAXO0KICHUH, B CITydae MePECHUIKH 3apoca B MPO(UIBHYIO OpTaHU3aIiio. B micbMe yKa3bIBatoTCs
IOPUYMHBI, MO0 KOTOPBIM 3alpalliBaeMble CBEJAECHUS HE OBUIM BBISBIEHBI, M, MO BO3MOXHOCTH,
MIpeJUIaraeTcs alrTOPUTM JTATbHEHIIIEro OUCKa.

25.6. OcHOBaHuUs Ul TMOATBEPIKJICHHS 3alpPOIIEHHONW B 3asBI€HUMM MH(POPMAIUU OTPaKEHbI B
«MeToaMYeCcKNX pPEeKOMEHIAIMIX TI10 HCIOJHEHHWIO 3allpOCOB  COIMAILHO-TIPABOBOTO  XapaKTepa
denepanbHOr0 apXUBHOTO areHTCTBA BceepoccHilckoro HayuyHO-HMCCIIEAOBAaTENbCKUNH  HMHCTHTYTa
JOKYMEHTOBENICHUSI W apXWBHOTO Jena (yTBepkaeH DenepaibHBIM apXWBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBE/ICH B COOTBETCTBHHM € MyONIUKaIei Ha caifite http://archives.ru/).

25.6. Kpurepuem TmpHHATHS pEIICHUS SBISETCS OTCYTCTBHE OCHOBAaHMH JUIsI OTKa3a B
MPEJOCTaBICHUN MyHULIUTIAIEHOW YCIYTH.

25.7. Pe3ynpTaToM HCHOJHEHUS aJIMHHUCTPATUBHOW NPOLEAYPHI SBISAETCS IOANACAHHBIN
pe3yabTaT NpeJOCTaBICHHS MYHUIIUTATIBHON YCIyTH.

25.8. Cnocobom (ukcanuy pe3yabTaTa BHIIOJHEHNS aIMUHUCTPATUBHOM MPOIEAYPHI ABISETCA
oTMeTKa B KaHnensgpuu OpraHa, MyTeM perucTpalMd B SJKypHaje perucTpanud pes3ysibraTa
MPEIOCTABICHUS] MyHHUIIUITATBHOMN YCITyTH.

[Iponienypa, ycraHaBiuBaeMmas HACTOSIIIUM IYHKTOM, OCYIIECTBIsieTcs B TeueHue 23
KaJICHIApHBIX JTHEH ¢ MOMEHTA MOCTYIICHHSI OTBETOB Ha 3aIIPOCHI.
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26. Beizaua niiu HanpasJieHHe 3asiBUTEI0 Pe3yJibTaTa NMpelocTaBJIeHNus] MyHUIMNAJIbHON
yCJIyru

26.1. OcHoBanueM mJisi Hadalla AJIMUHUCTPATUBHON MPOLENYphl SBISIETCA MOANUCAHHBINA
pe3yJIbTaT NPeJOCTAaBICHUS MyHUIIUIIAIBHON YCIIYTH.

Crenmanuct Otnena He Mo3gHee 4eM uepe3 3 KaleHIApHBIX JHs CO JHS NPUHATUS pPEIIeHUs
BBIJIAET UJIM HAIIPABJISIET 110 aJIpECY, YKA3aHHOMY B 3asIBJICHUH, 3asIBUTEIIO JJOKYMEHT, IOITBEP K IAI0LIUI
IIPUHATUE TAKOTO PEILICHHUS.

IIpu oOpaieHun 3asBUTENS WIM TPEACTABUTENS 3asiBUTENS 3a pE3yJbTaTOM OKa3aHUs
MYHUILIMNIATBbHOU yeinyru B Oprad, cnenuanuct OTaena:

- YCTaHaBJIMBAET JUYHOCTb 3asBUTENS WIM NPEACTABUTENS 3aiBUTENS, B TOM YHCIIE IPOBEPSIET
JOKYMEHT, YAOCTOBEPSIOIUI JINYHOCTb;

- IPOBEpPsIET MOJHOMOYMS IPEICTAaBUTENS 3asBUTENS JEHCTBOBATH OT MMEHM 3asBUTENS IIPU
[OJIyYEHUHU JTOKYMEHTOB;

- 3HAKOMMT 3asiBUTEJI WM INPEACTABUTENS 3asBUTENSI C NEPEYHEM BbIIaBAEMbIX JOKYMEHTOB
(ornamaeT Ha3BaHUS BBIJABAEMBIX JTOKYMEHTOB);

- BoljaeT TOKyMEHTBI 3asIBUTEIIO WM IPEICTABUTEIIO 3asiBUTEIIS.

Ha xomuu 3ampoca jaenaeT OTMETKY O BBIAABAEMBIX JOKYMEHTaX, C YKa3aHHUEM HUX IEpeyHs,
[IPOCTaBJISIET CBOM (PAMMIIMI0O U MHULKANBI, JODKHOCTH U noxamuck, ®.M.O 3asgButens umm ero
IPEJCTaBUTEIIS U MpeAIaraeT NpoCTaBUTh MOMUCH 3asBUTES.

26.2. Ilepenaya B MHOTO(YHKIIMOHATIBHBIN IIEHTpP pe3ybTaTa MPeJOCTaBICHUS MYHUIUITATIHLHON
YCIYTH IO 3asiBICHUSM, MOCTYNUBIIMM Yepe3 MHOrO()YHKIMOHAJIBHBIA IIEHTP, OCYILECTBIIAETCS HE
no3aHee 2 pabouyux JHEH, CIeayIIMX 3a JHEM OKOHYAHHUS, YCTAHOBJIEHHOIO JAEUCTBYIOLIUM
3aKOHOJATEIbCTBOM CPOKA MIPEJOCTaBICHUS MyHHUIIMIIATBHON YCIyTH.

MHoro¢gyHKIIMOHAIbHBINA HEHTP OCYLIECTBIISET BbIAUy 3asiBUTEIIIO PE3yibTaTa MIPe10CTaBICHUS
MYHULUNAIBHONW YCIyTH B TEYEHUH CpOKa XpaHEHHs TIOTOBOrO pe3ylbTaTa, HpPeSyCMOTPEHHOTO
COTJIAIIEHUEM O B3aMMOAECHCTBUHM MEX/1y MHOTO(YHKIIMOHAIBHBIM LIEHTPOM U OpraHoMm.

26.3. B ciryuae mogaun 3asBIeHHS B IEKTPOHHOM BHie mocpeactBoM PIITY, mocne perucrpanuun
pe3ynbrara NpPEAOCTaBICHUS MYHULUNAIBHOM  YCIYyTM JK3EMIUIP, 3aBEPEHHBIM  yCHIIEHHOU
KBaJIN(ULIMPOBAHHOMN 3J€KTPOHHOM MOJAMUCHI0 YIOJIHOMOYEHHOIO JOKHOCTHOIO JIMIIA, HAIPaBIsAETCs
3agBuUTeNO B «JInunelii kaOuner» PIII'Y. [Ipu Hamuuuum B 3asBIE€HUM YKa3aHUS O BblJaye pe3yibrara
MIPEIOCTaBJIEHNs] MYHULIUIIAIbHON YCIYTH Ha OyMa)KHOM HOCHTENE, SK3EMILIAP MepeaeTcsl 3asBUTEII0
IIPY NIPEABSABICHUH JOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTD.

Bropoii sx3eMmisip pesyaprara npeIoCcTaBlIeHNns MyHUIIMIAIBHON yCIyru Ha OyMa)XXHOM U (WIIK)
SNIEKTPOHHOM HOCHUTEJNIE, 3aBEPEHHBbIH YCHJICHHOM KBalIM(UKAIMOHHONW 3JIEKTPOHHON IOJIMHUCHIO
YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMILA, OCTaeTcsi Ha XpaHeHuM B OpraHe, BbIJABIIEM apXHUBHYIO
CIIPaBKY, apXUBHYIO BBIIIACKY, aDXUBHYIO KOIIHIO.

26.4. KpurepueM TNpUHSTHS PEHICHUS SIBIISETCS MOJIMUCAHHBIA pPe3ylbTaT MPEeJOCTaBICHUS
MYHHMIMITAIBHON YCIIYTH.

26.5. Pe3ynpTaToM HCHOJHEHMS aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS BblAada pe3yJbpTara
IIPEIOCTABIIEHNSI MYHULIMIAJIBHONW YCIYrM WJIM HANpaBICHHE €ro 3asBUTEII0 3aKa3HbIM IHCBMOM C
YBEOMJICHHEM.

26.6. CriocoboM (pukcanuu pe3ysabTaTa BHIIOTHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
BbIJIaya 3asBUTEINIO pe3ysibTaTa MPeJIOoCTaBICHUS MYHUIMIAIBHON YCIyrd IMOJ POCIHCH, B JKypHale
BBIIaHHBIX PEILIECHUI.

27. Ilopsiaok ocymiecTBJICHHS aAMHHUCTPATUBHBIX NPOLEAYP B JICKTPOHHOI ¢opme, B
TOM 4ucJje ¢ ucnoabzoanuem EIITY, PIIT'Y, a Takke opuumnaabHoro caiita Oprana

27.1. MosryyeHue uH(GOPMAIUH O MOPSIIKE M CPOKAX MPEIOCTABIEHUS YCIYTH
[Tocpencteom EINI'Y u PIII'Y obGecneunBaeTcst BO3SMOKHOCTh MH(OPMHUPOBAHUS 3asiBUTENS B
YaCTH:
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1) nocrymna 3asBuTeNei K CBEACHUSIM 00 yCIyre;

2) KONHMpOBaHMUS B DJEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJTyYCHHUS YCITYTH;

3) mnopaud 3asBUTEIEM C HCIOJIb30BaHHEM HH(GOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O NPeAOCTaBICHUH YCIYTH;

4) mosryueHus 3asBUTEJIEM CBEICHHI O X0/1€ BBIIOJIHEHHUS 3a1poca O MPEJOCTaBICHUH YCIYTH, B
ClIy4ae I0JIa4yM 3arpoca B JIEKTPOHHOM Buje, nocpeactsom EITY, PIIIY;

5) mony4yeHus pe3ynbTara MpeloCTaBICHUs YCIYTH B 3JIEKTPOHHOM QopMme;

6) OCyILIEeCTBICHUS OLIEHKU KauecTBa MPEAOCTaBIECHUSI YCIIYTH;

7) nocynebHoro (BHecyaeOHOro) oOkajJoBaHUE pEUICHUN W JNEeUCTBUM (Oe3/elicTBHs) OopraHa
(opranuzanmu), JOJDKHOCTHOTO JIMIIAa oOpraHa (OpraHu3aiuu) Ju00 TOCYIapCTBEHHOTO WM
MYHHIIMIIAIBHOTO CIYXKAIIETO.

Ha o¢unmansHoM caiite oprana, mpeoCTaBIISIONIETO YCIyry 00eceyuBaeTcs BO3MOKHOCTb!

1) noctymna 3asBuTeneil K CBEACHUIM 00 yCIyre;

2) KONMUPOBAHHUA B AIIEKTPOHHOH (hopMe 3ampoca M WHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MOJIyYEHUS YCIYTH;

3) ocy1iecTBICHUS OLEHKH KauyecTBa MPEA0CTaBICHUS YCIIYTH;

4) nocynebHoro (BHeCyneOHOro) o0kajJoBaHHME PELICHU U aelcTBUi (Oe3neicTBuUs) opraHa
(opranuzanuu), JOJDKHOCTHOTO JiMIla opraHa (opraHusanuu) JHUOO TOCYAapCTBEHHOTO WM
MYHHIIMIIAIBHOTO CIYXKAIIETO.

27.2. 3anuch Ha MpUeM B OPraH (OpraHu3anuio), MHOropyHKINOHATbHbIE IIEHTPbI
NPEI0CTABJICHHSA IOCYAAPCTBEHHBIX M MYHHIMIIAJIBHBIX YCJIYT IS 04244 3a1Ipoca o
Npea0CTaABJICHUHU YCIYTH

[IpenBapuTenpHas 3amuch HAa MPUEM B MHOTO(QYHKIMOHAJIBHBIE LIEHTPHI OCYIIECTBISETCS Ha
opurmmansuom caiite I'bY PK «MO®L». MHorodyHKIIMOHaIbHBIE IIEHTPHl HE BIpaBe TpeOOBaTh OT
3asBUTEIIS COBEPIIECHUS MHBIX NEHCTBUH, KpOME MPOXOXKAECHUS MJIEHTU()UKALUU U ayTeHTU(UKALMY B
COOTBETCTBUM C HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit Denepanyu, ykazaHus LENH Ipuema,
a TakXe MPeJOCTaBIECHUs CBEICHUH, HEOOXOUMBIX ISl pacyeTa JUINTEIIbHOCTH BPEMEHHOTO HHTEpBaa,
KOTOpBI HE00X0IMMO 3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMupoBaHuUe 3anpoca

dopMupoBaHuE 3a1poca 3asBUTEIEM OCYILECTBIISIETCS MOCPEICTBOM 3aII0JHEHUS JIEKTPOHHOM
dhopwmbl 3anpoca Ha PIIT'Y 6e3 HE0OX0AUMOCTH JOTIOTHUTEIBPHON TO/Iauy 3alpoca B KaKOH-Tu00 WHOM
dopme.

®opmaTHO-JI0rHYecKas IpoBepKa chOPMUPOBAHHOTO 3aMIPOCA OCYIIECTBISAETCS aBTOMAaTHUECKH
1ocje 3aroJHEHUs 3asBUTENIEM KaKJ0ro W3 Mojel 3eKTpoHHOW (opmel 3ampoca. Ilpu BbIsIBIEHUH
HEKOPPEKTHO 3aIl0JIHEHHOTO MOJIs AJIEKTPOHHOM (DOPMBI 3aIipoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe
BBISIBIICHHON OIIMOKM W TOpSIKE €€ YCTpaHEHHWs IOCPEACTBOM HMH(OPMAIIMOHHOTO COOOLICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (opMme 3ampoca.

[Tpu popmupoBaHKH 3ampoca 3asBUTEIO 00ECTIEYNBACTCS:

a) BO3MOXXHOCTh KOIHMPOBAHMS U COXPAHEHHUs 3alpoca, HEOOXOAUMOTO JUIsl MPEeI0CTaBICHUS
yCIIyTH;

0) BO3MOXKHOCTD TeyaTH Ha OyMaKHOM HOCHUTEJIE KOIIUU AJIEKTPOHHON (DOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEIECHHBIX B AIEKTPOHHYIO (OPMY 3alpoca 3HAaUeHUH B JIIOOOH MOMEHT
[0 JKEJaHUIO II0JIb30BaTeNs, B TOM 4YHCJIE NPU BO3HUKHOBEHHWH OIIMOOK BBOJA M BO3BpaTe IS
MOBTOPHOT'O BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (hopMy 3arpoca;

T') BO3MOKHOCTh BEPHYTBHCSI Ha JIFOOOM M3 ATAIOB 3aMOJTHEHUS dJIEKTPOHHOM (hOpMBI 3ampoca 6e3
MOTEpU paHee BBeIEHHON MH(pOpMaIuy;

1) BO3MOKHOCTbH fjocTymna 3asButens Ha PIII'Y k panee momaHHbIM UM 3ampocaM B TEUEHUE HE
MEHee OJTHOTO T'0/1a, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEe 3 MECSIIEB.
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CdopmupoBannblii 1 moanucaHHbll 3ampoc mocpeactBom PIIIY nampasnsercss B opra,
IIPEJOCTABIIAIOLINM yCIyTy, KOTOPBIA 00ecreurBaeT perucTpaluio 3ampoca.

[Tpu obpameHnu 3a MOJYYCHUEM YCIYTH HPEACTABUTENS 3asBUTENS, K 3alpOCy MPHIIAraeTCs
Ha/IIeKaIuM oopa3zoM oopMiIeHHas TIOBEPEHHOCTb B (POpPME 2JIEKTPOHHOI'O JOKYMEHTA, ITOAMUCAHHOTO
JULOM,  BBIJABIIUM  (MIOAMMCABIIMM)  JIOBEPEHHOCTh, C  HCIOJB30BAHHEM  YCHUJICHHOM
KBAJIM(HULIUPOBAHHON 3JIEKTPOHHOM NOJNMCHU (B Cllydyae, €ClIU MPeICTaBUTENb 3asBUTEIA IEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH ), TM00 HOTAPUYCOM.

27.4. llpueM u perucTpanusi OpranoM (opraHusaiueii) 3anpoca U HHbIX JOKYMEHTOB,
He00XO0AUMBIX JISl IPEAOCTABJICHUS YCJIYIH

3asiBUTEINIb UMEET MPABO MOAATH 3asIBICHHUE B MICKTPOHHOU (opMe ¢ ucronb3oBanueM PIITY.

DopMHUpOBaHKE 3aIPOCa 3aSIBUTEIEM OCYLIECTBISAETCS TOCPEICTBOM 3all0JIHEHUSI 3JIEKTPOHHOU
¢dopmel 3ampoca Ha PIIT'Y 6e3 HE0OXOIUMOCTH JTOTIOTHUTEIHLHOM MOIa4YM 3ampoca B KaKoh-1100 HHOM
dopme. Ha PIIT'Y, EIII'Y, obunmansHoMm caiite Oprana, NpeaoCTABISIIONIETO YCIYTy pa3MEIIaroTCs
00pas3Ibl 3aIMOTHEHUS YICKTPOHHON (hOPMEI 3ampoca.

dopmaTHO-JIOrHYecKas IpoBepKa chOpMUPOBAHHOTO 3aMPOCa OCYIIECTBISETCS aBTOMATHUYECKH
[IOCJIE 3allOJIHEHUs 3asBUTENIEM KaKJIOTO U3 IOJIEW 3JEKTPOHHOM (opMbl 3ampoca. Ilpu BbisiBIEeHUN
HEKOPPEKTHO 3aIl0JIHEHHOTO TOJIs AJIEKTPOHHOM (hOPMBI 3aipoca 3asiBUTENb YBEAOMIISIETCS O XapaKTepe
BBISIBIICHHOW OIMMOKM W TOPSAKE €€ YCTPAHEHUS IOCPEICTBOM HWH(POPMALMMOHHOTO COOOIIEHHUS
HEMOCPEJACTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

CdopmupoBaHHBIH 3ampoc, HAMPABISETCS B OpPraH, MPEIOCTABISIOMNN yCIYTy MOCPEACTBOM
PIIT'Y.

IIpuem u perucrpanus 3asBICHUS OCYLIECTBISIOTCS JIOJDKHOCTHBIM JIMIIOM Oprasa,
MPEAOCTABIIAIOIIETO yCIYTY, OTBETCTBEHHBIM 3a IMPUEM M PErMCTPALMIO 3aABJICHHN C JOKYMEHTAMH,
HEOOXOAMMBIMU JIJIS TIPEIOCTABIICHUS YCITYTH.

[locne perucrpanuu 3asBlI€HUE HAIIPABJISETCS B CTPYKTYPHOE MOJpa3eieHue, OTBETCTBEHHOE
3a MIPEIOCTABIICHUE YCIYTH.

[Tocne mpuHATHS 3asiBIE€HUS JTOJDKHOCTHBIM JIMIIOM, YHOJHOMOYEHHBIM Ha INpEAOCTaBICHHE
yCIyTd, CTaTyC 3alpoca 3asBUTENs B «IMYHOM KabuHere» Ha PIII'Y, oOHoBmsiercs 10 craryca
«TIPUHSTON.

27.5. B3aumojeiicTBie OPraHoB, MPeI0CTABJSIIOIIMX FOCY1apCTBEHHbIE YCIYTH, OPraHOB,
NPeJ0CTABISIOIMIMX MYHUIUIIAJBbHBIC YCIYTH, HHBIX T'OCYAAPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOI'0 CAMOYIIPaBJICHUS, OPraHN3alMi, y4aCTBYIOIIUX B MPeJI0CTABJICHHHU MPe1yCMOTPEHHbIX
yacTbio 1 ctatbu 1 @epepanbHoro 3akona Ne 210-P3 rocyaapcTBeHHBIX H MYHMIHIIAJTbHBIX
ycayr

B3aumopneicTBue  OpraHoB, TNPEJOCTaBIAIOIIMX  YCIYTH, B  YacTH  OCYILIECTBIICHHUS
MEXXBEJIOMCTBEHHOT'O AJIEKTPOHHOI'O B3aMMOJIEUCTBUSL OCYILECTBISIETCSl COIJIACHO INMyHKTa 2 yacTH |
crateu 7 @exnepanbHoro 3akoHa Ne 210-D3, a Taxke MpegocTaBleHUE TOKYMEHTOB U MH(pOpMaluu B
ciydae, mpeayCMOTpEeHHOM 4acThio 4 cratbu 19 ®denepanbHoro 3akoHa Ne 210-D3, ocymiecTBisieTcs: B
TOM 4YHCIIEé B JJIEKTPOHHOM (oOpMe ¢ HCHOIb30BAHUEM €IWHOW CHUCTEMbl MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJCHCTBUS U MOAKIIOYAEMbIX K HEH PETMOHAJIBHBIX CUCTEM MEXBEJIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBHS 110 MEXBEAOMCTBEHHOMY 3aIIpOCY OpraHa, peA0CTaBIISIIOIIETO YCIYTY,
M0/IBEIOMCTBEHHON T'OCYJapCTBEHHOMY OpraHy WJIM OpraHy MECTHOTO CaMOYTIpaBJeHHs OpraHu3aluy,
YUYacTBYIOIIEH B ITPENOCTABIEHNN IPEyCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHoro 3akona Ne 210-
@3 rocyapCTBEHHBIX U MyHUIIUNIAJIbHBIX YCIYT, THO0 MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB.

27.6. OniiaTa rocy1apcTBeHHON MOLLTHHBI 32 MPEI0CTABJEHHE YCJIYT U YILUIATA HHBIX
IJIaTeXKeH, B3MMAaeMbIX B COOTBETCTBUHM € 3aKOHOAaTeAbCTBOM Poccuiickoit denepanun
Omata rocyJapCTBEHHOM IMOIUIMHBI 3a MPEAOCTaBIECHUE YCIYT, U yIUIaTa MUHBIX IIATEXEH He
B3UMAaeTCH.
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27.7. llosryueHue pe3y/abTaTa NpPeAoCTABJICHUS YCJIYTH
B ciyyae Hanmuus BO3MOKHOCTH, pe3yJIbTaT MPEJOCTaBICHUS YCIYTH, 3aBePEHHBIN YCUIICHHON
KBaJTM(UIUPOBAHHON 3JIEKTPOHHOM MOJMHMCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA, HAIIPABIISETCS
3asBuTeNIO B «JInunbiid kabuaeT» PIITY. B uHBIX citydasx BeIaya pe3ysibTara MpeoCTaBICHHUS YCIYyTH
OCYIIECTBISIETCA HAa OyMa)KHOM HOCHUTETIE.

27.8. IlosryueHue cBeJeHHIi 0 X0/1e BHINOJTHEHHS 3anpoca

3asgBUTENb UMEET BO3MOXKHOCTD MOJIy4eHHs HH(OPMALIUU O XOZ€ PEJOCTaBICHUS YCIyTH.

Wudopmanuss o0 XOAe MPEJOCTaBICHUS YCIYTH HANpaBIsETCS 3asBUTENI0 OPraHoM,
IIPEJOCTABIIAIOLINM YCIYTy B CPOK, HE MpEeBbIIAOIuUi 1 pabouunii JeHb 1ocie 3aBepLIeHUs BBIITOJIHEHHS
COOTBETCTBYIOILLIErO JIEHCTBUS, HA aJpec IEKTPOHHON nouThl WK nocpenctsom PIITY (B ciyuae, ecinu
3asBJeHUE oaaBasiock yepes PIITY).

[Ipu mnpenocraBienun yciuyru mnocpeactsom PIIIY B juuyHOM KaOuHeTe 3asBUTENS
0TOOpaXkaroTCsl CTaTyChl 3aIpoca:

a) 3adBIICHHE 3apETUCTPUPOBAHO — HHGOpMAIIMOHHAs CHUCTEMa OpraHa  BIJIACTH
3aperucTpupoBaa 3asBieHue (MPOMEKYTOUHBIN CTATYC);
0) 3asBIEHUE MPHUHATO K PACCMOTPEHMIO - 3asBJICHHE NPHUHITO K PacCMOTPEHHUIO

(ITpomexxyTOUHBIH CTATYC);

B) NPOMEXKYTOUHBIE PE3YJbTaThl MO 3asBICHUIO — BBINOJIHEHHE IPOMEXYTOUHBIX STaIOB
paccMOTpeHHUs 3asBiIeHHs (IPOMEXYTOUHBIN CTaTyC);

) yciyra oka3aHa — yciyra ucnoijineHa. Pesynbrar nepenan B «JIMuHbIi KaOMHET» 3asBUTENS
(puHanBHBIHA cTaTyC);

1) OTKAa3aHO B MPEJOCTABICHUH YCIYTH - OTKA3aHO B IMPEIOCTABICHUHU YCIYrd ((hUHAIBHBINA
CTaTyc).

JIOTIOTHUTENBHO K CTaTycy, HH(POPMAIMOHHAS CUCTEMa OpraHa, MPeJOCTaBISIOMIETO yCIyTy,
MOJKET IIepejaBaTh KOMMEHTAPUI.

Ecnu 3asBuTENB MO/1aBaAN 3asBKY Ha npepoctasieHue ycayru yepe3 PIITY, To undopmanuio o
X0JI€ TIPEAOCTABIICHUS YCIYTH 3asIBUTENIh MOXKET TOCMOTPETh B «JInuHoMm kabunere» Ha PIITY.

Ji1s mpocMOTpa CBEJICHUH 0 XOZI€ M pe3yJbTaTe MPelI0CTaBICHUs YCIyTH Yepe3 TMUHbINA KaOMHET
PIIT'Y 3agBuTento HEOOXOAUMO:

a) aBropuzoBarbes Ha PIIT'Y (BoiiTu B MTu4HBIN KaOUHET);

0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) MPOCMOTPETh HHPOPMALIUIO O XOJE U Pe3ysIbTaTe MPeJOCTaBICHUS YCIyTH.

27.9. OcymecTB/IeHHE OLEHKH Ka4yecTBAa MPeI0CTaBJIeHHs YCIYId

3asBUTENSAM 00€CIIeYNBAETCS BO3MOKHOCTh OIIEHUTH IOCTYITHOCTh M Ka4€CTBO MPEOCTaBICHUS

yeiyru nocpeactsoM PIIT'Y, opurmansHoro caiita oprana, mpeIoCTaBisOLIEro yCayry.

27.10. JocyneoHoe (BHecyneOHOE) 00KaI0BaAHUE PellleHUii U AeiicTBUii (0e31elicTBUs)
oprasa (OpraHu3anmu), 10J’KHOCTHOI0 JINLIA OpraHa (OpraHu3anmumn) Judo rocy apcTBeHHOr0 WK
MYHMIMNAJIBHOIO CJIyKalero

3agBuTeNIM O0ECIeYrBAaeTCs BO3MOXKHOCTh JIOCY/€OHOTrO (BHECYJIeOHOro) 00KaloBaHUS
pemieHnid W geiictBuil  (Oe3melicTBUsA) oOpraHa (opraHu3anuu), JOJDKHOCTHOTO JIMIIA OpraHa,
npenocrasisomero ycayry nocpeacrsoM EIITY, PIITY, siaekTpoHHOM TOYTHI M OQUIIHAIBHOTO caiiTa
oprasa, mpeIoCTaBIsIoNmero ycuyry, opunuansaoro caiita ['BY PK «M®IL]y.

28. ITops10K BBINOJTHEHUS A IMUHUCTPATHBHBIX NpoLeayp (aeicTBuil)
MHOTO(YHKIHOHAILHBIM LHEHTPOM

28.1. UudopmupoBanue 3asiBUTEICH 0 MOPS/AKE NPEAOCTABJICHUSI MyYHHIUNIAJLHOH YCIYIH

B MHOTO(YHKIMOHAJILHOM LIEHTPE, 0 X0/1€ BbINOJHEHHS 3aPoca 0 MPeaoCTaABJIEHUN
MYHHIMNAJIbHON yCJIYrd, 10 HHBIM BONPOCAM, CBAA3AHHBIM C NMPe0CTaABIeHHEM MYHHIMNATbHOI
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YCJIYTH, a2 TaK/Ke KOHCYJIbTHPOBaHMe 3asiBUTeJIell 0 MopsiAKe NMPeI0CTABIeHNUS MyHUIMNAJIbHON
YCJIYIH B MHOTO()YHKIIMOHAJIBHOM LIEHTpe

[Tpu oOpamieHnn 3assBUTENS B MHOTO(YHKIMOHAIBHBIN LIEHTP 3a MOJIyYeHHEM KOHCYJIbTAIUH 110
BOIpPOCaM IPEJOCTaBJICHUS MYHUIUNAIBHONH yCIyru, pabOTHUK MHOTIO(QYHKLHMOHAJIBHOIO LEHTpa,
OCYIIECTBISIONINNA TPUEM IOKYMEHTOB, HH(pOPMUPYET 3asIBUTEIIS:

- 0 CPOKax Mpel0CTaBICHUsI MyHUIIMIIAIbHOMN yCIyTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JJIS MOIy4YeHHs] MyHHIIUTIAIBHON yCIyTH (TI0 BU/IaM CIIPaBOK);

- 0 BO3MOXXHOM OTKa3e¢ B IPEAOCTABICHHMM MYHMLUNAIBHOW YCIYr'W, B Cilydae OTCYTCTBUE
TOKyMeHTOB B OpraHe 1o 3amnpainBaeMoil TeMaTHKe.

IIpy HEOOXOOMMOCTH MOJyYEHHs KOHCYJbTAlMM B IHUCbMEHHOM ¢opMe pabOTHHUK
MHOTO()YHKIITHOHAJILHOTO IIEHTPA PEKOMEHTYET 3asiBUTEIIO IMYHO HAPaBUTh NHUCbMEHHOE OOpallieHe B
OpraH, pa3bsiCHUB IpU 3TOM TOPSIOK PAcCCMOTPEHMs] HHCbMEHHOIO OOpalleHusi 3asBUTENs B
cootBercTBUH ¢ DeaepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsake paccMoTpeHHs 0OpaleHuii
rpaxaan Poccuiickoit denepanuny.

28.2. Ilpuem 3anpocoB 3asiBUTE/ICH O NPEIOCTABJICHUHA MYHHIIMIIAIBHOM YCJIYI'Y U HHBIX
AOKYMEHTOB, He00XOAUMBIX /LISl IPEAOCTABJIEHUSI MyYHHIMIIAJIbHON yCJIYTH

B MHOroQyHKIMOHaJIBHOM LIEHTPE OCYLIECTBISACTCS MpPUEM 3asiBICHUA U JIOKYMEHTOB,
H€O6XOIII/IMI>IX A1 IpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru, a TakKXE BblAa4a IOOKYMCHTOB,
SBJISIIOIIMXCS PE3Y/IbTaTOM MPEIOCTABICHNUS MYHUIMIIATBHON YCIYTH TOJNBKO MPH JIUYHOM OOpallieHUuH
3as1BUTCIIA, 1100 €ro NpeACTaBUTCIIA, IIPHU HAJIWYUKW JOKYMCHTA, YAOCTOBCPAIOLICTIO JHUYHOCTDH
IIPEJCTaBUTEIIS 3asBUTEIIS, TOKYMEHTA, YIOCTOBEPSIOLINI NOJTHOMOYUS MPEJICTABUTENS 3asiBUTEIISL.

[IpreM NOKYMEHTOB, OJYYCHHBIX MOYTOBBIM OTIIPABICHHEM, JHOO B AJIEKTPOHHOU (popme He
JIOITyCKAETCsl.

[lpu oOpameHnn B MHOTO(QYHKIIMOHAIBHBIM LEHTP 3asBUTEIb IPEIOCTABISET JAOKYMEHTHI,
yKazaHHbIe B MyHKTax 9.1. - 9.2. HacTosIero aIMUHUCTPATUBHOTO PETJIaMEHTa

B xone nprema 10KyMeHTOB, HEOOXOAMMBIX JUIsl OpraHU3aIUK IPEJOCTaBICHUS] MyHUITUTIATbHON
yCIIyTH, paOOTHUK MHOTO()YHKIIMOHAJILHOTO LIEHTpa:

VYcTaHaBnMBaeT JIMYHOCTD 3asBUTENS WM MPEACTABUTENS 3asBUTENSI, B TOM YHCIIE MPOBEPSET
AOKYMCHT, YJIOCTOBCPSHOHII/Iﬁ JIMYHOCTh, HOKYMCHT, YI[OCTOBCPHIOHII/II\/JI IMMOJTHOMOYHA MNPEACTABUTECIIA
3asIBUTEIIS.

B cnydae ecnu He ycTaHOBIIEHA JIMYHOCTH JIMIA, oOpaTtuBLIerocs 3a noiaydeHneM OCHOBaHHEM
JUIs OTKa3a B MpHeMe JIOKYMEHTOB 3asBHUTENsS paOOTHUKOM MHOTO(GYHKIMOHAJIBHOIO LIEHTPA SBISETCS
OTCYTCTBHE JHOO OTKa3 B IPEJOCTaBICHUU 3asBUTEIEM OpPUTHMHANA JOKYMEHTA, yJOCTOBEPSIOLIETO
JUYHOCTh 3asBUTENS, IPEACTABUTENS 3asABUTENSA, a TaKKe IPEAOCTaBICHUE HEACHCTBUTEIBLHOTO
JOKYMEHTA, YAOCTOBEPSAIOLIETO JUYHOCTD 3asBUTEIS.

[TpoBepsieT mpaBUIBHOCTH OGOPMIICHHS 3asIBIEHUS O MPEIOCTABICHUH MYHUIUIIAIBHON YCIYTH.
B cnydae, ecnu 3asBUTENb CAMOCTOSITEILHO HE 3aII0OJIHUI (POPMY 3asIBIEHUS, 110 €ro Npockoe, pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, 3aMOJIHSET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Ecnu B 3asBNIeHUM He yKa3zaH ajpec AJIEKTPOHHOW MOYTHI 3asgBUTENS, IpejiaraeT (B yCTHOMN
¢dopme) ykazaTb B 3asBJICHUU aJpec DJIEKTPOHHOH MOYTHl B LEISAX BO3MOXKHOCTH YTOYHEHHS B XOJ€
MpeaoCTaBJICHUA MYHHHHHHHBHOﬁ yCiayru H€O6XO)II/IMI>IX CBe}IeHI/Iﬁ IIYTEM HaAITPaBJICHUA JJICKTPOHHBIX
COOOIICHNH, a TaKKe B IeNAX HHPOPMHUPOBAHUSA O XOJI€ OKA3aHUsI MyHULIMTIAIIEHON YCITYTH.

B cnydae npenocTaBieHus 3asBUTENEM IMOJUIMHHUKA JOKYMEHTA, MPEACTABICHHE KOTOPOro B
MOJUIMHHUKE HE TpeOyeTcs, pabOTHUK MHOTO(QYHKIIMOHAJIBHOIO IIEHTPa CBEPSAET KOMUU MOIJUHHHUKA
AOKYMCHTOB, MNPCACTABJICHHBIX 3adBUTCICM, C IMOJJIMHHHKaAMMW TaKHUX JOKYMCHTOB, Ha KOIIMH
IIPOCTABJISIET OTMETKY O COOTBETCTBUU KOMMH JTOKYMEHTA €r0 NOJUIMHHUKY 3aBEPss €€ CBOEH MOIICHIO
C YKa3zaHHUEM JOJIPKHOCTH, q)aMI/IJ'II/II/I 1 MHUIIUAJIOB. HO}IJ’II/IHHI/IK JOKYMCHTA BO3BpalIA€TCA 3aABUTECIIIO, a
KOIUs MPHOOIIAeTCsl K KOMIUIEKTY JIOKYMEHTOB, IlepeaaBaeMbIx B Opras.

Kommiektyer 3asBieHHEe W HEOOXOIMMBIE JOKYMEHTHI (Jlajee - KOMIUIEKT JOKYMEHTOB),
COCTaBJIAA PACIUCKY IIPUHATHEIX KOMIUIEKTOB JOKYMEHTOB B IBYX 3K3EMIULIpPax, KOTOpass COMEPIKUT
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IIEpeUeHb MPEAOCTABICHHBIX 3asABUTENEM JIOKYMEHTOB, C YyKa3aHUEM JaTbl M BpPEMEHU HX
IIPEJOCTABIICHUS, U IPUKPEIIIISET €ro K 3asBJICHUIO.

Bolgaer  3asgBuTeNnto  OAMH  3K3EMIUIIp  pPaclMCKU B IOATBEPXKIEHUE  IPUHATHUSA
MHOIO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JAOKYMEHTOB, IPEIOCTABIEHHBIX 3asBUTENIEM, BTOPOM
AK3EMILISP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0maer 3asBUTENIO O JaTe MOIYy4YeHUs pe3ysibTaTa MyHULIUMIAIBLHON YCIIyTH, COIVIACHO ITyHKTY
7.1. HacTosIILIEro AAMUHUCTPATUBHOTO PErJaMeHTa.

B cpok, He mnpeBbimarommii 2 pabouyux AHEH, CIEAYIOIIMX 3a JHEM IpUeMa KOMIUIEKTa
JOKYMEHTOB, 3KCIIEIUTOPOM MHOTO()YHKIIHOHAIBHOTO IIEHTPA HJIM WHBIM YIIOJIHOMOYEHHBIM JIUI[OM
MHOIO()YHKIIMOHAJILHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEeIOCTaBICHUS
MYHHUIMIIAJIBHON yciyru nepenaercs B Opras.

[lpueM JOKYMEHTOB OT SKCIEAMTOpAa MHOTO(YHKIHMOHAJIBHOIO IIEHTpa WJIH HHOTO
YIIOJTHOMOYEHHOTO JINIIa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OCYILECTBIIIETCS cOTpyaHIKamMu Oprana BHe
ouepenu.

B xone mnpuema AOKYMEHTOB OTBETCTBEHHOE muio OpraHa, HpoBepsieT KOMILJIEKTHOCTb
JOKYMEHTOB B  IPUCYTCTBUM  3SKCHEAUTOPAa MHOTO(YHKIMOHAJIBHOIO ILIEHTpa WJIH  HHOTO
YIIOJIHOMOYEHHOT0 JIMIIa MHOIO()yHKIIMOHAJILHOTO LIEHTPA.

B cnydae oTcyTCTBUS JTOKYMEHTOB, YKa3aHHBIX B paclucKe, OTBETCTBeHHoe juio OpraHa, B
MPUCYTCTBUH JKCIIEIUTOPa MHOTO(YHKIIMOHAJIBHOTO IEHTpa WJIM WHOTO YIIOJHOMOYEHHOTO JIUIA
MHOTI'0()YHKIIMOHAJILHOTO LIEHTPa, JeJaeT COOTBETCTBYIOLIYIO OTMETKY B COIPOBOAMTEIBHOM PEECTPE.

OauH 3K3eMIUIp CONPOBOJUTENIBHOTO pEecTpa NEepeJaBaeMblX KOMIUIEKTOB JOKYMEHTOB
0CTaeTcss MHOro(yHKIMOHAJIBHBIM LIEHTPOM C OTMETKOM, OKHOCTHOTO jhia OpraHa, OTBETCTBEHHOTO
3a MPEJOCTaBICHUE MYHULIMIIAIBHONW YCIYTH, O MOJIYYEHUHU, C YKa3aHMEM JaThbl, BPDEMEHU U IOJIUCH
JIMLA, TPUHSBIIETO JOKYMEHTHI.

B cirydae oTkaza B nmprieMe JOKYMEHTOB OT IKCIEIUTOpPa MHOTO()YHKIIMOHAILHOTO IIEHTPa WIIN
YIIOJIHOMOYEHHOTO  JIMI@  MHOTO(YHKIMOHAIBHOTO  LEHTpa, JAoibkKHOocTHoe Juno — Oprana,
HEe3aMeJUIMTENbHO, B TPUCYTCTBUM OSKCIEIUTOPA MHOTO(QYHKIHMOHAJIBHOIO LIEHTpAa WM HHOIO
YIIOJIHOMOYEHHOT0 JINI[a MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, 3aMI0JIHAET YBEJOMJIEHHE 00 OTKa3€e B IIpUeMe
OT MHOTO()YHKIIMOHAJIBHOTO LIEHTpa 3asBJICHUS U JOKYMEHTOB, IPUHATHIX OT 3asBUTENS C yKa3aHUEM
npuyurH(bl) OTKa3a B IPUEME.

28.3. Beiiaua 3asiBUTEI0 pe3yJIbTaTa NMPeJI0CTABICHUS MYHHIUNIAJIBLHOM YCJIYTH, B TOM
4yHcie BbIAa4a JOKYMEHTOB HA OyMaKHOM HOCHTeEJIe, MOATBEPKIAIOIINX COAePKAHNe
3JIeKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHbIX B MHOTO()YHKIMOHAJILHBII LHEHTP 10 pe3yabTaTam
NPeJ0CTABJICHUS TOCYAAPCTBEHHBIX  MYHHIMIAJABHBIX YCJIYT OPraHaAMH, NPeI0CTABISIOIIMMHA
rocy/1apcTBeHHbIE YCJIYTH, H OPraHaMH, NPeJ0CTABJISIOIMMI MYHMIMNIAJIbHbIE YCIYTH, a TaKKe
BbI1a4a JOKYMEHTOB, BKJIIOYAsl COCTABJICHHE HA OyMaKHOM HOCHUTEJIC H 3aBEPEHHE BBINMCOK U3
HH(OPMALMOHHBIX CHCTEM OPraHOB, MPeI0CTABISIONINX IOCy1apCTBEHHbIE YCJIYTH, H OPraHoOB,
NPeJ0CTABISIOIMMX MYHUIIUNIAJBbHBIE YCIYTH

[Tepenaya Opranom pe3yJibTaTOB OKa3aHHsI MyHHUIUNAIbHON yCIyrd B MHOTO()YHKIHOHATHLHOM
LIEHTPE OCYILIECTBIAETCS HE Mo3qHee 2 pabouunx JHEH, CleAyIoIuX 3a THEM OKOHUAHUS, YCTAHOBJIEHHOTO
JNENUCTBYIOIIMM 3aKOHOIaTEIbCTBOM CPOKa MPEIOCTABICHUS MyHUIIUIIATBHON YCIIYTH.

JomxHocTtHOEe nuuno OpraHa, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHULMNAIBHON YCIyTH,
MOCPEACTBOM Tene(OHHOMN CBSI3U, YBEAOMIISIET MHOTO(PYHKIIMOHAIBHBIN LIEHTP O TOTOBHOCTH pe3yJbTaTa
MYHHULIMIIAJILHON yCIIyTH;

B cnyuae mpunsTHs pemeHHs 00 OTKa3e B MPEIOCTaBICHUH MyHHUIMNATbHON yciayru Oprana,
JOJKHOCTHOE JIMLo OpraHa B MICbMEHHOM BUJIE YBEIOMIISIET 3asBUTENS O TAKOM PELIEHHUH, C YKa3aHUEM
IMPHUYHUH IIPUOCTAHOBJICHUSA, OTKa3a NpCa0CTaBJICHUA MYHHHI/IHaHBHOfl YCIyTH.

HomxnoctHoe muuo Oprana, mneperaeT B MHOTOQYHKIMOHAJIBHBIM IIEHTP pe3ysbTar
MYHHHHHaHBHOﬁ YCIYId Ha OCHOBAHHU COIIPOBOAMTECIBHOI'O peEeCTpa, C YKAa3aHUCM OaTbl, BPEMCHU U
MNOATHUCHU DJKCICAUTOpa MHOFO(I)YHKI_II/IOHaHLHOFO LHCHTpa WJIHW HWHOro YHOJHOMOYCHHOI'O JiKMIa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, IPUHSABLIETO JJOKYMEHTBI.
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[Ipu oOpamieHun 3asBUTENS WJIM TPEACTABUTENS 3asBUTENS 33 PE3yJbTaTOM OKa3aHUS
MYHHIIMIIATIEHON YCIYTH B MHOTO(YHKIIMOHATIBHBIN IIEHTP, pA0OTHUK MHOTO()YHKIIMOHAJILHOTO LIEHTpA:

- YcTaHaBIMBACT JIMYHOCTh 3asIBUTENS WM MPEACTABUTENS 3aBUTEINSI, B TOM YHUCIIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINUNA TUYHOCTD;

- IIpoBepsier MoOJHOMOUYMS TIPEACTABUTEINS 3asABUTENS JACHCTBOBATH OT MUMEHH 3asBUTENS MPHU
MOJIyYEHUH JTOKYMEHTOB;

- 3HAaKOMHUT 3asiBUTEJISI WM MPEJCTABUTENS 3asIBUTENS C MEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BHIJABAEMbBIX IOKYMEHTOB);

- Boitaet JOKyMEHTBI 3asIBUTEITIO UK TIPEICTABUTEIIIO 3asBUTEIIA.

Ha komuum 3ampoca nenaer OTMETKY O BbIIaBa€MbIX JOKYMEHTAX, C YKa3aHHEM HUX IMepeyuHs,
MPOCTABJISICT CBOM (PaMHIIMI0O W HMHUIUAIBI, JODKHOCTH W monanuch, ®.M.O 3asBuTens WM ero
MIPEJICTaBUTEIS U MIpejiaraeT MpOCTaBUTh MOANKCH 3asiBUTEIS.

Eciu  npu  nmosnydeHuM — 3asBUTEIEM — pe3ysbTara  MYHUIUNAIBHOM  ycayrd B
MHOTO(YHKIIMOHAJIBLHOM LIEHTpPE, 3asBUTEJIEM WIIU MPEICTABUTEIIEM 3asBUTEINS BBISABIICHBI OMEYaTKU U
() omMOKM B BBIIAHHBIX B PE3y/bTaTe MPEAOCTABICHUS MYHUIIMMAIBHOW YCIYTH JOKYMEHTaX,
paboOTHUK MHOTO(PYHKIMOHATBHOTO IIEHTpa MpeJiaraeT 3asBUTEN0 OOpaTHUTHCS 3a HCIpPaBICHHEM
oreyaTok u (Win) omuOOK HermocpeACTBeHHO B OpraH, MpeI0CTaBUBIIHMA YCIIYTY.

Ecnu 3asBuUTEns WM TPEACTAaBUTENb 3asgBUTENS OTKa3bIBAC€TCS MOJy4YaTh pe3yibTaT
MYHUIMIIATBHON yCIYTH, a TaKKe€ OTKAa3bIBAETCS MPOCTABISATH CBOKO TOJIKCH B TOJTBEPKIACHUE
MOJIyYEHUSs1, pe3yJbTaT YCIYyTy He BhlaeTcs. PaboTHHK MHOTO() YHKIIMOHATILHOTO IIEHTPA MPOCTABISAET Ha
OIMCH OTMETKY 00 OTKa3€e MOTy4eHHS Pe3yibTaTa MyHHIIUITAILHOU YCITYTH, C yKa3aHUEM IIPUYHHEIL, JIN0O
00 OTKa3e B MPOCTABJICHUHU 3asBUTEIIEM CBOEH MOAMKCH, YKa3bIBas CBOIO TOJKHOCTh, ©.M.O. 1 moanmuce.

MHOroQyHKIIMOHAIBHBINA IIEHTP 00ECTIEUnBACT XPAHEHHE MOTYYeHHBIX 0T OpraHa J0KyMEHTOB,
MpeIHa3HAYEHHBIX JUIS BBIJAYM 3asBUTEIIO WU MPEACTABUTENIO 3asBUTENS, a TaKKe HAMPABJISIOT 110
peecTpy HeBocTpeOOBaHHBIE JOKyMEHTHI B OpraH, B CpPOKH, OINpPEACICHHBIE COTJAIICHUEM O
B3aMMO/ICHCTBUH.

28.4. Uuble geiicTBusi, He0OX0AUMbIE /151 IPeI0CTABICHUS MYHULIUNIAJBHOH YCIYIH, B TOM
4YHciie CBA3aHHbIE C IPOBEPKOH 1efICTBUTEILHOCTH YCHIEHHON KBAJIU(UIUPOBAHHOK
3JIEKTPOHHOM MOANUCH 3asIBUTEJISA, HCIIOJIb30BAHHOM IIPH 00pPAaLLCeHUH 32 MOJYYeHUEeM

MYHUIUNATBHOH YCJIYIH, 4 TAKKe C YCTAHOBJICHHEM IePeYHs CPeICTB yI0CTOBEPHIOLIUX
LHEHTPOB, KOTOPbIE I0NYCKAIOTCH A/l HCIO0JIb30BAHMS B LeJsAX o0ecreyeHUusl YKa3aHHOMH
NPOBEePKH

[TprieM TOKYMEHTOB, MOTY4YEHHBIX B AIEKTPOHHON (hOpME HE T0IyCKaeTCs.

29. Ilopsaiok ucnpaB/ieHUs JONYIEHHBIX OMEYaTOK M OIIMOOK B BLIIAHHBIX B pe3yJbTare
NPEeA0CTABICHHA MYHUIIUNIATbHOM YCJIYI'H JOKYMEHTAaX

29.1. OcHoBaHuMeM /s Hayala aJAMMHHUCTPAaTHMBHOW MNPOIEAYpbl SIBISETCS MpPEACTaBIECHUE
(nampaBnenue) 3asButenaeM B Oprad B MPOU3BOJIbHON (hopMe 3asiBIeHUs] 00 MCHPABICHUU ONEYaTOK U
(unn) omuOOK, JOMYIIEHHBIX B BBIAAHHBIX B pE3yJIbTaTe MPEAOCTaBICHUS MYHULUMAIBHOW YCIYIH
JOKYMEHTaX.

29.2. JIOMKHOCTHOE JMIO CTPYKTYpHOro mnojapaszaeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEAOCTABIEHUE MYHULUIIAILHON YCIYTH, PACCMATPUBAET 3asBJICHUE, IIPEACTABICHHOE 3asBUTEIIEM, U
MIPOBOJIUT MIPOBEPKY YKA3aHHBIX B 3asBJICHUHU CBEACHUIN B CPOK, HE MPEBBIMIAIOMNNA 2 pabounx JHEH ¢
JAThbl PETUCTPALIMA COOTBETCTBYIOLIETO 3asIBJICHUS.

29.3. Kputeprem NpHHATHS PEMICHUs 0 aAMUHACTPATUBHOM NIPOLIEIyPE SIBISAETCS HAJTUIUE WIH
OTCYTCTBHE TaKUX OMNEYaTOK U (MJIM) OIIMOOK.

29.4. B cnyyae BBISIBJICHHS JOIYIIEHHBIX OMEYaToK M (WIK) OMMOOK B BbIIAHHBIX B Pe3yJbTaTe
IIPEAOCTABICHUs] MYHUUUIIAJbHOM  YCIYI'M JOKYMEHTaX JOJDKHOCTHOE JIMLO CTPYKTYPHOIO
noapasaeneHnss OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHUIMIIAIbHON YCIYTH, OCYIIECTBIISIET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIMIAIOIINN 5 pabouux JHEH ¢ MOMEHTa
PETUCTPALIMK COOTBETCTBYIOIIETO 3asIBICHHUS.
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29.5. B ciydae OTCYTCTBHSI OTICUATOK M (WJIM) OMIMOOK B JOKYMEHTAaX, BBIAAHHBIX B Pe3yIbTaTe
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH, JOJKHOCTHOE JIMIO CTPYKTYpHOro nojpasaeneHus: Opraua,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHHMIUIMAIBHOW YCIYrH, MUCHBMEHHO COOOIIAeT 3asBUTEIO0 00
OTCYTCTBHM TaKHX OINEYATOK U (WJIM) OMIMOOK B CPOK, HE MPEBBIMIAIONIMN 5 pabounx IHEH ¢ MOMEHTa
pEerucTpanmy COOTBETCTBYIOIIETO 3asiBICHHUS.

29.6. Pe3ynbTaToM aJIMUHUCTPATUBHOM MPOIIEIYpHI SIBJISETCS Bblaya (HalpaBJIeHKE) 3asBUTEIIO
HCIPABJIEHHOIO B3aMEH paHEEe BBIIAHHOTIO JOKYMEHTA, SIBISIOLIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHUITUIIATILHON YCIyTH, WU COOOIIEHNE 00 OTCYTCTBUM TaKUX ONMEYaTOK M (MJIK) OIMIHNOOK.

B ciryyae BHeceHHsI U3BMEHEHM B BBIJAHHBIN 110 pe3ysbTaTaM IIPEIOCTaBICHNs MYHULIUITAIBHON
YCIIYyTU JOKYMEHT, HalpaBlIieHHBI Ha HWCHOpaBlieHHe OMMOOK, IOMyIHIeHHbIX 1o BuHe Oprana,
MHOTO(YHKIIMOHAJILHOTO ~ LeHTpa W  (winu)  JgoipkHocTHoro  juma — Oprana,  paboTHHMKa
MHOTO(YHKIIMOHATIBHOTO [IEHTPA, TIaTa C 3asBUTEINSI HE B3UMAETCS.

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

30. [HopsaaoK oCcynIecTBJIEHHS TEKYIIero KOHTPOJIsI 3a CO0JII0AeHHEeM U UCIIOJTHEHHEM
JOJIKHOCTHBIMHM JIMIIAMHM MOJIOKEHUH aIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
NMPABOBbIX AKTOB, YCTAHABJMBAKOIIUX TPEOOBAHNUSA K NPEAOCTABJICHUI0 MYHHMIMIIAJIBHON YCIyTH,
a Tak:Ke NPUHATHEM UMHU peleHuit

30.1. Texyumii KOHTPOIb 3a COOJIOACHHEM IOCIEAOBATEIHLHOCTH ACUCTBUM, ONpPEAETICHHBIX
aMUHUCTPATUBHBIMU MPOIEAYpPaMH, 1O MPEIOCTABICHUIO MYHULIUITAILHON YCIyTH (J1ajiee — TeKYIIHA
KOHTPOJb)  OCYIECTBISIETCS ~ aJAMUHUCTpauuell  BepXopedeHCKOro  CelbCKOro  MOCeNIeHUS
baxuucapaiickoro paitona Pecniyonuku KpsiM. Tekymiuil KOHTpOJIb OCYIIECTBIISIETCS ITyTEM ITPOBEACHUS
MIPOBEPOK COOTIOACHHS U UCTIOTHEHUSI MyHUIIMITATbHBIMU CITY>KAIlIMMH a[IMUHUCTPATUBHOTO periiaMeHTa
M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHMS K MIPEIOCTABICHUIO
MYHULUIIAIBHON YCIyTH.

31. Ilopsinok ¥ NepHOANYHOCTD OCYIIECTBJIEHNUS VIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeJI0CTABJICHNS MYHUIIUNIAJIbHOH YCJIYTH, B TOM YHcJie OPSAIAOK U (opMbI
KOHTPOJIA 32 MOJHOTOI M Ka4eCTBOM INPeI0CTABIeHU MYHUIIUTIAJBHOH YCIyTH

31.1. KoHTposb 32 MOJHOTON M KaYE€CTBOM MPEJOCTABICHUS MYHULIUIIAIbHON YCIYTH BKJIIOYAET
B ce0sl MPOBE/ICHNE TUIAHOBBIX MTPOBEPOK (OCYLIECTBIISIETCS HA OCHOBAaHMU T'OJIOBBIX MM KBapTaJbHBIX
m1aHoB pabotel OpraHa) W BHEIUIAHOBBIX MPOBEPOK, B TOM YHCJIE MPOBEPOK MO KOHKPETHHIM
oOpartieHusiM rpaxjaad. IIpu npoBepke paccMaTpuBarOTCs BCE BOIPOCHI, CBSI3aHHBIE C IIPEOCTABICHUEM
MYHHIIMIIATBHOW YCIYTH, (KOMILJIEKCHAsi TMpoBepKa) MO0 OTAEIbHBbIE BOMPOCHI (TeMaTHdecKas
npoBepka). BHennaHOBbIE NPOBEPKH OCYIIECTBISAIOTCS Ha OCHOBAaHMU pacnopsbkeHust Oprana. [lo
pe3yibTaTaM KOHTPOJISl, IPH BBISBIEHWM JONYIIEHHBIX HapyUIEHUM, 3aMecTuTenb TInaBbl OpraHa
MIPUHUMAET pellieHrne 00 UX YCTPAaHEHWU M MEPHI 10 HAJIOKSHHUIO JTUCIMIUIMHAPHBIX B3BICKAHUH, TAKKe
MOTYT OBITh JIaHbl yKa3aHUs MO TMOATOTOBKE TMPENJIOKEHUN 10 W3MEHEHHI0 TOJOKEeHUN
a/IMMHHUCTPATUBHOIO PeriaMeHTa.

Cpok npoBefieHus1 TAKUX MPOBEPOK HE JOJKEH MpeBbIIaTh 20 KaleHAapHbIX THEH.

32. OTBeTCTBEHHOCTH A0/LKHOCTHBIX Jinl Oprana 3a peuenust u Aeiicreus (0e3neicTeue),
NpUHUMAaeMble (0CyLIecTBJIsieMble) MMHU B X0/1€ NMPeA0CTABJICHUSI MYHUIIUIIAJIbHOH yCIyTH

32.1. KoHTpoab 3a mpefocTaBIeHUEM MYHUIMMIAIBHON YCIyrH BKIIOYAaeT B ce0sl MpoBeAeHUE
MIPOBEPOK, BHISIBJICHHE W YCTpaHEHHE HApYILIEHUI MpaB 3asBUTENEH Ha BCEX dTamax MpeJoCTaBICHUS
MYHUIUNATBHON yciyrH. [IpoBepka mpoBOIUTCS MO Kax10i skanobe rpaxkaaH, nocrynusiiei B Opras,
Ha JeiictBue (Oe3lelcTBHME) MYHMIMIAIbHBIX CIIYXKallldX, OTBETCTBEHHBIX 3a IIPEIOCTaBIIECHUE
MYyHUIUNaTbHON yciyru. [lpu mpoBepke (akToB, yKa3zaHHBIX B jkKajo0e, MOTYT pacCMaTpHBaTbCs BCe
BOITPOCKHI, CBA3aHHBIC C MPCAOCTAaBJICHUEM MYHHHHHHHBHOﬁ YCIyru.

HepCOHaﬂbHaﬂ OTBCTCTBCHHOCTH MYHUIIUITIAJIBHOT'O CJIy’Kaliero, OTBCTCTBCHHOI'O 3a
IPEJOCTaBICHUE MYHUIMNAIBHON YCIYr'M, 3a COOJIIOJICHMEM CpPOKOB M MOpsAJIKa IPOBEICHHUS
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aAMUHUCTPATUBHBIX NIPOLIEAYDP, YCTAHOBIECHHBIX aIMUHUCTPATUBHBIM PEIVIAMEHTOM, 3aKPEIUISETCS B UX
JOJDKHOCTHBIX UHCTPYKIUAX.

JIOJDKHOCTHBIE JIMIIA, IIPENOCTABIAIOIIME MYHULUIIAIBHYIO YCIYry, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHHE IIOMOINM MHBAJIUAAM B IPEOAOJIEHUU OapbepoB, MELIArOIIUX
IIOJIyYEHHUIO0 UMM MYHULIUIIAJIBHOM YCIIYTH HAPABHE C IPYTUMU JIULAMU.

33. [los0:xeHnsl, XapaKkTepu3ylomue TpeGOBaHUS K MOPAAKY U (popMaM KOHTPOJIA 3a
NpeaocTaBJAeHMeM MYHHIMIIAJBHON YCIYTH, B TOM YHCJ€ CO CTOPOHBI IPAXK/IaH, UX 00beAUHEHUH
M OpPraHu3anmi

33.1. JInst ocyuiecTBICHUS KOHTPOJIS 32 MPEAOCTaBICHUEM MYHUIIUTIAIBHOHN YCITyTH FpaXKaaHe, UX
OOBEIMHEHUS U OpPTraHU3aIllMy UMEIOT MPAaBO HaMpaBiiaTh B OpraH MHAMBHIYAIbHBIC W KOJIJICKTUBHBIE
oOpalieHusi ¢ MPEeAJoKEeHUsMHU, PEKOMEHJAIUMSIMU IO COBEPIICHCTBOBAHUIO KadyecTBa U IMOpsIKa
MPEIOCTABIICHUST MYHHUITUIAILHON YCIYTH, a TAaKXKe 3asBICHUS U JKaI00BI ¢ COOOIICHHEM O HApyIICHUN
cnenuanuctamu OpraHa, DOJIOXKEHUM PermamMeHTa W WMHBIX HOPMATHMBHBIX IPAaBOBBIX aKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MyHUIIUTIATHHOM YCIIYTH.

33.2. KouTponb 3a mpenocTaBICHHEM MYHHUIIMNAIBHON YCIYTH CO CTOPOHBI TpakIaH
OCYIIIECTBIISICTCS TyTeM IMONYYCHHS WHQOpPMAIMK O HAJMYUUA B JCUCTBUAX crnernuanuctoB Oprana
HapylIeHUd NOJIO)KeHUN PerirameHTa M MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABIIMBAIOLIUX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIIUITAILHOW YCITYTH.

33.3. KoHTpoms 3a mpeAocTaBiIeHHEeM MYHUITUTIAIBHBIX YCIIYT CO CTOPOHBI 00bEIMHEHHM TpaskIaH
Y OpraHM3alliid OCYIIECTBIISIETCS B CiIydae MPEACTaBICHUS dTUMH OOBEIUHEHUSIMU U OpraHU3aALUSIMHU
MHTEPECOB 3asBUTENEH MyTeM MONyuyeHus: HH(OpMaLUK 0 HAIMYUK B AEUCTBUAX cnenpanuctoB Oprana
HApYUIEHUW TOJIOKEHUM PeriameHTta u HMHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB, YCTAaHABJIMBAIOLIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHHUIIMITAILHOW YCITYTH.

V. Jocyneoublii (BHecy1eOHBIIT) MOPSI0K 00:KaJI0BAHUS PellleHUil 1 1eiicTBuii
(0e3nmeiicTBUSA) OPraHa, Npeao0CTaABJISIONIEr0 MYHHINIAJIBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBHOIO
LHEHTPA, a TAKIKe UX JOJKHOCTHBIX JIMI, TOCYIaPCTBEHHBIX CJIYKAIIMX, PA00OTHUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €ro NMpaBe MoJaTh Kajaody

34.1. 3asBuTens UMeeT MpaBo Ha oOkanoBaHue JeicTBuil (Oe3neiicTBusi) OpraHa, a Takxe €ro
JOJDKHOCTHBIX JIMI MM MHOTO(QYHKIIMOHATIBHOTO [IEHTPa, paOOTHUKA MHOTO()YHKIIHOHAILHOTO IIEHTPA
B Jlocyie0HOM (BHECY1e0HOM) TTOPSIKE.

34.2. I'paxxiane UMEIOT TPaBO OOpamIaThbCsl JIMYHO, a TAKXKE HANPABISITh UHAWUBUIYaTbHBIE U
KOJIJISKTHBHBIE 0OpallieHusl, BKIo4as oOpalieHns o0beTMHEeHUI TpakKaaH, B TOM YHUCIE FOPUAMYECKUX
JIMII, B TOCYAapCTBEHHBIE OpPTraHbl, OPraHbl MECTHOTO CAMOYIPABIICHHSI, MHOTO(QYHKIIMOHATIHHBIA IEHTP
U UX JOJDKHOCTHBIM JIUIIAaM, B TOCYAAPCTBEHHBIE U MYHUIIUTIANTBHBIC YUPEKACHUS, U HHBIE OpraHU3allny,
Ha KOTOPBIE BO3JIOKEHO OCYIIECTBIICHHE MyOTMYHO 3HAYUMBIX (QYHKIIUH, U MX JOJDKHOCTHBIM JTUIIAM.

34.3. I'paxnane peanu3yloT MpaBo Ha oOpalieHre cBOOOIHO U A0O0pOoBONIbHO. OcCyIecTBIeHNE
rpax<aHaMu IIpaBa Ha oOpallleHue He TOJDKHO HapyllaTh MpaBa U CBOOOBI APYTUX JIULI.

35. Ilpeamer kano0bl

35.1. Hapymenue cpoka permcTpanuu 3ampoca (KOMIIEKCHOTO 3alpoca) O IMpeloCTaBICHUU
MYHHUIIUTIATIBHOW YCITYTH.

35.2. Hapymenue cpoka MNperoCTaBiIeHHS MYHULUNAIBHOW ycinyru. B ykazaHHOM ciydae
nocyneOoHoe (BHecyneOHOE) oOKaloBaHHE 3asBHUTENIEM pEIICHWH © JedcTBUi  (Oe3mencTBUs)
MHOTO()YHKIIHOHAJIBHOTO LIEHTpPa, PabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO LIEHTPAa BO3MOXHO B Cllyyae,
€CJIM Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelieHus U aeicTBus (0e3neicTBrEe) KOTOPOro o0xalyroTcs,
BO3JI0’K€HA (DYHKIIMSA 110 PEAOCTABICHUIO COOTBETCTBYIOIIEH MYHULIMNIAIIBHON YCITyTH B IOJTHOM 00BbeMe
B MOpPAJIKE, ONPEACICHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.3. TpeboBanue y 3assBUTENS JOKYMEHTOB MM MHPOPMALUHU JUOO0 OCYIIECTBICHUS ACHCTBHM,
IPEJCTABICHUE UM OCYLIECTBICHHE KOTOPBIX HE MPEJYCMOTPEHO HOPMATUBHBIMU NPAaBOBBIMH aKTaMHU
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Poccuiickoit ®@enepaunu u (wim) PecmyOnuku KpbiM, MyHMIMNAIBHBIMHA TPAaBOBBIMH aKTaMU IS
MPEIOCTABIICHUS MyHULIUTIAJIbHON YCITyTH.

35.4. Otka3 B npueMe JOKYMEHTOB, NIPEAOCTaBIEHUE KOTOPBIX IIPELYyCMOTPEHO HOPMATUBHBIMU
MpaBOBbIMU akTamu Poccuiickoit ®Depepanmu u (uau) Pecnybnmuku KpbeiM, MyHHIIMTAIBHBIMU
[IPAaBOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH, Y 3asBUTEISL.

35.5. Ortka3 B MNOpeAOCTaBICHUM MYHULMNAIBHONH YCIyTH, €CJIM OCHOBaHUSA OTKa3a He
NpeayCMOTPEHbI  (efiepaibHBIMA  3aKOHAMH M TIPUHSATHIMH B COOTBETCTBHM C HHUMH HHBIMU
HOPMATHBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit ®Deneparuu u  (wim) PecmyOmukun  Kpbim,
MYHUIIUTIATFHBIMU NIPABOBBIMU aKTaMH. B ykazanHoM cityuae nocynedHoe (BHecyne0Hoe) 00kaaoBaHue
3asBUTEJIEM pEIICHUH W JAchcTBUN (0e31eicTBUS) MHOTOGYHKIIMOHAIBHOTO IICHTpa, pabOoTHUKA
MHOTO()YHKIITHOHAJILHOTO LIEHTPa BO3MOKHO B CITy4yae, €CJIM Ha MHOTO()YHKITMOHAIBHBIHA LIEHTP, PELICHUS
u gaeicTBusa (0e37eiCTBHE) KOTOPOTO OOXAIYIOTCS, BO3JIOXKEHA (QYHKIMS 10 TPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHHIIUIIATIBHBIX YCIYT B MOJTHOM OOBEME B MOPSIKE, OMpEAcIEHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.

35.6. 3arpeboBanue C 3asBUTENS NPH IMPEIOCTABICHUN MYHHIMIIATBHOW YCIYrH IJIaThl, HE
MpPelyCMOTPEHHONH HOPMAaTUBHBIMU MPaBOBbIMH akTamu Poccuiickoit @enepanuu u (wim) Pecnyonuku
KpbiM, MyHHIIHITATEHBIMA TTPABOBBIMU aKTAMHU.

35.7. OTka3 opraHa, NpeA0CTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa,
MPEJOCTABISIONIETO  MYHHIMIAIBHYIO — yCIYTY, MHOTO(QYHKIIMOHAJIBFHOTO LEHTpa, pabOTHHKA
MHOTO(YHKITMOHAJILHOTO LIEHTPA B UCIIPABICHUH JTONMYIIEHHBIX UMH OIMI€YaTOK U OIMIMOOK B BHIIAHHBIX B
pe3yJsibTaTe MpPeJOCTaBICHUS MyHULIUIIAIbHON yCIyTru JOKYMEHTaX JUO0 HapylleHHWE YCTaHOBJIEHHOI'O
CpOKa TakuX HcIpaBieHuid. B ykazanHoM ciydae nocyneOHoe (BHecyneOHOe) 00xKalloBaHUE 3aBUTEIIEM
pemeHnii W geiictBuii  (Oe3medCTBHA)  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa,  pabOOTHHKA
MHOT0(YHKIIMOHAJIHHOTO IIEHTPa BO3MOXKHO B CITyuae, €CJIM Ha MHOTO()YHKIIMOHAIBHBIH IIEHTp, PeIIeHUs
u gaeiictBusa (Oe37eiCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA (QYHKIHS IO IPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUINAJIBHBIX YCIAYT B MOJHOM OObEeMe B MOpPSIKE, OMpeAeieHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka M Hopsiaka BblAAuU JTOKYMEHTOB IO pe3ysibTaTaM IMpeA0CTaBICHUS
MYHHIIMITATEHOW YCITYTH.

35.9. [IlpuocTaHoBiE€HWE TPENOCTABICHUS MYHHUIMIIAIBHONH YCIyTH, €CIIM OCHOBAaHUS
MIPUOCTAHOBIICHUS HE MPEyCMOTPEHBI (pesiepaTbHBIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUH ¢ HUMHU
MHBIMM HOPMAaTUBHBIMM IpaBoBbIMU akTamu Poccuiickoit ®@enepanuu u (wim) Pecnyonuku Kpbim,
MYHUIIUTATBHBIMU NTPABOBBIMU aKTaMU. B ykazaHHOM citydae tocyae6Hoe (BHecy1eOHoe) 00kanoBaHue
3asiBUTENIEM pelIeHnd U JedcTBuil (0e3aeicTBUs) MHOrO(PYHKIMOHAJIBHOIO ILIEHTpa, paOOTHHMKA
MHOT0()YHKIIHOHAJILHOTO LIEHTPa BO3MOKHO B ClTy4yae, €CJIM Ha MHOTO(YHKIITMOHAIbHBIN LIEHTP, peLIeHUs
u gaeiictBusa (Oe3eicTBHE) KOTOPOTO OOKamyrOTCs, BO3J0KE€HAa (YHKIUS TIO TMPEAOCTaBICHUIO
COOTBETCTBYIOLIMX MYHULUNAIBHBIX YCIYT B MOJHOM O00bEME B MOPSAIKE, ONpeNeJIeHHOM 4acTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpeboBanue y 3assBUTEINS IPU NPEAOCTABICHUN MYHUIUIIAIBHON YCIyTH TOKYMEHTOB MIIH
nH(pOpMallUK, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh MPU MEPBOHAYAIBHOM
OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX /sl MPEAOCTaBICHUSI MYHUIIUIAIBHON YCIyTH, TU00 B
MIPEIOCTABIIEHUN MYHHUIIMIAIBHON YCIyTH, 3a UCKIIOYEHHEM CIIydaeB, MPEAyCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akona Ne210 - @3. B ykazaHHOM citydae nocynebHoe (BHecy1e0Hoe)
oOkajloBaHUE 3asBUTEJIEM pelIeHUN W JeUcTBUi (0e3AeCTBUSA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Clly4yae, €ClIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, peueHus u JeicTBus (Oe37eiicTBHE) KOTOpOro OO0XKamyloTcs, BO3JIOKEHa (QYHKIUS 110
MPEJOCTABIEHUIO0 COOTBETCTBYIOIIMX MYHHIMIIANIBHBIX YCIYr B TOJHOM o00beMe B MOpSIKE,
onpeaeneHHoM 4acThio 1.3 crateu 16 @enepanpHoro 3akona Ne 210 - @3.

36. Opranpl rocyiapCcTBeHHO BJIACTH, OPraHM3AIMHU J0/LKHOCTHBIE JTHIA, KOTOPBIM
MOKeT ObITh HANIPABJICHA KaJ100a
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36.1. B ciayyae obOxanoBanus aercTBui (Oe3neiicTBusl) WK perieHus [ TaBbl aAMHUHHCTPAIUH
BepxopedeHckoro ceiabckoro moceseHus (YIoJIHOMOYSHHOTO JIHIA), sKaio0a HAMPaBIIAETCs U MOAAI0TCS
B BBINIECTOSIINI Opran (IpU €ro HaJIW4YWU) JIMOO B CIIy4ae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HETIOCPEJICTBEHHO PYKOBOJIUTENIEM OpraHa, MPEJI0CTABISIONIET0 MyHUITUIATBHYIO YCIYTY.

B cnydae oOxkanoBanus jaeWcTBUN (O€3AEHCTBUSA) WM pEIICHHUsS 3aMecTuTes [ JaBbl
aJIMUHUCTPAIINH, TOJDKHOCTHOTO Juia OpraHa, mpeIoCTaBiIsIoNIero MyHUIUITATIBHYIO YCIYTY, kKanoba
HaIpaBJIAETCs HA paccMOTpeHue [ 1aBe afMUHUCTpaALUY.

B Oprane mns 3asBuTeNei mpeaycMaTpuBacTCs HAJIMYUE Ha BUJHOM MECTE€ KHUTH JKajuol u
MPEJI0KEHU .

36.2. B cinydae oOxanoBaHus JeilcTBUE (Oe3lEHCTBHS) WIM pelieHus pabOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBIAIOIIETO MPHEM JIOKYMEHTOB, kajno0a HampaBiseTcs Ha
paccmotpenue aupekropy ['bY PK «M®L».

B cnyuae oGxkanoBanus nerictBuil (OesznmericTBusi) wiau pemieHus aupekropa 'BY PK «M®Ily
(yrmoHOMOYEHHOTO Jula), *anoba Hampaisgercs Yupenurento ['BY PK «MO®Ll» - MunucrepctBy
BHYTpEHHEH NOIUTHKY, nHpopmanmu u cBsizu PecriyOnuku Kppim.

B MHOTOQYHKIMOHAIIEHOM IICHTPE ISl 3asBHTEIICH MpeayCMaTpHBACTCS HATUYHE HA BUIHOM
MECTE KHUTH K00 U MpeIoKEHUH.

37. Illops0oKk MOJAA4YU M PACCMOTPEHHUSA KAT00bI

37.1. XKanoba monaercs B mucbMeHHOH (hopMe Ha OyMa)KHOM HOCHUTEIE, B dJIEKTPOHHOH (hopme
(mocpencteom EINT'Y, PIIT'Y, odunmansHoro caiita Oprana, 37eKTPOHHOM MMOYTHI), TOYTOBOU CBS3BIO, B
XOZIe TPEOCTAaBICHUS] MYHHULIMNAIBHOW YCIYTH, MPH JHYHOM oOpamieHuu 3asButens B OpraH u
MHOTO(QYHKIIMOHAJIBHBIN LEHTpP, MOCPEACTBOM TeneoHHON «ropsuelt nuHun» CoBeTa MUHHUCTPOB
PecniyOnnku Kppim.

Kanoba nomkHa cogepxarTh:

1) HauMeHOBaHME OpraHa, MPeJOCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, JTOJKHOCTHOIO JIMIA
OpraHa, IpeIOCTaBISAIOIIET0 MYHHUIMNAIBHYIO YyCIyry, JU00 MYHMIMIAJIBHOTO  CIyXKallero,
MHOTO()YHKIIMOHAJILHOTO LIEHTpPa, €ro pyKoBOAMTENs M (WiM) paOOTHUKA, pEUIeHHs U JeHCcTBUA
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (IOCJIEIHEe - NPU HAJIWYMU), CBEJCHHUS O MECTE XKUTEIbCTBA
3asBUTENs - (U3WYECKOro JMIA JIMOO HAaMEHOBAaHUE, CBEACHHS O MECT€ HAaXOXKJIEHUS 3asBUTENS -
IOPUIMYECKOT0 JINIa, a TaKXKe HOMep (HoMepa) KOHTaKTHOro TeiedoHa, ajapec (aapeca) 3JIeKTPOHHON
MOYTHI (ITPY HAJMYMHU) U TOYTOBBIN aJpec, M0 KOTOPHIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHus 00 00kaTyeMbIX PEIICHUSX U JeHCTBHIX (0€3eiiCTBIH ) OpraHa, MpeAoCTaBISIOIeTo
MYHHUIMNAIBHYIO YCIYTY, JOKHOCTHOIO JIMIAa OpraHa, MpeoCTaBiIsSIoNIero MyHUIIMIANbHYIO YCIYTY,
1100 MYHHLIAIIAJIBHOTO CILy’KallEeTo, MHOT'0()YHKIITMOHAJIBHOTO LIEHTpA, paboTHHKa
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA;

4) noBOIBI, HA OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIVIACEH C pEIICHHMEM M JIEHCTBUEM
(Oe3nelicTBMEM) opraHa, NMPEAOCTABISIIONIET0 MYHUIIMIAIBHYIO YCIYTY, AOKHOCTHOIO JIMIIA OpraHa,
IIPEIOCTABIISAIOILETO MYHHUIHMIAIBHYIO yCIIyTY, 1100 MYHHIIMIIAJIBHOTO CILy’KallleTo,
MHOT0(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHIUKAa MHOTO(QYHKIIMOHATBHOTO LIEHTP. 3asBUTEIEM MOTYT ObITh
MIPECTaBICHbI IOKYMEHTHI (ITPH HAIWYHH), TOATBEPKAAOIINE JOBOABI 3asIBUTENIS, TM00 UX KOIHH.

38. Cpoxu paccMOTpeHHUs KaJI00bI

38.1. B ciyyae mocymeOHOTro (BHECYIEOHOTO) 00KAIOBaHUSI 3asBUTEIIEM PEIICHUN U JACUCTBUI
(Oe3melicTBUS) Oprana, MPeAOCTABISIFONIET0 MYHUITUIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAILHOTO IIEHTPA,
yapeauTesns MHOTO(QYHKIIMOHATLHOTO IIEHTPA, Kajio0a MOJICKUT PACCMOTPEHHUIO B TeueHue 15 pabounx
THEW co MAHS €€ perucTpalud, a B cliydae oOXalloBaHUS OTKa3a OpraHa, NpPeaOCTaBISIONIETO
MYHHUIMIIAJIBHYIO YCIYTy, MHOTO(YHKIIMOHAJILHOTO IIEHTPa, B IPUEME TOKYMEHTOB y 3asBUTEINS JINOO B
HUCIPABJICHUU JOONYIICHHBIX OINCYATOK U OH_II/I6OK Wi B ClIy4dac O6)K3.JIOB3.HI/I}I HapymCcHUA
YCTaHOBJICHHOTO CPOKa TaKUX MCIPABIICHUN - B T€UCHUE 5 pabOUYNX JHEH CO AHS €€ perucTparliu.
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39. Pe3yabTaT paccMOTpPEHHS KAJT00bI

39.1. Tlo pe3ynpTaTamMm pacCMOTPEHUS JKaJ00bl MPUHUMACTCS OJHO U3 CJICAYIOIINUX PEIICHHIA:

a) ’kano0a y/0BIETBOPSAETCS, B TOM 4Hcie B (OpME OTMEHBI IPUHATOIO PEILEHHsI, UCIIPABICHUS
JOMYIICHHBIX OMEYaTOK U OIIMOOK B BBIAAHHBIX B PE3yJIbTAaTe MPEAOCTABICHHUS MyHUITUIATBHON YCITyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO0 JACHEXHBIX CPEACTB, B3MMaHHE KOTOPBIX HE IPEAyCMOTPEHO
HOpPMAaTHBHBIMU NIPaBOBBIMU akTamu Poccuiickoit @eneparnun u (unn) Peciyonuku Kpoiv;

2) B yAOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

39.2. B ciay4yae ycTaHOBIICHHS B XOJI€ HJIM 110 pe3yabTaTaM PacCMOTPEHUS >KaloObl MPU3HAKOB
COCTaBa aJAMHMHUCTPATHUBHOI'O NPABOHAPYLIEHHs WIM IPECTYIUIEHUS TOJDKHOCTHOE JIMLO, HAJlEeIEHHOE
IIOJIHOMOYHSIMHU 10 PACCMOTPEHMIO Kajl00 He3aMEUIMTEIbHO HAIpPaBIIAIOT UMEIOLIUECS MaTepuaibl B
OpraHbl IPOKYpaTyphl.

40. ITopsinoxk uHGOPMHUPOBAHUA 3aAIBUTEJISI 0 PE3YJIbTATAX PACCMOTPEHUSA KATOObI

40.1. He mo3nHee 1HS, CIAEAYIOLIETO 3a JHEM IMPHUHSTHUS PEILIEHUs, 3asBUTENI0 B MUCbMEHHOU
dbopMe U TO >KETaHWIO 3asBUTENS B AJIIEKTPOHHOW (opMe HampaBiseTcss MOTHBUPOBAHHBIM OTBET O
pe3yJibTaTax pacCMOTPEHMS KaT00bI.

40.2. B cyuae npu3HaHUs 5Kajg00bl MOAJIEXKAIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIO, HAETCS
uHpopManus O IEHCTBUAX, OCYIIECTBIIEMbIX OPTaHOM, MPEIOCTABIISIONIMM MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM B IEJIIX HE3aMEIJIUTEIbHOTO YCTPAHEHUS BBIABICHHBIX HAPYIICHUI
IIPY OKa3aHUM MYHUIIMNIAIBHOM YCIIyTH, a TaKXKe IMPUHOCITCS U3BUHEHUS 3a JIOCTAaBJIEHHbIE HEY100CTBa
U yKa3bIBaeTcs HHGOpMaLKs O JAIbHEUITNX ACHCTBUIX, KOTOPbIE HEOOXOAUMO COBEPIIUTD 3asiBUTEIIO B
LEeJSIX OJIyYEHUSI MyHULIUIIaIbHON YCIyTH.

40.3. B cnyuyae mpu3HaHMS >KaI00bl HE TOJUIekKAIIEed YIOBICTBOPEHHUIO B OTBETE 3asBUTEIIO,
JAr0TCS apryMEHTHPOBAHHBIC PAa3bsICHEHUSI O MPUYHMHAX MPUHSATOTO PEHICHUs, a TaKke UHPOpMaLuUs O
nopsKke 00’KaIoBaHUs IPUHATOTO PELICHHUS.

41. Ilopsinok 00:xa/I0OBaHUS pelIeHus N0 xKajao0e
41.1. IIpunaToe, Mo pe3ysbTaTaM PacCMOTPEHMS JKaN00bI, pelIeHue MOXKET ObITh 00’KaJIOBaHO B
MOpSAJIKE, YCTAaHOBJIEHHOM JCHCTBYIOIIMM 3aKOHOAAaTeNnbCcTBOM Poccuiickoit ®epepanuu u (win)
Pecniy6nmuku Kpbim.

42. IlpaBo 3asiBUTEJIs1 HA NOJy4YeHHe HHPOPMALHMHA U TOKYMEHTOB, HCOOXOAUMBIX LI
000CHOBAHMSA M PACCMOTPEHHUS HKaJI00bI
42.1. 3asButens BOpaBe oOpatuthest B OpraH, MHOTO(YHKIIMOHAJIBHBIA LEHTP 3a MOJTy4E€HUEM
nH(pOpMaLIUU U TOKYMEHTOB, HEOOXOAUMBIX JJ11 000CHOBAaHUS U PAaCCMOTPEHMSI Kano0bl, B MMCbMEHHOMN
¢dbopme, B TOM UHUCIIE TIPU JINYHOM OOpaIlleHUH 3assBUTEIS, WIN B JIEKTPOHHOM BH/IE.

43. Cnoco0b1 HH(POPMHUPOBAHUS 3asiBUTE/ICH 0 MOPSAJKE MOJAYH H PACCMOTPEHHUS KAT00bI

43.1. Uadopmaruio o MOpsAKe MOIaYH U PACCMOTPEHHUS KaIo0bl 3asBUTEIb BIIPABE MOJIYIUTH HA
MH(POPMAIIMOHHBIX CTEH/aX, B MeECTaX HPEAOCTaBICHHUS MYHUIMIAIBHON YCIYrH, IOCPEACTBOM
TeaeQOHHON CBS3M, MPHU JUYHOM OOpaILIEHUH, MOCPEICTBOM MOYTOBOM CBS3HM, B AJIIEKTPOHHOM BH/JIE
(EIT'Y, PIIT'Y, odunmaneuseiii caidt Oprana, opunuansaeiil caiit ['BY PK «M®Lly, anekTpoHHas nmoura
Oprana).

3aBeaylonmMii CEKTOPOM 10 BONPOCAM MYHHUIMNAJIBLHOIO HMYINECTBA, 3eMJIEYCTPOiicTBa U
TEePPUTOPHAJIBHOIO IIAHMPOBAHMS AJAMHMHUCTPanuM Bepxope4yeHCKOro ceabCKOro InoceaeHus
Baxumucapaiickoro paiiona Pecnyosuku Kpsim

(vkazamv cmpykmypHoe noopasoenenue Opeana)

(noonucv) (®HO)
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[Tpunoxenne Ne 1 k

K aIMUHUCTPATUBHOMY PErTIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«BpI1aya apXUBHBIX CIIPAaBOK, apPXUBHBIX
BBIMHICOK U apXUBHBIX KOMHII 110 COLUATbHO-
IIPABOBBIM 3a1Ipocam» A JIMUHUCTPALUN

(Ha3BaHME apXHBa)

(1I10YTOBBII UHAEKC, aJpec,

TenedoH, (akc) (agpecar)

ApXHMBHaf CIIPpaBKa
Ne

(mata)

Ha Ne oT

OcHoBaHUeE:

PykoBoaurens opranuzanuu

(moxnuce) (pacuupoBKa MOAMKCH)

TlevaTs

HUcnomanrens

tenedon
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(Ha3BaHME apXUBa)

(TOYTOBBIH MHJEKC, aJpec,

TenedoH, pakc)

APXHUBHAS BBIIIUCKA
No

(nara)

Ha Ne oT

OcHoOBaHUeE:

[Tpunoxenue Ne 2 k

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MIPEA0CTaBICHUS MYHUIIUITAIBHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBITIMCOK U apXUBHBIX KOIMUN MO COIMAIILHO-
MIPaBOBBIM 3aIIPOCAM

AnMuHUCTpALIIU

(anpecar)

PykoBoautens opranuzanuu

Ucniomaurensp

(mojnuce) (pacindpoBKa MOAIUCH)

IleuaTts

tenedoH
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ITpunoxxenue Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH
«Bplaua apXUBHBIX CIIPABOK, APXHUBHBIX
BBIMMCOK U APXUBHBIX KOMHI 110
COIIMAIbHO-TIPABOBBIM 3a1IpOCcCam»
AJIMUHHCTpaLIUU

(®.1.0., nubo HanMeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEILCTBA, aJPeC AJIs
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeneoH)

(37EeKTpOHHAs 1IOYTa)

3ASBJIEHUE
0 MPEIOCTaBICHUYU apXUBHBIX CIIPABOK

[Tpomry npeocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOIHIO/TeMaTHYECKHH
(nOOYEepKHYMb HYICHOE)

MepPEYCHB/TEMATUIECKYIO TOIMOPKY/TeMaTHUYEeCKUu 0030p/:

s pusnueckoro nuuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(1OKyMEHT, MOATBEP K TAOUH MpaBa (TIOJTHOMOYHMS) TPEICTAaBUTENS)

s 'opuAMYeCcKOoro Juia

« » 20 r. PyxoBoaurens
(HaMMEeHOBaHUE 0. JIUIIA) (moamuck) (pacumdpoBKa MOAMHCH)
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOTHOMOYHS) IPECTABUTENS)
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[Tpunoxxenne Ned

K aJIMUHUCTPATUBHOMY periaMeHTy
IIPEIOCTABJICHUSl MYHULUIAIBHON yCIyru
«Bblaya apXuBHBIX CIPaBOK, aPXUBHBIX
BBIIIMCOK U apXMUBHBIX KOIUH 10 COLIMAIIBHO-
IIPaBOBBIM  3ampocam»  AJIMUHHCTPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKsusuman,
VKA3AHHBIM 8 JICYPHALE pecucCmpayuiL)

Brinana

(D.U.0. 3aa6umens)

[lepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSTENBHO:
1.

2.

Hepequb JAOKYMCHTOB, KOTOPBIC 6y,Z[YT MOJIYYCHBI IO MCEKBCAOMCTBCHHBIM 3allpocaM (SCZI’IOJZH}ZQWZC}Z 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaegienvl 3aseumenem no cOOCMEeHHOU UHUYUAmuee):
1.

2.
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(Oonaxrcrocmov, @.U.O. 00131cHOCMHO20 TUYA, NOONUCH 8bI0ABULES0 PACNUCK))

3AITPOC
st oOpMIICHUS] apXWBHOW CIPABKU, apXUBHOM BBINMHUCKH, ApXUBHOM KONMHUH (HYKHOE TOAYEPKHYTh)

M0 IOKYMCHTaM

[Tpunoxenue Ne 5

K aJIMUHHCTPAaTHUBHOMY PETJIaMEHTY
MIPEAOCTaBICHUS MYHUIIUITAIBHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXHUBHBIX
BBITIMCOK U apXUBHBIX KOIUMH 10
COIMATBHO-TTPABOBBIM 3aIpOcam»»
AnMuHUCTpALIIU

Ha3Banue Oprana

Wudopmanus o TEpCOHATIBHBIX JAHHBIX XPaHUTCS U 00pabaThIBacTCs C COOIIOACHUEM
POCCHICKOTO 3aKOHOJIATEICTBA O MEPCOHATBHBIX JIAHHBIX. 3aIIOJIHSS JaHHYIO aHKeTy, BuI qaere
coriacue Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX <*>,

daMmins, UMs, OTYECTBO 3asIBUTEIIS, JAHHBIE
nacropra (cepus, HOMEp, KeM BbIJaH, Aara
BBIJIA4H)

Howmep u nata noBepeHHOCTH
( Ipy HATTM4UN)

®amuius, UMsl, OTYECTBO, JHUIA, O KOTOPOM
3alpallvBaeTCsl apXWBHAs  BBIMKCKA)

Tema 3ampoca :

pUBATU3ALMS KUJIbsI, OTBOJ 3€MJIU; BBIJICIICHNE
3€MENBHOIO y4acTka,
IIEPEMMEHOBAHNE YIINIIBI; IPUCBOEHUE aJpeca,
BBIJICJICHHUE JKUJION IUIOIIAIN , ONIEKA U T.JI.
(Hy>KHO€ IOJTYEPKHYTb)

PexBu3uTh 3alpalrnBacMbIX HAOKYMCHTOB
‘HOMCDp U JaTa pCUICHUA , IPOTOKOJIAa ,IIphuKa3a

Jnsa xakoil 1nenu  3ampammBaeTcs apXWBHAs
CIIpPaBKa

Cnoco0 monydeHus oTBeTa Ha 3arpoc( JTUYHO,
MIOYTOM)

Anpec peructpanuu(Iponucky) , reaedox

Cnoco0 MOJIYYCHH OTBCTA HA 3aIIpOC

Jnst kakoi e opopMIISIEeTCs 3apoc

Ioomnmce
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ITpunoxxenne Ne 6

K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPaBOK, apPXHUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM M UMYILECTBEHHBIM 3aIIPOCaM»

3AIIPOC

s OOPMIICHUS apXUBHOM CIIPaBKU, apXUBHOM BBIITUCKHU, ApXUBHOW KONMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

Wudopmanus o mNEpCOHANBHBIX [AaHHBIX XpaHUTCI U oOpabaThIBaeTcs C cOOIIOAECHUEM
POCCHICKOIO 3aKOHOJATENILCTBA O NEPCOHAIBHBIX JaHHbIX. 3alOIHIS JaHHYIO aHKeTy, Bbl naere

Ha3BaHHUC OpraHa

coryiacie Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>,

damunnsa, UM, OTYECTBO (TIOJTHOCTBIO)
3asSBUTEIIA.

- JlaTa poxaeHumu.

-JlanHbIe MaciopTa (KeM BBIAH, CEpUsl, HOMEP,
JlaTa BbIJIAuN).

- Cratyc (meHcuoHep , 6e3pabOTHBIH,
CIy)Kallui, pabOTHUK, CTYJCHT)

Ddammus, UM, OTYECTBO JIMILIA,
3aMpanifBaroIero CHpaBKy (MpU  HaIUYUU
JIOBEPEHHOCTH );

JlaTa 1 HOMCP NOBCPCHHOCTHU.

N3menenne  ¢damumnuu, UMEHH, OTYECTBa
3asBUTEIIS C yKa3zaHUEeM nar (3a
3anpanBaeMblil IEpUOJ)

Tema 3ampoca (oOpaieHus):

1. TtpynoBoii crax :

-[I0JIHO€ HA3BaHWE OPraHU3allid  COIVIACHO
3aMKcH B TPYAOBON KHUKKE;

-HOMEpa W JaTbl IpPHUKa30B O IIpUEME W
YBOJIbHEHUH, HAXOXJEHUU B JIOJITOCPOUYHBIX
KOMaHIUPOBKaX, B y4eOHBIX OTITyCKaX.

2. 3apruiara:

-[I0JIHOE Ha3BaHUE OpPraHU3alNY;

-KpailiHue JaThl 3alpaliiBaeMbIX CBEACHUM;
-Ha3BaHUE OTACIOB M JOJDKHOCTEH COIJIACHO
3anucen B TPyIOBOM KHM)KKE B
XPOHOJIOTUYECKON TMOCJe0BaTeIbHOCTH (32
3anpanvBaeMblid IEPHUOJT)

JlaTel pokaeHus eTeil U BpeMs HaXOXKICHUS B
OTIyCKE MO0 yXOoay 3a peOeHKoM (3a
3anpanMBaeMblil IEpUo.)

Anpec peructpanuu (Mponucku) TenehoH

Anpec pakTHUYECKOTro MpOKUBAHU

Jnsa xakoil wenu  3ampammBaeTcs apXWBHAs
CIpaBKa

Crnioco0 nosryyeHus: (JIMYHO, MOYTOM)

20 .

(Hara)
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TTonmnuce

(ToamMCh MOTb30BATETIS)




